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FMS TRAINING





	1.  PURPOSE.  To announce training in the operation of the Financial Management System (FMS) for one person from each Loan Guaranty Division.  The training will be conducted in Austin, Texas, April 25-26, 2000.





	2.  BACKGROUND.  FMS is the Department’s core accounting and payment system that is being used for Loan Guaranty payments.  This system will allow users to obtain information regarding Loan Guaranty payments.  Information available consists of check number, date of payment, invoice number, and EFT tracer number.  Information is also available on canceled check actions and bills of collections.  Information is on-line and current as of the processing day.  Individuals responsible for handling vendor inquiries, initiating check tracers or bills of collections should be knowledgeable in the use of the FMS payment system.





	3.  ACTION.  Each Loan Guaranty Division should nominate one person for this training.  The trainee will be expected to return to the station and provide instruction to all others in the division who will need to use FMS.  A person from Property Management would be most suitable.  The trainee’s name and title must be e-mailed to Dawn Norman with a ‘cc’ to Richard Lewis by February 24, 2000.  All participants will need to have an FMS logon ID with read access.  Those who do not have one should make arrangements with their IRM staff to obtain one before the training.





	4.  TRAVEL ARRANGEMENTS.  Monday, April 24, and Thursday, April 27, 2000 will be travel days.  A block of rooms has been reserved at the Holiday Inn, 3401 South IH-35 in Austin, Texas.  Training will be conducted at the Austin Automation Center located across the street from the hotel.  Travel costs will be reimbursed by Finance and Administrative Services Staff (241).  Rental cars at government expense are not authorized.  In the near future, participants will be receiving detailed travel arrangements by e-mail via the LGO mailbox (VAVBAWAS/CO/LGY/LGOS) at which time Loan Guaranty Officers will be asked to forward this information on to participants.
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	5.  CONTACT:  Inquiries concerning this circular should be directed to Richard Lewis, VACO Property Management staff at (202)273-7361 or by e-mail.





	6.  RESCISSION:  This circular is rescinded January 1, 2001.





				By Direction of the Under Secretary for Benefits

















				Keith Pedigo


				Director, Loan Guaranty Service





Distribution:    CO:  RPC 2025


SS(26A1B)    FLD:  VBAFS, 1 each (Reproduce and distribute based on RPC 2025)










































































2








