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Veterans Benefits Administration			Circular 22-90-01

Department of Veterans Affairs			April 4, 1990

Washington, D.C.  20420 



REPLACEMENT OF CARD FORMAT FOR VA FORM 22-6553



	1.  Purpose.  This circular contains instructions to regional offices (including Manila) concerning a revised VA Form 22-6553, Verification of Pursuit of Course, and for processing information returned from schools on the revised form.



	2.  General  



	a.  The Department of Veterans Affairs (VA) uses VA Form 22-6553 for verifying enrollments under Chapters 32, 34, 35, and Section 903 of Public Law 96-342 at IHLs (Institutions of Higher Learning).  In the ongoing effort to eliminate all computer cards, VA Form 22-6553 was redesigned as an 8 1/2 X 11 sheet.  Exhibit 1 shows the revised form.  Hines will continue to send the generated forms directly to schools.  The schools will complete the forms and return them to the regional office with jurisdiction over the school.  



	b.  These procedures are for immediate implementation as the computer generated form was installed at the Hines DPC on March 28, 1990.



	3.  Hines DPC Procedures  



	a.  Hines will extract pertinent data and generate VA Forms 22-6553 using the Xerox 9700 Laser Printer.  Hines will then send all generated forms to each school in one packet.  The packet will contain a cover letter (VA Form 22-8771, Instructions For Handling VA Form 22-6553).  See exhibit 2 for text of VA Form 22-8771.  See M22-2, part IV, paragraph 10.02a and b.



	b.  If Hines cannot send the generated forms to a school, Hines will send them to the ELR (Education Liaison Representative) at the regional office.  The ELR will review the forms and send them to the proper school.  See M22-2, part IV, paragraph 10.02b(6).



	c.  Hines will process all computer cards, VA Form 22-6553 received before June 15, 1990.



	4.  School Procedures.  Each school will receive VA Forms 22-6553 in one packet.  



LOCAL REPRODUCTION AUTHORIZED

�

The school should complete the form, separate the completed forms into two groups ("change" and "no change"), and send both groups to the regional office at the address shown on the forms. 



	5.  Regional Office Procedures  



	a.  Send all "change" forms directly to the Adjudication Division.  Send all "no change" forms directly to the Finance Activity.  



	b.  Adjudication will review the target master record for each "change" form.  See M22-2, part IV, paragraph 10.02c.  If all changes shown on the form have already been made, submit a 35I transaction (Lift IHL Control).  See M22-2, part V, paragraph 4.15.  Do not use OCR (Optical Scan Recognition), VA Form 22-1997S.  If all changes shown on the form have not already been made, take appropriate developmental and/or award action.  File these forms in the claims or DEA (Dependents Education Assistance) folder.



	NOTE:  All award adjustments should follow the notification requirements of Public Law 101-237, section 115.



	c.  Finance will submit a 35I transaction for all "no change" forms.  See MP 4, part IV, paragraph 12.03.  The forms will not be sent to Hines DPC.  Dispose of these forms in accordance with MP 4, part X, chapter 1, item 6-8.



	6.  Delinquent Verifications.  Regional offices will receive delinquent verifications according to established procedures.



	7.  Coordination Activity.  The ELR should ensure that schools are advised of the change in format of VA Form 22-6553.   



	8.  Questions  Refer any questions concerning the procedures specified in this circular to Central Office by calling FTS 373-2771 or by directing a message through Wang Office to "MAIL VBA 22" for further delivery to the Procedures Staff (224B).









                            Raymond H. Avent  

                            Acting Chief Benefits Director





Distribution:    CO:  RPC 2904

SS(224B)        FLD:  VBAFS, 1 each (Reproduce and distribute

                      based on RPC 2223; plus 1 copy to Finance;

                      VBC, 1 each; VBAE (IHL), 1 each)  

                 EX:  ASO and AR,, 1 each   

�Exhibit 1

VA FORM 22-6553

VERIFICATION OF PURSUIT OF COURSE

(LEADING TO A STANDARD COLLEGE DEGREE)
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Exhibit 2



[     School or RO Address      ]

[        Inserted Here          ]

[                               ]

[                               ]







INSTRUCTIONS FOR HANDLING VA FORM 22-6553

VERIFICATION OF PURSUIT OF COURSE

(LEADING TO A STANDARD COLLEGE DEGREE)



	VA Forms 22-6553 are furnished for students who have been receiving educational assistance from the Department of Veterans Affairs (VA) while attending your school.



	These forms are furnished periodically in order to verify the student's enrollment and workload during a specified enrollment period.  Once verification is made and the form is completed, it should be signed by the school's certifying official.  The form contains item by item printed instructions.  All instructions previously provided remain in effect.



	Please ensure that actual verification is made no earlier than the final month of the enrollment shown in item 1 on the form.  We would appreciate you completing these forms promptly after verification.  Divide the completed forms into two groups ("no change" and "change") and forwarded daily, if at all possible, to the VA regional office shown on the form.  



VA FORM 22-8771 (Feb 1990) 



Supercedes VA Form 22-8771 Oct 1977 which will not be used.
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