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REQUIREMENTS FOR THE ANNUAL FREEDOM OF INFORMATION ACT REPORT FOR FISCAL YEAR 2000 (RCN 72-0408)





PURPOSE.  This circular is issued to collect data from all VBA field stations and Central Office elements for the Freedom of Information Act (FOIA) Report (RCN 72-0408) under the provisions of VA Handbook 6300.5, Procedures for Implementing the Freedom of Information Act.





GENERAL.  The report provides information for inclusion in the Department’s annual Freedom of Information Act report to the Department of Justice due February 1, 2001.





REPORT SUBMISSION.  VBA field stations will submit individual reports on their activities under the Freedom of Information Act to the VA Intranet website at URL (Uniform Resource Locator) http://vaww.vairm.vaco.va.gov/amt/foia by November 22, 2000.  Data will be input into the database via the electronic VA Form 0712, Freedom of Information Act Report, 


RCN 72-0408.  Instructions for the annual report may be found on the left-hand side of the log-in page at the URL shown above.  Each VBA field station FOIA Officer and VBA Central Office FOIA Liaison will create his/her password to access the database to input their station’s data.  Because of security concerns, you will have only 30 minutes once you log on the database to complete entry of your data or you will be logged off.  Stations should review the instructions for preparing the report completely prior to entering data.  Stations are reminded to treat and report all Privacy Act requests as FOIA requests for the purposes of this report.  Categories of requests are broken down into Simple Requests and Complex Requests.  As VA has not issued regulations to provide for multitracking (i. e. , creation of a category for Complex Requests) we will not report those.  However, data for Simple Requests will be reported in the Complex Requests field.    The number of requests pending as of the end of the preceding fiscal year (i. e., September 30, 1999) will be generated by the database based on last year’s input.   Field stations will be required to calculate and report the median processing time for requests processed during the year.  Questions regarding this report should be directed to Mr. Michael McIntyre, Management Analyst, Directives, Forms and Records Staff (20S5), via e-mail or by telephone on (202) 273-6710.





NEGATIVE REPORTS.  VBA field stations and Central Office elements may submit negative reports to the database.  You will still need to begin by clicking Create User Account in the upper left corner of the log-in page.  The field station FOIA Officer will then enter his or her Login and Password, select the Organization and Facility Name and click Next.  At the Report Functions page, click Submit Negative Report and click Select Function.  The FOIA Officer can then exit the FOIA Annual Report site.  
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5.  REPORTING OF VBA PRIVACY/FOIA OFFICERS.  In order to issue a new VBA circular identifying VBA field stations’ Privacy/FOIA Officers, each field station should notify Mr. Michael McIntyre, VBA VACO, via e-mail of the name of the Privacy/FOIA officer (and alternate, if applicable), title(s), and telephone number(s).  This data should reach VA Central Office by the due date of the annual FOIA Report (November 22, 2000).











6.  RESCISSIONS:  Circular 20-99-6, dated November 5, 1999 and Errata dated November 12, 1999, are rescinded.











Joseph Thompson


Under Secretary for Benefits





Distribution:  CO:  RPC 2900


                      FLD:  VBAFS, 1 each (Reproduce and distribute as needed)



























































												2.


