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REPORTING REQUIREMENTS FOR THE ANNUAL PRIVACY ACT REPORT


FOR CALENDAR YEAR 1999 (RCS 72-0601)





1.   PURPOSE.   This circular is issued to collect data from all VBA field stations for the Privacy Act Report (RCS 72-0601) in compliance with Title 5 U. S C. 552a(s).





2.   GENERAL.   The report provides information to the Office of Management and Budget (OMB) for inclusion in the President's report to Congress on Privacy Act activities.  The Computer Matching and Privacy Protection Act of 1988 changed the reporting requirement from annual to biennial; however, VA will continue to collect data on an annual basis.  Each report is based on the total number of Privacy Act requests received.  Basic requirements for the report are contained in Appendix I to OMB Circular A-130 (Revised), Management of Federal Information Resources, dated February 8, 1996.





3.   INFORMATION  TO  BE REPORTED





   a.  Appendix A is the suggested format.  Information for Sections I and V is to be reported by Central Office components only.  VBA Privacy Act System Managers (i.e., Directors, Compensation and Pension Service, Education Service, Vocational Rehabilitation and Counseling Service, Loan Guaranty Service, Debt Management Center, Director, VARO&IC Philadelphia, and the Director, Office of Field Operations) must report the results of reviews as required in Section I, for those systems of records for which they are responsible.  All offices, including field facilities, should report information requested in Sections II and III.  Information for Section IV is to be provided by General Counsel only.





   b.  Requests from individuals for access to or amendment of agency records will be counted only if the records are all of the following:  (1) about themselves;  (2) maintained in Privacy Act systems of records; and (3) cite or specifically mention the Privacy Act as the basis for the request.  Third party requests, routine use releases, and requests which do not cite the Privacy Act will not be counted.





4.   REPORT SUBMISSION.   The Office of Field Operations has established a web site to collect responses from field stations.  Stations should enter their data for Sections II and III to http://152.124.64.28/htm_forms/PrivacyAct.htm by April 24, 2000.  Negative responses from field stations should also be entered at this site.  Directors, Office of Field Operations and Central Office elements should submit this report to Director, Directives, Forms and Records Staff (20S5), no later than April 25, 2000.  The report may be submitted by electronic mail and any negative response must also be submitted.  Questions may be referred to Michael McIntyre (20S5) on (202) 273-6710.





5.   RESCISSION.   Circular 20-99-2, dated May 26, 1999.











	Joseph Thompson


	Under Secretary for Benefits





Distribution:   CO: RPC 2900


           FLD:    VBAFS, 1 each (Reproduction and distribution as needed)
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Privacy Act Report


(Authority: 5 U.S.C. 552a(S)


(RCS 72-0601)





SECTION I.





1.  Systems of Records Inventory:





a.  Total number of systems of records as of December 31, 1999:





b.  Number of nonexempt systems of records:





c.  Number of exempt systems of records :





d.  Number of new nonexempt systems of records added:





e.  Number of new exempt systems of records added:





f.  Number of routine uses added:


       Identify each system and each routine use added.*





g.  Number of exemptions added to existing systems:


        Identify each system.*





h.  Number of exemptions deleted from existing systems:


        Identify each system.*





i.  Total number of automated systems of records (exempt/nonexempt):








*Provide a brief narrative describing those activities in detail, e.g., "the Department added a (k)(1) exemption to an existing system of records entitled Investigative Records of the Office of Investigations," or "the Department added routine use #10 to a system or records entitled "Employee Health Records" that would permit disclosure of health data to researchers under contract to the Department to perform workplace risk analysis.





Provide a description of the results of reviews undertaken in response to the following:





Section(m) contracts.  Review a random sample of contracts that provide for the maintenance of a system of records on behalf of your organization to accomplish an agency function in order to ensure that the wording of the contract makes the provisions of the Act binding on the contractor and his or her employees.  (See 5, U. S. C. 552a(m)(1))





Record Keeping Practices.  Review your organization’s record keeping and disposal policies and practices in order to ensure compliance with the Act, paying particular attention to the maintenance of automated records.





Routine Use Disclosures.  Review the routine use disclosures associated with each system of records in order to ensure that the recipient’s use of such records continues to be compatible with the purpose for which the disclosing agency collected the information.
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Exemptions of Systems of Records.  Review each system of records for which your organization has promulgated exemption rules pursuant to Section (j) or (k) of the Act in order to determine whether such exemption is still needed.





System of Records Notices.  Review each system of records notice to ensure that it accurately describes the system of records. Where minor changes are needed, e. g., the name of the system manager, ensure that an amended notice is published in the Federal Register.  For the purposes of this report, only the results of the reviews are required.  Amended notices may be published at a later date.





SECTION II.





2.  Access Requests:  (First party requests which specifically cite the Privacy Act.)





	a.  Total number of requests for access:








	b.  Number of requests for access granted in whole:








	c.  Number of requests for access granted in part:








	d.  Number of requests for access wholly denied:








	e.  Number of requests for access for which no record was found:








SECTION III.





3.  Amendment Requests:  (First party requests which specifically cite the Privacy Act.)





	a.  Total number of requests for amendment:








	b.  Number of requests for amendment granted in whole:








	c.  Number of requests for amendment granted in part:








	d.  Number of requests for amendment wholly denied:








SECTION IV.





4.  Appeals of Denials:  (To be completed by the Office of the General Counsel only.)





	a.  Number of access denials appealed:
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Section IV. cont'd.








	b.  Number of appeals of access denials granted in whole:








	c.  Number of appeals of access denials granted in part:








	d.  Number of appeals of access denials wholly denied:








	e.  Number of appeals of access for which no records found:








	f.  Number of amendment denials appealed:








	g.  Number of appeals of denials of amendment granted in whole:








	h.  Number of appeals of denials of amendment granted in part:








	i.  Number  of appeals of denials of amendment wholly denied:








SECTION V.





5.  Litigation Involving  the Privacy Act:  Provide the following information if your Administration/Office was involved in any litigation involving the Privacy Act:





	a.  The number of instances in which individuals brought suit under section (g) of the Privacy Act against the Department.








	b.  A citation to the case and a brief description of the background, issues and results.








	c.  If the case required your Administration/Office to change its practices, describe how.








6.  Public Comments:  Describe any public comments your Administration/Office received concerning your systems of records or any other activities implementing the Privacy Act.








7.  Training:  Describe your Administration/Office's Privacy Act training program.








8.  Provide the name and telephone number of the person to contact concerning this report.
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