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CHAPTER 3.  FOLDER MAINTENANCE





3.01  CHAPTER 31 R&E FOLDER





	When the VR&C Division certifies on a VA Form 28�1905, Authorization and Certification of Entrance or Reentrance into Rehabilitation and Certification of Status, that a veteran will enter the Vocational Rehabilitation Program, the Adjudication Division will create an R&E folder.  The folder will contain all material relating to applications and awards under 38 U.S.C. chapter 31, except for counseling material, service data and dependency evidence.  The material in the R&E folder should be filed neatly and in chronological order.  The folder will be identified by the veteran’s file number and name.  A kraft folder (stock item number 7530-00-680-2420) will be used for establishment of R&E folders.





NOTE:  This folder will not be created if the veteran does not enter a rehabilitation program under chapter 31.





	a.	Left Flap.  VA Form 22-1907a, Authorization of Subsistence Allowance, and all documents which make a change in the chapter 31 pay system will be filed on the left flap of the folder.  Included will be documents changing the name or address of the veteran.





	b.	Right Flap.  VA Forms 28�1900, 28�1905, and 28�1923, Notice of Authorization of Subsistence Allowance, will be filed on the right flap.  Correspondence and all other record material relating to vocational rehabilitation will also be filed on the right flap.





	c.	Disposition.  The R&E folder will be disposed of in accordance with Records Control Schedule VB-1, part I, section III, item 3-139.2.





	


3.02	CER FOLDER





	a.	R&E Folder Located on Station.  If an R&E folder is located on station for a given case and the VR&C Division declares the case to be inactive, the VR&C Division will forward the CER folder to the Adjudication Division.  The Adjudication Division will ensure that the CER folder is placed intact in the R&E folder.  If the case is reactivated, the CER folder will be removed from the R&E folder and routed to the VR&C Division for further action.  A drop-filed CER folder will be disposed of with the R&E folder (see par. 3.01c above).





	b.	R&E Folder Not Available.  If the R&E folder has been retired, destroyed or was never established, the CER folder will be maintained by the VR&C Division.





	c.	Disposition.  The CER folder will be disposed of in accordance with Records Control Schedule VB-1, part 1, section VII, item 7-630.010.





3.03	CLAIMS FOLDER





	If no R&E folder is created subsequent to the veteran filing a claim for chapter 31 benefits, the application and any related development materials will be filed down in chronological order on the right flap of the claims folder.  The disallowance document generated by the Target System will be filed down on the left flap of the claims folder.
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