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CHAPTER 8. CLOSING THE CASE





8.01 COMPLETING THE PARAPLEGIC/ADAPTATION HOUSING FOLDER





Normally the full amount of the authorized grant will have been fully expended when the veteran has acquired title and the adaptive features and all other authorized improvements have been completed, inspected, and paid for.  At this point in time and upon receipt from the escrowee, if any, of the final closing report or accounting detailing the expenditures out of the escrowed funds, the station PH (Paraplegic Housing) or AH (Adaptation Housing) folder should be complete.  The folder should then be in condition for audit.  Every expenditure should be documented.  Depending, of course, on the facts of the case and the statutory plan under which the grant was authorized, such evidence will include architect's receipts; satisfactory release of liens and settlement or closing sheets prepared by loan and/or sale closers.  In 801 (a) plans 3 and 4 cases, it will include verifications) by loan holder(s) of the application of grant proceeds to reduce the blance of outstand�ing obligations incident to the veteran's original acquisition or to the improvement of the property.  Although it does not relate specifically to the manner of expenditure of grant funds, another essential item is the title evidence accepted as proof that the veteran has, in fact, acquired the home.  Also included will be a final compliance inspection report and, if ap�propriate, interim compliance inspection report(s) showing due compliance in all respects with the plans and specifications upon which the construction contract and the construction loan contract are based and that the stage of construction at which the next stage payment is due has been reached.  Necessarily the folder should show that all expenditures approved were incident to and necessary for the veteran's acquisition of the home or its modification to render it suitable to his or her needs.





8.02 UNEXPENDED BALANCES-REFUNDS





Any funds that turn out to be in excess of the amount required or that cannot, for whatever reason, be expended in accordance with the terms of the grant authorization must be refunded to the U.S. Treasury.  In the case of grants which abort because of the veteran's death, the check will be returned promptly to the field station Finance activity.  If the grant check has been cashed and the unexpended proceeds are in the hands of an escrowee, station management will secure the refund in the form of escrowee's check payable to the VA (or the Treasurer of the United States) and transmit the same to the field station Finance activity.  This assures such refunds will be credited uniformly to the proper account.  No hard and fast rule can be stated as to how long unexpended balances should be permitted to remain in the hands of escrowees.  In those instances in which circumstances develop which necessitate delay in completion of certain parts or features of the home, the escrow account may be permitted to remain open so long as completion can reasonably be expected to occur.  In some cases completion, and hence full expenditure of escrowed grants proceeds, may be prevented under circumstances which make it appear that full expenditure in accordance with the original program may never be possible.  Although rare, this does happen.  The building contractor ceasing to do business before completion may provide one example.  Another is that in which the veteran will not permit the builder to proceed.  When all means of securing completion have been exhausted, the escrow balance will be recaptured and refunded. [If there are grant funds remaining in escrow after all construction or remodeling has been completed and paid, these funds may be disbursed to the veteran only if he/she has contributed personal funds toward the the acquisition or remodeling of the house and wishes to be reimbursed.  Otherwise, they must be used to reduce the unpaid balance.]





8.03 FINAL ACCOUNTING





a.	As soon as the folder is complete, and in no event more than 90 days after the pay out of all funds, a final accounting will be submitted to the Director, Loan Guaranty Service (262A), in respect to each case in which funds were expended.  The suggested format to be used in submitting the final accounting data is shown in figure 10.  In many 801(a) cases, a copy of the escrowee's closing statement, or that plus the supplemental loan closer's closing or settlement sheet covering the veteran's side of the transaction, will provide all the needed information on the financial aspects.  The essential thing in 801(a) cases is that the report break down the total cost of the home to the veteran to show:





(1)	A breakdown between grant funds and those coming from other sources, with the contribution from each source.





(2)	A breakdown of the grant funds, and of those from other sources by general purpose of expenditure; i.e., acquisition of land, architect's fee, construction cost, remodeling cost, payoff of preexisting  acquisition  obligations,  landscaping,


etc.
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(3)	A breakdown of each of the foregoing general purpose headings into specific expenditures;       i.e., stage construction payments and amounts paid on specifc approved supplier's bills.  The appropriate headings and the degree of breakdown required depends upon the type of case.





(4)	In 801(a) cases, include a statement indicating that the veteran was advised about the following items:





(a)	Veterans Mortgage Life Insurance.





(b)	State and local tax reliefs (exemptions), grants, and similar benefits potentially available.





(c)	HISA (Home Improvement and Structural Alterations) benefit.





(d)	Veterans Services Division functions.





(e)	VR&C (Vocational Rehabilitation and Counseling) Division functions.





(f)	Prosthetic and Sensory Aids Service fuctions.





b.	Submission of receipts or vouchers to  prove  the  actual  expenditure  for  each  item  is  not  required.  As  mentioned previously, however, the station pH or AH folder must contain such supporting documentation in order to permit a reasonably detailed audit of each grant account, as required.  In all construction 801 (a) cases (plans 1, 2, and 3), the report should include verification that no enforceable liens exist or can come into existence by reason of the construction for which expenditure of grant funds was authorized.  The report on the sufficiency of the veteran's title should be included in all 801(a) cases.  Information regarding the veteran's decision as to mortgage life insurance should also be submitted.





c.	Decentralized field stations will include, as part of the final accounting transmittal letter (fig. 10) supporting documentation evidencing a copy of the performance bond or waiver of the bonding requirement approved by the station Loan Guaranty Officer, which authority shall not be delegated.





d.	Decentralized field stations will submit with the final accounting transmittal letter evidence of the minimum three�bid competitive bidding procedure or waiver of the three-bid requirement by the Loan Guaranty Officer, which authority shall not be delegated.





e.	In 801(b) cases the essential thing is evidence of payment for the adaptations.





8.04 FISCAL YEAR REPORT TO CENTRAL OFFICE





At the end of each fiscal year (October 1 through September 30), field stations will provide a specially adapted housing grant report to Central Office (262A).  The report is to be received in Central Office no later than the 15th workday after the end of the fiscal year.  The report, RCS [20-0352, Specially Adapted Housing Grant Processing Procedure,] will be submitted in the following format:
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�
							M26-12�February 8, 1989						Change 1��			FIELD STATION�			(RCS [20-0352])��			SAH GRANT REPORT FY��		        Grant	Supp.	Check	Cancel-		Total�Name	PH No.        Amount	Grant Amt.	Date	lation	Refund	Grant��SUMMARY		Total No. pH Grants Disbursed��		Total No. PH Supp. Grants Disbursed��		Total Funds Disbursed		$��		Total Refunds or Cancellations		$





TOTAL NET PH FUNDS DISBURSED FOR FY                  $





NOTE: Payment of death claims will be reported as grants disbursed.





		Grant	Supp.	Check	Cancel-			Total�Name	AH No. Amount	Grant Amt.	Date	lation	Refund	Grant





SUMMARY        	Total No. AH Grants Disbursed


                 	 Total No. AH Supp.  Grants Disbursed


		Total Funds Disbursed                 $


		Total Refunds or Cancellations


		TOTAL NET AH FUNDS DISBURSED FOR FY





NOTE: Payment of death claims will be reported as grants disbursed.





8.05 CONSTRUCTION COMPLAINTS





Whether VA guaranteed, insured or direct supplementary financing is involved or not, construction complaints will be handled as provided in M26-2, paragraphs 2.54, [through [2.58] and [2.61). Minor variations in the language of communications with the builder may be required, of course, where such supplementary financing is not involved.  Paragraph [2.59] also is applicable if guaranteed, insured, or direct financing is involved in the case.
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<I<ADVANCED,26M12801.RPL>> Double - click here To display FIGURE 1. VA FORM 26-4555 </D> 





Figure 1. VA Form 26-4555, Veteran's Application in Acquiring Specially Adapted Housing or Special Home Adaptation Grant
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<I<ADVANCED,26M12802.RPL>> Double - click here To display FIGURE 2. CERTIFICATE OF BASIC ELIGIBILITY </D> 











Figure 2. Certificate of Basic Eligibility
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<I<ADVANCED,26M12803.RPL>> Double - click here To display FIGURE 3. VA FORM 10-4555B </D> 











Figure 3. VA Fonn 104555b, Certificate of Medical Feasibility
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<I<ADVANCED,26M12804.RPL>> Double - click here To display FIGURE 4. VA FORM 20-6889 </D> 




















Figure 4. VA Form 20-6889, Correction Code Sheet
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<I<ADVANCED,26M12805.RPL>> Double - click here To display FIGURE 5. VA FORM 26-4555C </D> 











Figure 5. VA Form 264555c, Veterans Supplemental Application


for Assistance in Acquiring SpeciaBy Adapted Housing
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<I<ADVANCED,26M12806.RPL>> Double - click here To display FIGURE 5. CONT. VA FORM 26-4555C </D> 











Figure 5-Continued.  VA Fonn26-4555c, Veteram Supplemental Application


for Assistance in Acquiring Specially Adapted Housing
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<I<ADVANCED,26M12807.RPL>> Double - click here To display FIGURE 6. VA FORM 26-4555D </D> 








Figure 6. VA Form 26-4555d, Veterans Application for Assistance in Acquiring Special Housing Adaptations
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<I<ADVANCED,26M12808.RPL>> Double - click here To display FIGURE 7. VA FORM 26-4559 </D> 














Figure 7. VA Form 26-4559, Analysis and Review of Application for PH Grant
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<I<ADVANCED,26M12809.RPL>> Double - click here To display FIGURE 8. VA FORM 26-6393 </D> 











Figure 8. VA Form 26-6393, Loan  Analysis
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<I<ADVANCED,26M11810.RPL>> Double - click here To display FIGURE 9. VA FORM 26-1854 </D> 











Figure 9. VA Form 26-1854,  Escrow  Agreement-SpeciaUy  Adapted  Housing
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<I<ADVANCED,26M12811.RPL>> Double - click here To display FIGURE 9. CONT. VA FORM 26-1854 </D> 











Figure 9-Continued.  VA Form 26-1854, Escrow Agreement-SpeciaUy Adapted Housing
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<I<ADVANCED,26M11812.RPL>> Double - click here To display FIGURE 10. FINAL ACCOUNTING LETTER </D> 











Figure 10.  Final Accounting Letter (801(a) Cases Only)
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<I<ADVANCED,26M12813.RPL>> Double - click here To display FIGURE 10. CONT. FINAL ACCOUNTING LETTER </D> 











Figure-Continued. Final Accountirkg Letter (801(a) Cases Only)
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