SECTION H.  INPUT/OUTPUT PROCEDURES 


12H.01  GENERAL 


A centralized data processing system requires precise controls over all computer input and output data and all hard copy documents transmitted between the VA Automation Center (AAC), Austin, TX, and the field facilities.  In order to maintain this control and attain the highest possible degree of accuracy consistent with good accounting practices, an Input/Output activity will be established to perform this function for the field facility. 


12H.02  RESPONSIBILITIES 


The person performing, or directly supervising the Input/Output activity will be designated the CALM liaison officer and will be responsible for: 


a.	Contacting the VA Finance Center (AFC), Austin, TX, Fiscal activity and coordinating field station and AFC CALM activities. 


b.	Collaborating with station personnel to control the flow of transactions and hard copy documents to the AFC and AAC to assure timely computer input and hard copy mailing. 


c.	Verifying presence of routine data such as signatures on hard copy documents. 


d.	Maintaining a holding file of data intransit to AFC. 


e.	Preparing and signing VA Forms 4-5689, CALM Transmittal Control Register. 


f.	Distributing computer output received from AAC and communication to and from the AAC. 


12H.03  GENERAL INFORMATION 


a.	In order to properly perform their duties, Input/Output personnel should become thoroughly familiar with this and the other sections of chapter 12 to MP-4, part V. 


b.	CALM transactions are no longer transmitted via the Advance Record System (ARS).  Facilities now utilize various other electronic means to process data directly into CALM:  VHA uses IFCAP, VBA uses FALCON, VACO uses Data General and AFC uses CALM Entry and CAPPS.  The function of batching CALM transactions is accomplished within each of these data-entry systems.  Control must be implemented at each facility to ensure proper receipt and processing of all CALM transactions and the mailing and receipt of hard-copy documents. 


12H.04  DOCUMENT CONTROL 


a.	For the purpose of establishing effective document controls all CALM documents will be processed through the Input/Output activity.  The specific control procedures to be exercised in each instance are presented below under three categories: 


(1)	Transmission of CALM data. (See subpar. b. below.) 


(2)	Batch control message, reject message and processed reference listing received from teletype unit.  (See subpar. c. below.) 


(3)	Source documents to be mailed as hard copy to the AFC.  (See subpar. d. below.) 


(4)	Output received from the AAC.  (See subpar. e. below.) 


b.	Transmission of CALM data.


(1)	CALM transactions are now automatically batched within each electronic input systems.  These systems place an electronic header transmission TC 999, at the beginning of each batch. 


(2)	The TC 999 will be completed as follows: (See Fig. 12H.1.) 


 


Station No.-	Enter your 3-digit station number. 


 	


Count-	Enter the number of transactions in this batch.  If less than 10 fill blank spaces with zero.  For example, code eight as 08, code zero as 00.  Exclude the transaction 999 transaction. 


 	


Transaction Date - 	Code in the date transaction is to AAC. 


 	


Batch No. -	Enter the 2-digit accounting month followed by the 3-digit batch sequence number.  For example, the first batch for February would be coded 02001.  Batches containing February documents would continue with February batch numbers even during the overlap period.  (First 3 days of March.)  During the overlap period, when processing documents for both months, the February documents must be batched separately and assigned February batch numbers while the March documents are assigned March batch numbers. 


	


Last Code - 	If the batch contains the last transaction for the current accounting month, code in L.  Otherwise leave blank.  The transaction with this last transaction indicator must be transmitted not later than close of business on the third workday of the subsequent calendar month.  This last code batch can be submitted with no accompanying transactions by coding 00 in the 'Count' field of TC 999. 





(3)	CALM is capable of accepting up to 7500 characters in one teletype message per batch.  In the event that a batch containing more than 7,500 characters is inadvertently processed, the entire batch will reject prior to computer processing.  Upon being advised of such a situation the Input/Output activity should notify the technician who processed the rejected batch who must delete enough transactions from the batch to conform to the 7,500 limitation  . 


 


c.	Batch Control Message, Reject Message and Processed Reference Listings


(1)	CALM transactions transmitted from the field station by 10:30 p.m. central time will be processed by the computer during the same night.  Input transmitted after 10:30 p.m. central time will be processed with the input of the next workday.  At least one message for each TC 999, error message listings and a processed reference list will be transmitted to each field station the following morning.  If, for any reason, transmission is delayed beyond 1:00 p.m. central time, a teletype will be dispatched to all CALM stations advising them of the delay.  If these listings are not received at any station by the morning of the second workday after transmission, notify your division representative at the AFC. 


(2)	The data received will consist of the following: 


(a)	Batch Control.  One or more of the following messages for each TC 999 transmitted. 


1.	In the event the TC 999 contained an error which caused the 999 transactions to reject, the message will be: 


		BATCH NO.  none rec.  BATCH CT.  none 


		DOC. ACCEPTED - PRE EDIT REJECTS - 





2.	For each TC 999 accepted by the computer, the message will be:


 


		BATCH NO. - REC.  BATCH CT -  


		DOC ACCEPTED - PRE EDIT REJECTS -  


		DIFFERENCE -  


 


3.	For each TC 999 accepted by the computer which contains an 'L' in the 'Last Code' field the following message will also be received. 


CALM HAS RECEIVED THE LAST BATCH FOR THE MONTH FROM STATION - 


(b)	Two types of error messages will also be received. 


1.	Pre-edit messages, which will precede each TC 999 message and be grouped by batch.  For identification, each of these error messages will display up to 54 characters of each erroneous transaction to include the dollar amount. 


2.	Error messages, generated during computer processing.  These messages will be listed separately from the pre-edit messages and for identification will display up to 54 characters of each erroneous transaction. 


(c)	A Processed Reference Listing (PRL) which will consist of the transaction and status code, transaction date, the reference number of each transaction processed, the amount of each payment being made, subtotaled at the station 972 input level and Fee Basis 972 input level, plus a total dollar amount of the station's payments processed and input station number is different from receiving station. 


(3)	The Input/Output activity will forward all CALM output messages for the Chief, Accounting Section for corrective action and filing. 


(a)	Review of Batch Control Messages 


1.	A batch control message which indicates 'NONE' for batch control number and batch count could result from omitting the T/C 999 or from submitting a T/C 999 which rejected due to a coding error.  Although no correction of the T/C 999 is required, it should be noted there was no mechanical verification of the number of transaction received against the number transmitted. 


2.	A batch control message which indicates no difference between the batch count and the total documents accepted plus pre-edit rejects, requires no further verification of the number of transactions transmitted and received. 


3.	A batch control message which indicates a difference between the batch count and the total documents accepted plus pre-edit rejects will require corrective action. 


(b)	Review of Error Message Lists.  Pre-Edit and Computer Processing error message lists will be reviewed, corrective action taken and resubmitted to CALM when applicable.


d.  Source Documents To Be Mailed as Hard Copy to the AFC 


(1)	The Input/Output activity should receive these hard copy source documents at least daily from Accounting.  Upon receipt, the documents will already be segregated and indicated as: 


(a)	Those documents from which data have been transmitted by the field station and will therefore bear the station number, transaction code, status code, reference number, and initials of Accounting employee and date processed.  These documents will be received from Accounting at the same time their related transactions are submitted. 


(b)	Those documents from which data have not been transmitted by the field station and therefore will not bear the above inscriptions. 


(2)	The following steps will be taken in the preparation of each hard copy transmittal: 


(a)	Any pertinent attachments should be paper clipped or taped to the prime document.  All of the documents received since the last transmission will be grouped as noted in subparagraph (1) above. 


(b)	Within each of the above groups, the documents will be further sorted by type of document and then each type will be placed in a common logical order.  For example, documents to support the SF 224, Statement of Transactions, such as SFs 215, Deposit Tickets or OFs 1017G, Journal Vouchers-Expenditure Transfers, could be identified by number prefixed with the 3-digit station number.  Transportation documents could be identified by vendor name, date and PAT reference number.  Stations should group receiving reports with discounts separately and flag them. 


(c)	The two groups of documents will be listed on one VA Form 4-5689, CALM Transmittal Control Register, prepared in duplicate, with the type of documents, 'Documents Support ARS Data Transmittal' and/or 'Documents for AAC Processing' indicated as per example in Figure 12H.2. 


(d)	The transmittal control register will be assigned a sequential control number beginning with 001 each fiscal year.  The day number indicated on the control register will represent the Julian date of the day of preparation.  The transmittal control register will contain sufficient information to serve as a covering list for the package being mailed, and also as a reference point in the event that the documents must be replaced due to loss.  For example, SFs 215 could be identified by numbers. 


(e)	The original transmittal control register will be signed by the Input/Output supervisor and included with the package as a covering list.  The copy will be retained in the Input/Output activity in a hard copy transmittal holding file to be used to reconstruct the package if need be. 


(3)	Mailing of Hard Copy Documents.  CALM documents and the covering transmittal control register will be carefully packaged by the Input/Output activity, addressed and dispatched by the fastest means available to: 


CALM-VA-(l, 2, 3, 4 as assigned) - (3-digit station number) 


P.O. BOX 149971, 149972, 149973, 149974, as assigned 


AUSTIN, TX  78714 


 


DO NOT OPEN IN MAIL ROOM 


 


e.	Output received from the AAC will be distributed as indicated in the  following chart. 


 


Descr.		Freq.	Copies	Distr. 


 				


RCS 30	Station Activity Listing 			


	Trial Balance	Monthly	1	Acctg 


				


RPO 820	Control Point 		1	


	Activity Listing	Daily		Acctg 


				


RPO 821	Operating Ledger 	Monthly	1	Acctg 


	Update Listing			


				


RPO 824	Appropriation Ledger	Daily	1	Acctg 


				


RPO 825 	Analysis of Reimbursable Earnings			


	and Collections	Monthly	1	Acctg 


				


RPO 826	Status of Funds	Daily	2	Acctg 


�



Descr.		Freq.	Copies	Distr.


RPO 827	CALM Monthly 			


	Journal	Monthly	1	Acctg 


				


RPO 829	Processed 			


	Transactions	Daily	2	Acctg 


				


RPO 830	Listing of Cost 			


	 and FTEE 			


	by Cost Center	Monthly	2	Acctg 


				


RPO 831	Listing of Modifications and			


	Deletions of CALM Master Records			


	by Transaction 			


	941 and 945	Daily	1	Acctg 


				


RPO 832	Listing of 			


	Inventory Accounts	Monthly	2	Acctg 


				


RPO 833	Supply Fund 			


	Transfer	Monthly	1	Acctg 


				


RPO 834	Cost of Issue to 			


	Pharmacy	Quarterly	1	Acctg 


				


RPO 840	CALM Journal	Daily	1	Acctg 


				


RPO 846a 	Schedule of 	Daily	1	Acctg 


	Replenishments		1	Agent Cashier 


				


RPO 849	General Ledger Supplemental			


	Trial Balances	Feb,June,		


		Sept	1	Acctg 


				


RPO 850	Undelivered Order 			


	File Listing	Monthly	2	Acctg 


				


RPO 850A	Delinquent 			


	Undelivered Orders	Monthly	2	Acctg 


				


RPO 850B	Outstanding 			


	Accrued Services	Monthly	2	Acctg 


				


RPO 851	Accounts Payable 			


	Listing	Monthly	2	Acctg 


				


RPO 851A	Aging Accounts 			


	Payable Listing	Monthly	2	Acctg 


				


RPO 851B	Accounting Payable 			


	Less Than $1.01	Monthly	2	Acctg 


				


RPO 852	Accrued Services 			


	Payable Listing	Monthly	2	Acctg 


				


RPO 853	Accounts Receivable 			


	Listing	Monthly	2	Acctg 


				


RPO 854	Listing of Advance Payments-			


	Employee Travel	Monthly	2	Acctg 


				


RPO 855	Listing of Advance Payments-			


	All Other	Monthly	1	Acctg 


				


RPO 856	Reconciliation of Unapplied			


	Deposits	Monthly	1	Acctg 


				


RPO 860	Accounting 	Daily by 		FO and 


	Reconciliations	Exception	1	Acctg 


				


RPO 861	Reconciliation of Reimbursable			


	Earnings and 	Daily by 		


	Collections	Exception	1	FO and Acctg 


				


RPO 862	Fiscal Year-end 			


	Closing Entries	Annually	1	Acctg 


				


RPO 864	PAT Records 	As 		


	Requested	Requested	1	Acctg 


				


RPO 865	Reconciliation of General			


	Ledger Accounts	Monthly	1	FO and Acctg 


				


RPO 869	Selected Payments 			


	Over $500	Daily	1	Acctg 


				


RPO 870P	CALM Payment 			


	History File	Weekly	1	Acctg 


				


RPO 874	EOFY Undelivered 			


	Order File	Annual	1	Acctg 


				


RPO 878	Vendor Records 			


	Established	Daily	1	Acctg 


				


RPO 885	Obligations by 			


	Subaccount	Monthly	2	Acctg 


				


RPO 887	Obligations by 			


	Subaccount Within			


	Each Control Point	Monthly	1	Acctg 


				


RPO 888	CALM Master Files	Weekly and		


		End of Month 	2	Acctg 


				


RPO 889	Analysis of CALM 			


	Pending File	Monthly	2	Acctg 


				


RPO 890	CALM Vendor Listing	Monthly	2	Voucher Audit 


�



Descr.		Freq.	Copies	Distr. 


RPO 892D	GSA/DLA Advances 			


	Payments Listing	Twice a 		


	Over 60 Days Old	Month	1	Acctg 


				


RPO 897	Daily Summary of 			


	CALM Edit Rejects	Daily	1	Acctg 


				


RPO 899	Austin Pre-Edit 			


 	Messages	Monthly	1	Acctg 





12H.05  PAYMENT TRANSACTIONS


 


a.	Depending on volume, but at least twice daily, TC 970, Employee Travel Advance/Claim and TC 972, Vendor Claim transactions will be processed into CALM by those stations making their own payments.


(1)	TC 970 and TC 972 transactions will be transmitted separately.


 


(2)	A VA Form 4-5693 (TC 999) will be prepared as per instructions in paragraph 12H.04b(2).  An adding machine tape will be run from the payment documents, annotated with the batch number and retained. 


 


(3)	The processed vouchers will be held in a pending payment file. 


b.	The dollar amount of the payments accepted by the computer will be transmitted to the station the following morning along with the processed reference listing and the reject messages. 


 


c.	Reject messages received from the previous day's input for the TC 970 and TC 972 transactions will be processed as per instructions in paragraph 12H.04a(3) above. 


 


d.	The amount of the payments processed for the day will be determined at the station by subtracting the dollar amount of the rejects from the total dollar amount of the tape run from the hard copy documents to equal the adjusted disbursements total.  Compare this figure to the total amount figure on the processed reference listing for that day.  If the amounts are in agreement, no further action by the station is necessary.  If the amount of the adjusted disbursements is greater than the amount on the processed reference listing, identify discrepancy and take corrective action as required, i.e., input payment transaction for difference and notify vendor.  If the amount on the processed reference listing is greater than the adjusted disbursements, the following procedures will be initiated to intercept a check from the Treasury Department. 


(1)	The fiscal officer or assistant will contact their Division Chief at the AFC with the following information: (a) Date of Processed Reference Listing, (b) vendor ID number, (c) PAT number, (d) payee, (e) 3-digit station identifier, (f) amount of payment, and (g) reason for cancellation. 


 


(2)	Request to intercept checks cannot be processed later than 1 workday following the date of the processed reference listing or CALM schedule date.  For example, if the date of the processed reference listing is April 9, 1991, the last date for pulling the check is April 10, 1991. 


(3)	When a request to intercept a check involves a station other than the requesting station (composite check), the check will not be intercepted unless the amount of a station's overpayment is significant.  Agreement to intercept the check will be made between the affected station's fiscal officer and the AFC.  The responsibility for recovering amounts paid erroneously rests with the station making the erroneous payment. 


(4)	On approval by the Chief, Fiscal Service to intercept the check, the requesting station will follow up the request with a confirming administrative teletype message.  After a check has been intercepted, AFC will complete an SF 1098, Schedule of Canceled Checks.  The proceeds of the canceled check will be deposited to the requesting station's suspense account for disposition. 


 


(5)	The daily reconciling record of payments will be retained and made available for Fiscal internal audits.  A suggested format for maintaining a payment log is as follows: 


Batch					Reject	PRL	Disposition 


No.	Date	Amt	Tot	Amt	Amt	Diff.	of Diff





e.	Accepted vouchers will be stamped 'PAID' and filed in the 'Paid Voucher' file. 


f.	The Input/Output activity employee will not prepare any payment code sheet at any time. 


12H.06  MAILING OUT-OF-SYSTEM PAYMENT SCHEDULES TO THE AFC 


a.	SF 1166 check payment schedules, SFs 1081 and GSA Form 789 schedules are the type of transactions that can be paid as out-of-system payments.  Upon receipt of such a schedule, the Input/Output activity will assign a sequential number in accordance with MP-4, Part V, Paragraph 2A.06, prefixed by the station 3-digit number.  The required copies will be mailed to: 


 


Austin Financial Center 


P.O. Box 2907 


Austin, Texas 78769 





 b.	SF 1081 receipt documents should reflect Symbol 36001200 with field station address. 


c.	SF 1081 payment documents should reflect Symbol 36001200 with field station address. AFC will forward accepted copy to AFC based on ALC 36001200 to support SF 224 Report. 


d.	A copy of the schedule will be retained in a holding file to be used to reconstruct the schedule if need be. 


�
SECTION I.  RECORD FILES AND FORMULA CODES


12I.01  GENERAL 


 


This section contains record layouts which depict the various fields of CALM Master Records and the Trial Balance formula codes.  Also in this section are the record layouts for the various CALM output reports.  This information is included to assist those who produce Ad Hoc reports using the CALM databases maintained at the VA Automation Center (AAC), Austin, TX. 


�
12I.03	 TRIAL BALANCE FORMULA CODES


 


REGULAR TRIAL BALANCE FORMULA CODES


(EXCLUDES 36X4537, 36X8I80, and 'Other' SERIES


OF GENERAL LEDGER ACCOUNTS)


 


Applied 	Sources 		


Cost	and		


and Accrued	Application	Reimbursements	Allotment 


Expndtures	of Funds	and Income	Accountability


Accounts (1)	Accounts (2)	Accounts (6)	Accounts (2) 


1132	1002	1014	Expired Appn. (3) 


1489	1011	1022	2228 


1721	1012	1038	2229 


2229	1015	1201	2242 


2244	1017	1209 	


3365	1039	1211 	


4011	1111	1212 	


4222	1122	1213	Current Year and 


4271	1124	1231	Multi-Year Appn (4) 


6431	1125	1232	2227 


6434	1132 (5)	1242	2228 


	1216	2245	2229 


	1218	2248	6312 


	1228	3011 	


	1489 (5)	3012 	


	1721	4221 	


	2012	4223 	


	2014	7015 	


	2038	7016 	


	2072 		


	2074 		


	2095 		


	2244 		


	3365 		


	4011 		


	4222 		


	4271 		


	6032 		


	6431 		


	6433 		


	6434		


	Current and Multi-Year Appropriations ONLY		





Figure 12I.10.  Regular Trial Balance - Formula Codes


�
(1)	For prior year and multi-year appropriations the net total should agree with the October 1 opening balance in general ledger account 1489. 


(2)	For multi-year appropriation the net total should agree with the October 1 opening balance in general ledger accounts 2227 and 2228. 


(3)	Net total should agree with the October 1 opening balance in general ledger accounts 2228 and 2242. 


(4)	For multi-year appropriation the net total should agree with October 1 opening balance in general ledger accounts 2227 and 2228. 


(5)	Net charge in opening to current balance. 


(6)	Net charge between opening balance and current balance will be used for multi-year appropriation. 


 


�
'OTHER' TRIAL BALANCE FORMULA CODES AND


 OPERATING LEDGER RECONCILIATION


 


Code	Fund	Accounts 	


 			


21	36F3875	1012	1013 


		1013	2038 


			2047 


 			


22	36X6020	1012	1013 


		1014	2012 


		1218	2014 


			2038 


			2047 


			2228 


 			


26	36X6875	1012	1013 


		1014	2038 


			2047 


 			


28	General Fund Receipts	1221	2031 


		4224	3014 


		7125 	


		7126 	


 			


29	Agent Cashier Fund	1039	2039 


 			


 


Appropriation	Operating Ledger	General Ledger 4011	


36	Amount	Amount	Difference 


			


Appropriation	Operating Ledger	General Ledger 1721 	


36	Amount	Amount	Difference 


 


Reconciliation of Employee Travel Subaccounts 2101 through 2104, 2121, 2122, 


2128, and 2140.  (Must equal General Ledger Account 2229, Limitation .007.) 





Figure 12I.11.  'Other' Trial Balance - Formula Codes and 


Operating Ledger Reconciliation 


�
12I.04  CALM OUTPUT REPORTS


a.	CALM Report 820





	Dataset name -  CONPRD.CLM.CLM820.MMMYY	


		(MMM - 3-Digit Month,


		 YY - 2-Digit Calendar Year)





FIELD DESCRIPTION	FIELD POSITION


Record Type 'N'	001


Station Number	002-004


Control Point Number	005-007


Accounting Period	


    Fiscal Year	008-009


    Quarter	010


    Month	011-012


Processing Date	


    Month	013-014


    Day	015-016


    Year	017-018


Sequence Number	019  PD4.2


Transaction Code	023-025


Status Code	026-027


Transaction Date	


    Month	028-029


    Day	030-031


    Year	032-033


Reference Number	034-039


Cost Center	040-045


Subaccount	046-049


Transaction Amount	050  PD6.2


Cost Ceiling	056  PD6.2


Commitments	062  PD6.2


Unobligated Balance	068  PD6.2


YALD Code	074-077


Control Point Name	078-094





Figure 12I.12.  CALM Report 820 Record Layout


�
b.	CALM Report 821


	Dataset name -  CONPRD.CLM.CLM821.MMMYY	


		(MMM - 3-Digit Month,


		YY - 2-Digit Calendar Year)





FIELD DESCRIPTION	FIELD POSITION


Record Type 'I'	001


Station Number	002-004


Appropriation Code	005-009


Report Part	013


Cost Center	014-019


Subaccount	021-024


Accounting Period	


    Year	025-026


    Month	027-028


Transaction Date	029-034


Reference Number	035-040


Transaction Code	041-043


Status Code	044-045


Amount	046  PD6.2


YALD	056-059


G/L Account #1	060-063


G/L Account #2	064-067


Amount (Curr Qtr to Date)	068  PD6.2


Figure 12I.13.  CALM Report 821 Record Layout


�
c.	CALM Report 827


	Dataset name -  CONPRD.CLM.CLM827.MMMYY	


		(MMM - 3-Digit Month,


		YY - 2-Digit Calendar Year)





FIELD DESCRIPTION	FIELD POSITION


Station Number	001-003


Fiscal Year	004


General Ledger Account	005-010


Accounting Period	


    Year	011-012


    Month	013-014


Reference Number	015-020


Transaction Code	021-023


Status Code	024-025


Date	


    Month	026-027


    Day	028-029


    Year	030-031


Amount-Debit	032  PD7.2


Amount-Credit	039  PD7.2


YALD	046-049


Expired Year	050


Date Processed	051-056





Figure 12I.14.  CALM Report 827 Record Layout


�
d.	CALM Report 830


	Dataset name -  CONPRD.CLM.CLM830.MMMYY	


		(MMM - 3-Digit Month,


		YY - 2-Digit Calendar Year)





FIELD DESCRIPTION	FIELD POSITION


Record Type 'G'	001


Station Number	002-004


Appropriation Code	005-006


Section Number	007


Part	008


Cost Center	009-014


Subaccount	022-025


Accounting Period	


    Year	026-027


    Month	028-029


Hours FYTD	035  PD6.1


Amount FYTD	041  PD6.2


Hours Current Quarter	047  PD6.1


Amount Current Quarter	053  PD6.2


Station Type	071-075


Station Name	076-102





Figure 12I.15.  CALM Report 830 Record Layout


�
e.	CALM Report 885


	Dataset name -  CONPRD.CLM.CLM885.MMMYY	


		(MMM - 3-Digit Month,


		YY - 2-Digit Calendar Year)





FIELD DESCRIPTION	FIELD POSITION


Record Type 'L'	001


Station Number	002-004


Appropriation	005


Department	006


Program Code	007-009


Area Code	010-011


General Ledger Code	012


Subaccount	013-016


Cost Center	017-022


Limitation	023


RMEC Station	024


Accounting Period	


    Year	025-026


    Month	027-028


Obligations Current Month	029  PD6.2


Obligations FYTD	035  PD6.2


Obligations Subsequent Month	041  PD6.2


YALD Year	047


AMIS	


    Segment	048-050


    Field	051-052





Figure 12I.16.  CALM Report 885 Record Layout


�
f.	CALM Report 887


	Dataset name -  CONPRD.CLM.CLM887.MMMYY	


		(MMM - 3-Digit Month,


		YY - 2-Digit Calendar Year)





FIELD DESCRIPTION	FIELD POSITION


Record Type 'M'	001


Station Number	002-004


YALD Code	005-008


Control Point	009-011


Cost Center	012-017


Subaccount	018-021


Accounting Period	


    Year	022-023


    Month	024-025


Obligations Current Month	026  PD6.2


Obligations Current Quarter	032  PD6.2


Obligations FYTD	038  PD6.2


Obligations Subsequent Month	044  PD6.2


Control Point Name	050-066





Figure 12I.17.  CALM Report 887 Record Layout


�
g.	CALM Report 888


(1)	Appropriation Record


	Dataset name -  CONPRD.CLM.CALM.CPRYDDD	


		(  Y - 1-Digit Calendar Year


		 DDD - 3-Digit Julian Date)





FIELD DESCRIPTION	FIELD POSITION


Record Type 'A'	


Station Number	001-003


ALD Code	012-014


Cost Ceiling Quarter 1	016  PD7.2


Cost Ceiling Quarter 2	023  PD7.2


Cost Ceiling Quarter 3	030  PD7.2


Cost Ceiling Quarter 4	037  PD7.2


Funds to FCP Quarter 1	044  PD7.2


Funds to FCP Quarter 2	051  PD7.2


Funds to FCP Quarter 3	058  PD7.2


Funds to FCP Quarter 4	065  PD7.2


Cost Ceiling FYTD	072  PD7.2


Undelivered Orders FYTD	079  PD7.2


Accrued Expenditures FYTD	086  PD7.2


Commitments Current Quarter	093  PD7.2


Undelivered Orders Sub Month	100  PD7.2


Accrued Expenditure Month	107  PD7.2


Undelivered Orders OTB	114  PD7.2


Unobligated Balance OTB	121  PD7.2





Figure 12I.18.  CALM Appropriation Record


�
(2)	Control Point Record


	Dataset name -  CONPRD.CLM.CALM.CPRYDDD	


		(  Y - 1-Digit Calendar Year


		 DDD - 3-Digit Julian Date)





FIELD DESCRIPTION	FIELD POSITION


Record Type 'F'	


Station Number	001-003


Control Point	012-014


ALD Code	016-018


Funds to FCP Quarter 1	019  PD6.2


Funds to FCP Quarter 2	025  PD6.2


Funds to FCP Quarter 3	031  PD6.2


Funds to FCP Quarter 4	037  PD6.2


Commitments Current Quarter	043  PD6.2


Commitments Subsequent Month	049  PD6.2


Accruals	055  PD6.2


Control Point Name	061-077





Figure 12I.19.  CALM Fund Control Point Record


�
(3)	PAT Type J


	Dataset name -  CONPRD.CLM.PATYMM


		( Y - 1-Digit Calendar Year,


		 MM - 2-Digit Accounting Month)





FIELD DESCRIPTION	FIELD POSITION


Record Type 'J'	001


Station Number	002-004


PAT Reference Number	008-013


Transaction Date	


    Month	014-015


    Day	016-017


    Year	018-019


Transaction Code	020-022


Status Code	023-024


YALD Code	025-028


Control Point	029-031


Accounting Period	


    Month	032-033


    Year	034-035


Source Code	036


Liquidation Code	037


Date of Delivery	


    Month	038-039


    Day	040-041


    Year	042-043


Delivery Date	


    Month	044-045


    Year	046-047


Cost Center	048-053


Subaccount (1st)	059-062


Committed Amount (1st)	062  PD6.2


Payable Amount (1st)	069  PD6.2


Paid Amount (1st)	075  PD6.2


Subaccount (2nd)	081-084


Committed Amount (2nd)	085  PD6.2


Payable Amount (2nd)	091  PD6.2


Paid Amount (2nd)	097  PD6.2


Accrual Amount	103  PD6.2


Unapplied Deposit Amount	109  PD6.2


Date of Last Update	


    Month	115-116


    Day	117-118


    Year	119-120





Figure 12I.20.  CALM PAT Type J Record


�
(4)	PAT Type L


	Dataset name -  CONPRD.CLM.PATYMM


		( Y - 1-Digit Calendar Year,


		 MM - 2-Digit Accounting Month)





FIELD DESCRIPTION	FIELD POSITION


Record Type 'L'	001


Station Number	002-004


PAT Reference Number	008-013


Transaction Date	


    Month	014-015


    Day	016-017


    Year	018-019


Transaction Code	020-022


Status Code	023-024


YALD Code	025-028


Control Point	029-031


Accounting Period	


    Month	032-033


    Year	034-035


Receivable Code	036-037


Collection Code	038


Service Code	039-040


Amount Due	041  PD6.2


Date of Collection	


    Month	047-048


    Year	049-050


Collection Amount	051  PD6.2


Waiver/Writeoff Date	


    Month	057-058


    Year	059-060


Waiver/Writeoff Amount	061  PD6.2


Date of Last Update	


    Month	067-068


    Day	069-070


    Year	071-072





Figure 12I.21.  CALM PAT Type L Record


�
(5)	PAT Type S


	Dataset name -  CONPRD.CLM.PATYMM


			( Y - 1-Digit Calendar Year,


			 MM - 2-Digit Accounting Month)





FIELD DESCRIPTION	FIELD POSITION


Record Type 'S'	001


Station Number	002-004


PAT Reference Number	008-013


Transaction Date	


    Month	014-015


    Day	016-017


    Year	018-019


YALD Code	020-023


Amount of Advance	040  PD6.2


Applied Date	


    Month	046-047


   Year	048-049


Applied Amount	050  PD6.2


Date of Last Update	


    Month	056-057


    Day	058-059


    Year	060-061





Figure 12I.22.  CALM PAT Type S Record


�
(6)	PAT Type T


		Dataset name -  CONPRD.CLM.PATYMM


		( Y - 1-Digit Calendar Year,


		 MM - 2-Digit Accounting Month)





FIELD DESCRIPTION	FIELD POSITION


Record Type 'T'	001


Station Number	002-004


PAT Reference Number	008-013


Transaction Date	


    Month	014-015


    Day	016-017


    Year	018-019


Transaction Code	020-022


Status Code	023-024


YALD Code	025-028


Control Point	029-031


Cost Center	032-037


Subaccount (1st)	038-041


Amount Authorized (1st)	042  PD6.2


Amount Paid (1st)	048  PD6.2


Subaccount (2nd)	054-057


Amount Authorized (2nd)	058  PD6.2


Amount Paid (2nd)	064  PD6.2


Source Code	070


Social Security Number	071-079


Stub Name	080-082


Date of Last Update	


    Month	083-084


    Day	085-086


    Year	087-088





Figure 12I.23.  CALM PAT Type T Record


�
(7)	PAT Type W


		Dataset name -  CONPRD.CLM.PATYMM


		( Y - 1-Digit Calendar Year,


		 MM - 2-Digit Accounting Month)





FIELD DESCRIPTION	FIELD POSITION


Record Type 'W'	001


Station Number	002-004


PAT Reference Number	008-013


Transaction Date	


    Month	014-015


    Day	016-017


    Year	018-019


Transaction Code	020-022


Status Code	023-024


YALD Code	025-028


Control Point	029-031


Cost Center	032-037


Amount Authorized (1208)	038  PD4.2


Amount Accrued (1208)	042  PD4.2


Amount Paid (1208)	046  PD4.2


Amount Authorized (1209)	050  PD4.2


Amount Accrued (1209)	054  PD4.2


Amount Paid (1209)	058  PD4.2


Amount Authorized (1210)	062  PD4.2


Amount Accrued (1210)	066  PD4.2


Amount Paid (1210)	070  PD4.2


Amount Authorized (2230)	074  PD4.2


Amount Accrued (2230)	078  PD4.2


Amount Paid (2230)	082  PD4.2


Amount Authorized (2530)	086  PD4.2


Amount Accrued (2530)	090  PD4.2


Amount Paid (2530)	094  PD4.2


Social Security Number	098-106


Stub Name	107-109


Date of Last Update	


    Month	110-111


    Day	112-113


    Year	114-115





Figure 12I.24.  CALM PAT Type W Record


�
h.	CALM Payment History


	Dataset name (Annual)	- CONPRD.CLM.PMTHIST.FYXX


			            (XX - 2-Digit Fiscal Year)


	Dataset name (Daily)	- CONPRD.CLM.CLM116.DAILY.PYMTSL(0)


	Dataset name (Quarterly)	- CONPRD.CLM.CLM290Q.PYMTSL(0)





FIELD DESCRIPTION	FIELD POSITION


Vendor ID Number	001-009


Station Number	010-012


Invoice or Bill Number	013-028


Schedule Number	029-034


PAT Reference Number	035-040


Payment Amount	041  PD6.2


Payee Name	047-069


Batch Number	070-072


Transaction Code	073-075


Status Code	076-077





Figure 12I.25.  CALM Payment History Record


�
SECTION J.  USER GUIDE FOR CALM/CAPPS ACCESS


-IDMS AND TSO-


12J.01	 BACKGROUND


a.	CALM (Centralized Accounting for Local Management), the Department of Veterans Affairs' centralized accounting and payment system for all administrative appropriations and funds, has made informational data available for 'Read-Only' access through the use of a computer terminal and modem dialing directly into the mainframe computer at the VA Automation Center (AAC), Austin, TX..


b.	Two computer data storage and access methods are currently being utilized to store this 'daily-updated' data.


(1)	IDMS (Integrated Data Management System)


(a)	CALM Subsidiary PAT Records - CLMPAT.  This file contains all outstanding subsidiary records:  J, L, S, T, and W, updated daily.


(b)	CALM Payment History File - CALM.  This file contains all payments made through CALM for the last 13 months, updated daily.


(c)	CALM Vendor Identification File - CLMVEND.  This file includes the name and address of all vendors currently on active status.


(d)	Computer Assisted Payment Processing System (CAPP).  This database matches receiving reports with invoices and schedules these matched items for payment utilizing money management techniques.


(2)	TSO (Time Sharing Option)


(a)	CALM Appropriation Records - TYPEA.  This file contains all appropriation records for each ALD and facility, updated daily.


(b)	CALM Fund Control Point Records - TYPEF.  This file contains all fund control point data for each facility, updated daily.


12J.02	 IDMS ACCESS


a.	Signon Procedures


(1)	Upon completion of the VADATS Signon procedures, the message 'WELCOME TO VACCESS TIMESHARING AT THE AUSTIN DPC' will be displayed.


(2)	Type in a P and press the 'ENTER' key or the PF5 key.  The 'WELCOME TO IDMS' screen will be displayed.


(3)	Type your USERID AND IDMS password and press the 'ENTER' key.  The message 'V12 ENTER NEXT PRODUCTION TASK CODE' will be displayed.


NOTE:  If there are any difficulties logging onto the Austin mainframe computer following the VADATS link, contact the HELP DESK in Austin, TX at FTS (512) 326-6780.


�
(4)	Type in the applicable TASK CODE (explained in the following pages) and press the 'ENTER' key.


The Task Codes are:	CLMPAT





	CALM


	CLMVEND


	CAPP





b.	PAT Records (Task Code CLMPAT)


(1)	After typing CLMPAT the 'PAT INQUIRY' screen will be displayed. To query a PAT file, type in the applicable 3-digit station number and 6-digit PAT Reference Number and press the 'ENTER' key.


(2)	The computer will scan the records for the requested station and PAT record.


(a).	If a record is found, it will be displayed on the screen.


(b).	If a record is not found, one of the following messages will be displayed.


	PAT RECORD NOT FOUND - The PAT is not in the database, or


	PLEASE CORRECT SEARCH KEY - Invalid data is in the field


(4)	When searching for the next PAT record, press the (PF12) function key on the keyboard or a non-blank character in the response field and press the 'ENTER' key.


(5)	There are 5 different PAT record types maintained in the CALM system:





		PAT J - Undelivered Orders/Accounts Payable


		PAT L - Receivables/Reimbursements


		PAT S - Employee Travel Advances


		PAT T - Temporary Duty Travel/Tuition


		PAT W - Permanent Duty Travel





(6)	A description of the various fields pertaining to each of these PAT records and the actual record layout is in 12I of this manual.


(7)	Signoff by keying in the appropriate response from the menu at the bottom of the screen.  The message 'V12 ENTER NEXT PRODUCTION TASK CODE' will be displayed.


c.	CALM PAYMENT HISTORY (Task Code CALM)


(1)	After typing in CALM, the 'CALM PAYMENT HISTORY INQUIRY' screen will be displayed.  This file shows the inclusive dates for which payment data can be searched.  These dates appear in the upper left and upper right hand corners of this inquiry screen.  There are three search methods for accessing payment data.


(a)	Station Number and PAT Number


(b)	Station Number and Vendor ID Number


(c)	Vendor ID Number Only


(2)	When inputting the appropriate data in the data entry fields at the bottom of the screen, press the (TAB) key on the computer terminal to advance to or skip any unwanted data fields.  After the data has been typed into the appropriate fields, press the 'ENTER' key.  The computer will scan all the records in the database and display all requested payment information.  If there is more information than can be displayed on one screen, press the function key as described at the bottom of the inquiry screen to scroll forward and backward.


(3)	Description of Payment Fields.


(a)	INVOICE NO - The number placed on the particular invoice or some representative number or name to identify the payment.


(b)	AMOUNT - The total amount paid to the vendor for a particular Invoice.


(c)	VENDOR NAME - The exact name of the vendor as it appears on the CALM Vendor Identification File.


(d)	STA - The 3-digit number of the VA Station from which the payment was made


(e)	PAT - The Purchase Order number for which the payment was made.


(f)	SCHED - This is a system-generated field to identify the Treasury payment date.  (See Chapter 12G.09 for description)


(g)	BATCH - A 3-digit alphanumeric field assigned to locate the payment transaction.


(h)	VENDOR - The Vendor Identification Number


(4)	Signoff by keying in the appropriate response from the menu at the bottom of the screen.  The message 'V12 ENTER NEXT PRODUCTION TASK CODE' will be displayed.


d.	CALM VENDOR IDENTIFICATION FILE (Task Code CLMVEND)


(1)	After typing in CLMVEND, the 'VENDOR INQUIRY' screen will be displayed.  There are three search methods for accessing vendor data.


(a)	Name/Zip - Type the first eight characters of the vendor name (including spaces) and the 5-digit Zip code.


(b)	Name - Type the full vendor name.  There are 22 characters available in the name.  The input must be exact for a match to be made in the vendor file.


(c)	Vendor ID - Type the 9-digit Vendor ID number.


(2)	After typing in the appropriate data, press the 'ENTER' key.  The computer will scan all the records in the vendor database and display the requested information on the 'VENDOR INQUIRY DISPLAY' screen.  If multiple records are displayed on the screen, press the appropriate function key as described at the bottom of the 'VENDOR INQUIRY DISPLAY' screen to scroll backward or forward.  To request information on additional vendors, press the appropriate function key to return to the 'VENDOR INQUIRY' screen.


(3)	Signoff by keying in the appropriate response from the menu at the bottom of the screen.  The message 'V12 ENTER NEXT PRODUCTION TASK CODE' will be displayed.


e.	COMPUTER ASSISTED PAYMENT PROCESSING SYSTEM (Task Code CAPP)


(1)	Background


(a)	CAPPS (Computer Assisted Payment Processing System) is a user-friendly system maintained at the AAC designed to generate accurate and timely payments to vendors as well as provide VA management with related fiscal information.  CAPPS matches receiving report data (Accounts Payable documents) with corresponding vendor invoice data.  The information from both the receiving report and invoice is entered into CAPPS where it is stored pending a match by the computer.  CAPPS also has the capability of processing certified invoices.


(b)	Each receiving report and invoice received by the VA Finance Center (AFC), Austin, TX, is assigned a unique Document Locator Number (DLN).  Until matching data from both a receiving report and an invoice is received and entered into the CAPPS, data from either document that has been entered into the system can be viewed by utilizing the Accounts Payable Variance Screen.


(c)	The computer matches a receiving report with an invoice based on the information initially keyed in from both source documents; station number, PAT reference number, and amount.  When a 'perfect match' is made, the computer places the matching transactions into a computer file called 'money management' and schedules it for payment as applicable.  This data can be viewed via the CAPP system by utilizing the Money Management History Screen.


	


(d)	At the end of every work day the CAPPS generates a payment transaction tape that is then used as one of the inputs to the CALM system.  Payments are then generated by the CALM system and sent by magnetic tape to Treasury for the generation of actual payments.


(2)	After typing in CAPP, the 'COMPUTER ASSISTED PAYMENT PROCESSING MAIN MENU' screen will appear.  Press the appropriate) function key on your terminal to move to the 'STATION/PAT STATUS' screen.  Listed on the CAPP Main Menu are the special function keys to be used for System Exit.


(3)	The method to verify the status of Receiving Report (Accounts Payable), Invoice, and Money Management records is by inputting a Station Number followed by the 6-digit PAT Reference Number or by inputting the specific 11-digit Document Locator Number (DLN).  Upon typing in the applicable Station Number and PAT Reference Number or specific DLN (Document Locator Number), select the special function key on the Station/PAT Status Screen to view the selected data.


(4)	CAPP Output Screens


(a)	ACCOUNTS PAYABLE VARIANCE RESOLUTION Screen.


1.	When there is no match between a particular receiving report and a corresponding invoice, the data will appear on the 'ACCOUNTS PAYABLE VARIANCE RESOLUTION' screen.  This screen will show either receiving report data with no invoice or invoice data with no receiving report.


2.	If there are multiple receiving reports and/or invoices for the requested Sta#/PAT or DLN, a 'VARIANCE RESOLUTION' screen will be displayed. To select a particular line for review, position the cursor under the SEL column and type in any alpha character and press the 'ENTER' key.  The selected 'ACCOUNTS PAYABLE VARIANCE RESOLUTION' screen will be displayed.  If there are multiple receiving reports and/or invoices on file for a Sta#/PAT, a scroll procedure can be performed by placing the cursor on the 'Page Line' and keying in a 'B' for page backward or an 'F' for page forward and pressing the 'ENTER' key. 


(b)	MONEY MANAGEMENT HISTORY Screen


1.	After typing in the applicable Sta#/PAT Reference # on the Supervisor Status Inquiry screen, pressing the (PF2) function key will produce the 'MONEY MANAGEMENT INQUIRY' screen.  This screen details all the data for the matched receiving report and the corresponding invoice with an additional column on the right entitled, 'Money Management History'.  This new column shows the document matching date, scheduled payment date, and the date interest penalty begins.


2.	The 'MONEY MANAGEMENT HISTORY' screen maintains a record of all matched items scheduled for payment and sent to the CALM System for payment.  Data will be retained for 26 months before archiving.  Scrolling through these files can be accomplished using the (PF) function keys described at the bottom of the screen.


3.	Each processed item on the 'MONEY MANAGEMENT HISTORY' screen can be verified by exiting 'CAPP' and signing on to 'CALM' within IDMS and viewing the payment in the CALM Payment History file.


(5)	Signoff by keying in the appropriate response from the menu at the bottom of the screen.  The message 'V12 ENTER NEXT PRODUCTION TASK CODE' will be displayed.


f.	IDMS Signoff Procedures


(1)	After returning to the 'V12 ENTER NEXT PRODUCTION TASK CODE' screen, type in SIGNOFF and press the 'ENTER' key.


(2)	Signing off disconnects the terminal from the IDMS database system.  However, the user continues to occupy a dial-up port at whichever VADATS FTS number called, using critical communication lines.  After entering your SIGNOFF command, turn off the modem to terminate the communication link.  Automatic signoff of the system occurs if the keyboard is not activated within fifteen minutes of the last keyboard command.


12J.03	 TSO ACCESS


a.	Signon Procedures


(1)	Upon completion of the VADATS Signon procedures, the message 'WELCOME TO VACCESS TIMESHARING AT THE AUSTIN DPC' will be displayed.


(2)	Type in a T and press the 'ENTER' key or the PF2 key.  The message 'ENTER USERID' will be displayed.


(3)	Type your USERID and press the 'ENTER' key. 


(4)	Type in your TSO password and press the 'ENTER' key.  An intermediate 'default SAFC' screen will appear.  Press the 'ENTER' key to accept the default SAFC.


(6)	The 'READY' prompt will be displayed.


NOTE:  If there are any difficulties logging onto the Austin mainframe computer following the VADATS link, contact the HELP DESK in Austin, TX at FTS (512) 326-6780.


(7)	Type in the applicable Code (explained below) and press the 'ENTER' key.  The Codes are TYPEA and TYPEF.


b.	Search Procedures


(1)	Appropriation record


(a)	The Appropriation record can be accessed when the 'READY' prompt is displayed on the screen by typing in TYPEA and pressing the 'ENTER' key.


(b)	After typing in TYPEA, an entry screen will be displayed. (See example below)  Type in the pertinent data as required from the screen table in the exact format as described below and press the 'ENTER' key.


(c)	If the data was input correctly three asterisks (***) will appear on the screen.  To proceed, press the 'ENTER' key.


(4)	Upon pressing the 'ENTER' key, the computer will scan the records for the specific appropriation requested.  When the record is found, it will be displayed on the screen.  A description of the fields is detailed in Chapter 12I.


(5)	All Appropriation records may be accessed in sequence for a specific station by typing ALL in the �'CODE = '   '' portion of the input statement in lieu of a specific ALD code.


(2)	Fund Control Point records


(a)	The Fund Control Point record can be accessed when the 'READY' prompt is displayed on the screen by typing in TYPEF and pressing the 'ENTER' key.


(b)	After typing in TYPEF, an entry screen will be displayed. (See example below)  Type in the pertinent data as required from the screen table in the exact format as described below and press the 'ENTER' key.


(c)	If the data was input correctly three asterisks (***) will appear on the screen.  To proceed, press the 'ENTER' key.


(4)	Upon pressing the 'ENTER' key, the computer will scan the records for the specific fund control point requested.  When the record is found, it will be displayed on the screen.  A description of the fields is detailed in Chapter 12I.


(5)	All Fund Control Point records may be accessed in sequence for a specific station by typing ALL in the 'CODE = '   '' portion of the input statement in lieu of a specific FCP code.


c.	TSO Logoff Procedures


(1)	At the 'READY' prompt, type in LOGOFF and press the 'ENTER' key.


(2)	Logging off disconnects the terminal from the IDMS database system.  However, the user continues to occupy a dial-up port at whichever VADATS FTS number called, using critical communication lines.  After entering your SIGNOFF command, turn off the modem to terminate the communication link.  Automatic signoff of the system occurs if the keyboard is not activated within fifteen minutes of the last keyboard command.
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