CHAPTER 12  CENTRALIZED ACCOUNTING FOR LOCAL MANAGEMENT 

SECTION A.  ACCOUNTING PRECEPTS

12A.01  GENERAL 

a.	CALM (Centralized Accounting for Local Management) is [ ] an on line, real-time computer-oriented system that will operate in conjunction with LOG I (Integrated Procurement, Storage and Distribution System) and with PAID (Personnel and Accounting Integrated Data) Pay System.  All other accounting transactions will be input into CALM by field station Fiscal activities via [various] high speed communications systems.

b.	CALM refers to the centralization of our accounting records and payment function.  [Two phases of CALM are currently functioning - Modified and Full.  Modified CALM refers to the centralization of our accounting records and payment function, with voucher audit, remaining at the field station.  All stations are modified to some extent based on specific payment functions.  Full CALM refers to the centralization of our accounting records and payment function, including voucher audit, for other than cash payments.  The centralized payment site is the VA Finance Center (AFC), Austin, TX.  Various] communication wire systems [are] used as means of input. 

c.	The instructions set forth in this chapter are [applicable] for [all] CALM stations.  Where procedural differences exist, both procedures will be noted. 

12A.02  RESPONSIBILITIES 

a.	The responsibility for the installation and operation of the accounting system is divided between the financial managers located at field stations, including Central Office, and the financial manager at the central accounting station.  The financial managers at field stations, including Central Office, through their accountants, are responsible to provide the necessary controls to assure that the station cost ceilings are not exceeded, that the data transmitted is correct and that the flow of documents being processed through the communications system is timely scheduled so that the accounting records will always reflect the financial condition of the funds and appropriations.  The financial manager at the central accounting station, through the accountants, is responsible for maintaining the accounting records and establishing controls to assure that the data being processed through the system is properly classified and reported accurately in the records and financial reports. 

b.	The following is a summary of tasks to be accomplished by field station Fiscal activities and by the [AFC] Fiscal activity.  It is not necessarily a complete listing. 

(1)	VA Finance Center 

(a)	Voucher Examination and Payment 

1.	Maintain Accounts Payable File-Full CALM only.  (Full CALM refers to the AFC making payments) 

2.	Audit of Vouchers to Be Paid by Check-Full CALM only. 

3.	Maintain Paid Voucher File-Full CALM only. 

4.	Fiscal Administration of Contracts-Full CALM only. 

(b)	Accounting Function 

1.	Reconciliation of accounts payable, [other than subsistence]. (Full CALM only.) 

2.	Reconciliation of subsidiary files maintained in the computer (PAT files) to the related general ledger control account. 

3.	Maintain liaison with the field station Fiscal activity. 

4.	Prepare input for the various check disbursement categories. 

(c)	Reports and Statements 

1.	Treasury Monthly Statement of Transactions. 

2.	Monthly Trial Balance. 

3.	Accounting Reconciliation Statements. 

(2)	Field Station Fiscal Activity 

(a)	Agent Cashier 

1.	Deposits of Collections will continue to be made with the local designated depository.  Credit will be to the [AFC, Agency Locator Code (ALC) 36001200]. 

2.	Reimbursement of cash payments will be made through station input into CALM.  Checks [or Electronic Funds Transfer, EFT] will be issued by the TDC (Treasury Disbursing Center) servicing the [AFC].

3.	Follow-ups on formal bills of collection will continue to be made by agent cashier. 

4.	Accountability for funds will be shifted from the local regional disbursing officer to the TDC.

(b)	Voucher Audit 

1.	The payment audit and the certification of the vouchers will be accomplished for all [ ] payments [when voucher audit located at the field station]. 

2.	The audit and certification (when required) for all cash payments will continue to be made at the field station. 

3.	The formal contract files will be [ ] reviewed and filed. [ ] 

4.	The Bills of Collection will continue to be reviewed and approved by the field station audit activity. 

5.	Maintain Accounts Payable File-Modified CALM (Modified CALM refers to each facility making payments) 

6.	Audit of Vouchers to Be Paid[ ]-Modified CALM. 

7.	Maintain Paid Voucher File, Except for Carrier Claims-Modified CALM. 

8.	Fiscal Administration of Contract-Modified CALM. 

(c)	Personal Funds of Patients and General Post Fund Accounts.  No changes will be made in the maintenance of the individual account cards. 

(d)	Accounting Operations 

1.	The formal journals and ledgers will no longer be maintained at the field station. (Except for cost adjustment journal.) 

2.	The Undelivered Orders Document file, the Accounts Receivable file, and the Accrued Expenditure Document file will remain at the field station.  Other document files - the accounts payable and the outstanding advance payment files will be maintained at the [AFC]. (Full CALM only - Modified CALM stations retain all document files.) 

3.	The field station Accounting activity will review all source documents which establish an undelivered order (obligations) and prepare input [transaction]. 

4.	The [transactions] and source documents will be kept under control to assure that the transactions are transmitted. 

5.	The field station accountant will review the various output from CALM to assure that input was processed. 

6.	The subsidiary records maintained at the field station will be reconciled with general ledger control accounts by the field station accountant.  CALM listings will be used.  This includes the subsidiary records for: 

Accounts Payable-Modified 

Accrued Services Payable-Modified 

Undelivered Orders 

PFOP Accounts 

General Post Fund Accounts 

The Stores Inventory Accounts by Category 

Equipment CMR Accounts 

Other Capitol Assets Accounts (Building, Land, Other Structures and 

		Facilities, Work-in Process, etc.) 

Suspense Accounts 36F3875 and 36X6875 

Accounts Receivable 

Advance Payments-Modified only 

[ ] 

[7].	The Supply Fund Commitment File will continue to be maintained at the field station Accounting activity.  Month end totals will be developed and transmitted to CALM. 

[8].	Receiving reports will be reviewed for completeness prior to mailing [or transmitting] to the [AFC].  The field station will also prepare and [transmit input transaction] to assure that they will be included in the current month's business.  These receiving reports will then be mailed [or transmitted] to [the AFC]. (Full CALM only - Modified stations retain receiving reports at the station.) 

[9].	The Quarterly [VHA] Cost Distribution Report by Bed Section is produced by the computer at [VA Automation Center (AAC), Austin TX], through the CALM and AMIS systems.  The field facilities must continue to review percentages distributing amounts to various accounts and submit [transactions] to update percentages as appropriate. 

[10].	A number of other [VHA] reports will continue to be prepared by the field stations. In this category are: 

Quarterly Report of Unobligated Balances 

Wage Adjustment Cost Report 

Quarterly Report of Financial Adjustments 

Special, Nonrecurring Fiscal Reports 

Annual Statement of Disbursing Authority - PFOP and FDIB 

Semiannual Report of Operation of Personnel Quarters 

[11].	Local reports and statements prepared for station management will [ ] continue to be produced by the field station accountant. 

[ ] 

12A.03  SCOPE 

 The administrative accounting policy and procedures with regard to the appropriations and funds listed below are outlined in other chapters of this manual.  These policies and procedures will be followed in all instances except as modified or supplemented in this chapter. 

Symbol	Title 

	

36_0144	Grants to the Republic of the Philippines, VA 

36_0151	General Operating Expense, VA 

36_0152	Medical Administration and Miscellaneous Expenses, VA 

36_0160	Medical Care, VA 

[36_0163	Health Professional Scholarship Program

36_0170	Inspector General

36_4542	General Services Administration]

36_/_0161	Medical and Prosthetic Research 

36_/_0181	Grants for Construction of State Nursing Homes, VA 

36_/_0182	Assistance for Health Manpower Training Institutions, VA 

36_/_0183	Grants for Aid to States for Establishment, Expansion and Improvements of Veterans' Cemeteries, VA 

36F3875	Budget Clearing Account, (Suspense) VA 

[36F3879	Budgeted Clearing Account, Letters of Credit]

36X0144	Grants to the Republic of the Philippines, VA 

36X4048	Special Therapeutic and Rehabilitation Activity Fund 

36X4537	Supply Fund, VA 

36X4538	Construction and Operation of Garage and Parking Facilities 

[36X5014	Medical Care Cost Recovery]

36X6020	Personal Funds of Patients 

36X6875	Suspense, VA 

[36X8129	Cemetery Gift Fund]

36X8180	General Post Fund, National Homes, VA

	



12A.04  OBLIGATION CONTROL 

 

Accounting control for apportionments, reapportionments and allotments will be exercised at the [administration] level.  Obligation control will be established at the facility level by means of allowances and approved cost ceilings.  Since cost ceilings and allowances are lower level control mechanisms, staff offices, administration and station heads must operate so as to assure that the allowances and approved cost ceilings are not exceeded without prior approval of the issuer.  The system of administrative control outlined in MP-4, part V, Chapter 1 will be adhered to in all respects. 

12A.05  CONTROL POINTS ACTIVITY 

a.	Control points are defined as those areas established by management to control the obligation of approved cost ceilings.  Care must be exercised to contain obligations within the limits of the ceilings provided.  The number of basic control points to be established by facilities cannot exceed number 998.  Multi-year appropriations will be automatically assigned control points in excess of 160 by adding 200 to the control point assigned to the first year of the multi-year appropriation.  For example, CP 003, General Medical Research Salary, will be assigned CP 203 for the second year of the multi-year appropriation.  Control points 001 through 017 are reserved for personal service expenditures.  The PAID system automatically assigns one of these numbers to each employee's PAID master record.  Control point 002 is reserved for unidentified PAID charges or credits.  These charges or credits must be transferred to the appropriate control point biweekly.  Facilities must refrain from using any of control points 001 through 017 for other than personal service expenditures. 

b.	Cost ceilings will be established for each control point at the beginning of each quarter.  The ceilings will be processed to the DPC under the prescribed procedure for establishment of the records within the computer.  Authorized increases and decreases to the quarterly ceilings will be processed as individual transactions.  Obligations including payroll charges will be applied to the respective control points.  Balances remaining in the control point at the end of each quarter will be transferred into the undistributed reserve at the analysis level by the computer program.  Management may increase the CP or reserve balances in the current quarter for any surplus balances remaining in the previous quarters provided that the current cumulative cost ceiling is not exceeded. 

c.	A computer-generated CP [report] will be provided on a daily basis. In addition a pending file of purchase requests or obligation documents, which have not yet been reflected on a CP [report], will be maintained by field stations.  These files should include documents subject to pre-obligation and expenditure authorizations to be paid without prior obligation such as imprest fund items.  The precise CP balance at anytime should equal the balance reflected on the latest CP listing less items remaining in the pending file. 

d.	Adjustments for obligations established in a prior quarter due to cancellations or for differences between the amount established as an undelivered order and the amount established from the receiving report and/or the amount established as a payable and the amount being paid will be charged or credited to the current quarter CP balance.  The credit amounts may be allowed to remain in the CP balance for use in the current quarter or withdrawn at the discretion of management. 

e.	Certain transactions will be charged directly to the CP balances without establishment of an undelivered order.  Payroll cost under the PAID system will be charged directly without station input.  Orders and other authorizations that are considered cost of the current accounting period will be processed through the CP by establishment of an accrued expenditure. 

f.	The computer will reject transactions if the limitation level cost ceiling [will be less than zero as a result of the input transaction].  Stations will be notified by [a daily output report] message whenever a transaction has been rejected because of an inadequate cost ceiling balance at the limitation level.  Stations will take immediate action to restore the balance to a positive condition.  If an individual control point cost ceiling is exceeded the system will generate a warning message, however, as long as there are sufficient funds at the limitation level, the transaction will process. 

�SECTION B.  ACCOUNTING RECORDS

12B.01  GENERAL 

 The accounting records will consist of the CALM journal, general ledger account summary, general ledgers, operating ledgers and supporting documents.  The journal and the ledgers will be produced by the computer.  Disposition will be effected in accordance with current record disposal directives. 

12B.02  CALM JOURNAL 

 

All transactions that establish and change the general ledger balances including OF 1017G, Journal Voucher, will be recorded in the CALM journal.  The journal will be self-balancing in relation to total debits and credits.  Accounting entries that are automatically generated by the computer will be subject to review under a random selection basis.  Entries that are fully coded by the accounting technician will be verified in detail. 

12B.03  GENERAL LEDGER ACCOUNT SUMMARY 

 

This report is a monthly listing of the debits and credits reflected in the CALM journal.  It depicts the balances by account carried forward from the prior month, changes as reflected in the CALM journal and balances at the end of the current month on a fiscal year to date basis. 

12B.04  GENERAL LEDGERS 

 

The general ledger balances for the appropriations and funds under the CALM system will be maintained in the AMIS system.  The AMIS system will receive the data accumulated in the General Ledger Account Summary through an interface with the CALM system.  Data will be maintained in the AMIS bank by month.  General ledger balances will be computed by adding monthly debit and credit amounts to the balances initially established to arrive at the current balances.  General ledgers will be printed on a monthly basis.  The balances in this ledger should be in agreement with the balances shown in the general ledger account summary at the end of each accounting month. 

12B.05  OPERATING LEDGERS 

 

Operating ledgers, as defined in Chapter 6, Section B, of this manual, will be maintained in the AMIS system.  Cost data relating to PAID will be captured by the CALM system from payrolls and accruals processed and passed over, together with other cost, asset acquisition and income data into the AMIS and cost accounting systems automatically. 

12B.06  SUBSIDIARY ACCOUNTS AND RECORDS 

 

Chapter 2, Section G, of this manual outlines the subsidiary accounts and records that are required to be maintained.  The CALM system will maintain 'Pending Accounting Transaction' [PAT] files for all funds and appropriations listed in Section A of this chapter.  The computer will prepare a list of balances showing the necessary identification by general ledger account within each fund or appropriation at the end of each accounting period.  The listings will be compared with the respective document files.  Any differences between the listing and the document files will be reconciled and adjusted.  The adjustments will be reflected on the listing.  The adjusted total for each general ledger account should be in agreement with the respective general ledger control account. 

12B.07  CERTIFICATION OF LISTINGS 

 

Tape listings and intra fiscal memorandums relating to the reconciliation will no longer be required.  A certification to the effect that the listing, as adjusted, is correct will be made on the listing.  The PAID system will continue to provide listings related to employee accounts activities. 

�SECTION C.  MANAGEMENT CONTROL REPORTS

12C.01 GENERAL 

 

The following reports are designed to provide financial information to managers at all levels.  They are generated as a by-product of the computer system and are supplementary to reports required in other chapters of this manual.  Reports shown below as daily will be released upon completion.  Monthly reports will be released upon completion after close of business for the accounting month.  [Output reports previously transmitted via ARS to the field station will now be electronically transmitted and printed locally at each field station.  Hard-copy reports generated form CALM can be accessed electronically utilizing the Extended Report Distribution (ERD) at the VA Automation Center (AAC), Austin, TX.] 

a.	Station Activity Listing - RCS #30, Trial Balance.  This report is the station Trial Balance of General Ledger accounts (AMIS).  It will be produced monthly and as of October 1 opening.  All station trial balances must be countersigned by the Fiscal Officer.  These trial balances will become a part of the station's site audit file.  Distribution is as follows: 

Item	Frequency	Copies	Distribution

36X4537 	Monthly  	Original	

portion of 	and	& 1	VACO [(047G2)]

Trial 	October 1	1	[VA Finance Center (AFC),

Balance	Opening		Austin, TX. I/O] 

			(Input/Output) Activity

			

		1	Field Station

			[I/O] Activity

			

			

All other 	Monthly 	Original	VACO [(047G2)]

portions 	and		

of Trial 	October 1	1	AFC [I/O] Activity

Balance	Opening		

		1	Field Station [I/O] Activity

			

b.	[Office of Assistant Secretary for Finance and IRM] Activity Listing - RCS #30, Trial Balance.  This report is the Consolidated Trial Balance of General Ledger accounts - CALM stations (AMIS).  It will be produced monthly and as of October 1 opening.  Distribution is as follows: 

Item	Frequency	Copies	Distribution

36X4537 	Monthly and 	Original	

Portion of	October 1 	& 7	VACO [(047G2)]

Consolidated 	Opening	1	[AFC I/O] Activity

Trial Balance			

			

			

All Other 	Monthly and 	Original	

Portions of 	October 1	& 2	VACO [(047G2)] 

Consolidated	Opening	1	[AFC I/O] Activity

Trial Balance			

			

NOTE:- Related punchcard data will not be transmitted.

c.	Station Activity Listing - RPO #820, Control Point Listing.  This is a daily [paper] report, by control point, listing the transactions processed by the computer for the date indicated.  It provides the cost ceiling for the current quarter, cumulative commitments for the current quarter and the uncommitted balances of the cost ceiling.  The uncommitted balances at the end of each quarter will be automatically transferred to the undistributed reserve.  Distribution is as follows: 

Item	Frequency	Copies	Distribution

Control	Daily	All (2)	Field Station 

Point Listing			[I/O] Activity

			

�[d.	Station Activity Listing - RPO #820M, Monthly Control Point Listing.  This is a monthly microfiche report summarizing all the daily RPO 820 for the given month. It provides the cost ceiling for the current quarter, cumulative commitments for the current quarter and the uncommitted balances of the cost ceiling.  Distribution is as follows: 

Item	Frequency	Copies	Distribution

Monthly Control	Monthly	2	Field Station I/O Activity

Point Listing			

		1	VACO (047G1)

		1	AFC I/O Activity]

			

[e].	Operating Ledger Update Listing - RPO #821.  This is a monthly microfiche report of cumulative cost and asset acquisitions [totalled for each appropriation].  Distribution is as follows: 

Item	Frequency	Copies	Distribution

Operating Ledger	Monthly	1	VACO (047G1)

Update Listing		1	AFC I/O Activity 

		22	VACO (047H) 

		1	Field Station I/O Activity 

			

f.	[Office of the Assistant Secretary for Finance and IRM] Activity  Listing - RPO #823, Status of [Office of the Assistant Secretary for Finance and IRM and Administration] Level Records.  This is a daily [electronically transmitted] report of the Funding Master Files of Appropriations to the [Office of the Assistant Secretary for Finance and IRM and Administrations] to enable balancing of apportionments.  Distribution is as follows: 

Item	Frequency	Copies	Distribution

Status of Office of the Assistant Secretary for Finance and IRMand Administration] evel Records	Daily	Original	VACO [(047G2)] 

			

g.	Station Activity Listing - RPO #824, Appropriation Ledger.  This is a daily [paper] report which includes the opening, net change, and closing balances from the Appropriation Record.  Distribution is as follows: 

Item	Frequency	Copies	Distribution

Appropriation	Daily	Original	[AFC I/O] Activity

Ledger		1	Field Station [I/O] Activity

			

h.	Station Activity Listing - RPO #825, Analysis of Reimbursable Earnings and Collections.  This is a monthly report showing an Analysis of Reimbursable Earnings and Collections (AMIS).  Distribution is as follows: 

Item	Frequency	Copies	Distribution

Analysis of 	Monthly	1	[AFC I/O] Activity

Reimbursable		1	VACO (047E4)

Earnings and 		1	Field Station  

Collections			[I/O] Activity

			

�i.	[Office of Finance and IRM] Activity Listing - RPO #825, Consolidated Analysis of Reimbursable Earnings and Collections.  This is a monthly report showing a Consolidated Analysis of Reimbursable Earnings and Collections by Appropriation - CALM stations (AMIS).  Distribution is as follows: 

Item	Frequency	Copies	Distribution

Consolidated	Monthly	Original & 2	VACO [(047G2)]

Analysis of  			

Reimbursable		1	AFC I/O] Activity

Earnings and 			

Collections			

			

j.	Station Activity Listing - RPO #826, Status of Funds.  This is a [electronically transmitted] report generated automatically after each day's processing to show the control point balances by CP, Appropriation and Limitation.  Distribution is as follows: 

Item	Frequency	Copies	Distribution

Status of Funds	Daily	Original	Field Station I/O Activity 

		1	AFC I/O Activity

			

k.	[Office of the Assistant Secretary for Finance and IRM] Activity Listing - RPO #826N, Nationwide Status of Funds.  This is [an electronically transmitted] report generated automatically after each day's processing to provide Central Office with the capability of maintaining a nationwide file of standardized control point records.  Distribution is as follows: 

Item	Frequency	Copies	Distribution

Nationwide Status of Funds	Daily	Original	VACO (047G2)

			

l.	Station Activity Listing - RPO #827, CALM Monthly Journal.  This is a microfiche report of general ledger accounts by appropriation, which lists all activity for each account.  [Also included on this report is the 'Summary of Control and Subsidiary Balances' and 'Unobligated Allotment Reconciliation'.]  Distribution is as follows: 

Item	Frequency	Copies	Distribution

CALM Monthly	Monthly	1	VACO [(047G1)] 

Journal		[6]	[AFC I/O] Activity

		1	Field Station [I/O] Activity

			

[m].	Station Activity Listing - RPO #829, Processed Transactions.  This is a daily [electronically transmitted] listing of all transactions processed by the computer.  Distribution is as follows: 

Item	Frequency	Copies	Distribution

Processed	Daily	Original	Field Station 

Trans-			I/O Activity 

actions		9 (fiche)	AFC I/O Activity

			

[n].	Station Activity Listing - RPO #830, Listing of Cost and FTEE by Cost Center, Subaccount, and Analysis Account.  This is a monthly [microfiche] report which shows current quarter cost by cost center and subaccounts, as well as fiscal year to date cost.  Distribution is as follows: 

Item	Frequency	Copies	Distribution

Listing of Cost 	Monthly	2	Field Station [I/O] Activity

and FTEE		1	[AFC I/O] Activity

		[3	VACO (047G2)]

			

�[o].	Station Activity Listing - RPO #831, Listing of Modifications and Deletions of CALM Master Records by Transaction Codes 944 or 945.  This is a computer-generated report which is generated each time a T/C [929,] 944 or 945 is input.  This report shows the changes made by the input.  Distribution is as follows: 

Item	Frequency	Copies	Distribution

Listing of Modi-	By Exception	[2]	VACO [(047G1)-fiche] 

fications and		[4]	[AFC I/O] Activity 

Deletions		[2]	Field Station [I/O] Activity

			

[p].	Station Activity Listing - RPO #832, Listing of Inventory Accounts.  This is a computer-generated report showing monthly activity and balances of all inventory accounts to facilitate inventory reconciliations. 

Item	Frequency	Copies	Distribution

Listing of	Monthly	Original & 1	Field Station

Inventory			[I/O] Activity 

Accounts			

		1	[AFC I/O] Activity 

			

[q].	Station Activity Listing - RPO #833, Supply Fund Transfer.  This is a [electronically transmitted] report generated at end-of-calendar month to show stations general ledger Supply Fund balances for selected accounts for computing excess disbursing authority.  Distribution is as follows: 

Item	Frequency	Copies	Distribution

Supply Fund	EOCM	1	Field Station

Transfer			[I/O] Activity 

			

[r].	Station Activity Listing - RPO #834, Cost of Issue to Pharmacy.  This is [an electronically transmitted] report generated each quarter to reflect Pharmacy cost other than personal services. Distribution is as follows: 

Item	Frequency	Copies	Distribution

Cost of Issue	Quarterly	1	Field Station

to Pharmacy			[I/O] Activity 

			

[s].	[AFC] Activity Listing - RPO #835, Station Cost Accounting.  This is a monthly [microfiche] report listing the PAID transactions generated by the CALM system.  Distribution is as follows: 

Item	Frequency	Copies	Distribution

Station Cost	Monthly	Original	

Accounting		 & [3]	[AFC I/O] Activity 

		1	VACO [(047G1)] 

			

[t].	Station Activity Listing - RPO #839, Listing of Cost and FTEE - Nationwide Totals: 

Item	Frequency	Copies	Distribution

Listing of Cost	Monthly	2	VACO [(047G2)]

and FTEE			

			

�[u].	Station Activity Listing - RPO #840, CALM Journal.  This is a daily report (Microfiche) which shows the general ledger entries generated by each transaction.  [All data for a serviced station will be included on the servicing station's report.]  Distribution is as follows: 

Item	Frequency	Copies	Distribution

CALM Journal	Daily	5	[AFC I/O] Activity

		1	Field Station [I/O] Activity 

			

[v].	Payment by Check Number on SF 1166 - RPO #841.  This is a weekly (microfiche) report which shows check number by vendor for the computer-generated SF 1166: 

Item	Frequency	Copies	Distribution

Payment by	Weekly	Original 	

Check Number	[(Friday)]	& 10	[AFC I/O] Activity

			

[w].	[AFC] Activity Listing - RPO #842, Schedule of Canceled Checks on SF 1098.  This is a daily report to show all canceled checks by schedule number.  Distribution is as follows: 

Item	Frequency	Copies	Distribution

Listing of	Daily	Original & 5	[AFC I/O] Activity

Canceled 			

Checks			

on SF 1098 			

[x].	[AFC] Activity Listing - RPO #843, Schedule of Payments on Out-of-System on SF 1166.  This is a daily report which shows all out-of-system payments by schedule number.  Distribution is as follows: 

Item	Frequency	Copies	Distribution

Schedule of Payments on Out-of-System SF 1166	Daily	Original & 5	AFC I/O Activity 

			

[y].	[AFC] Activity Listing - RPO #844, OF 1017G, Journal Voucher.  This is a daily computer documentation for transfers between funds, accounts and appropriations for the [AFC] site audit file.  Distribution is as follows: 

Item	Frequency	Copies	Distribution

OF 1017G	Daily	Original & 1	AFC I/O Activity 

			

[z].	[AFC] Activity Listing - RPO #845, Schedule of Payments on SF 1166.  This is a daily microfiche report of all payments processed through the CALM system.  Distribution is as follows: 

Item	Frequency	Copies	Distribution

Schedule of	Daily	Original & 5	[AFC I/O] Activity 

Payments on			

SF 1166			

			

�[aa].	[AFC] Activity Listing - RPO #846, Check Issue and Vendor File Report.  This is a listing of the Vendor file used in the process of coding and processing payments.  Distribution is as follows: 

Item	Frequency	Copies	Distribution

Check and 	Upon 	Original & 3	[AFC I/O] Activity 

Vendor 	Request		

File			

			

[bb].	Station Activity Listing - RPO #846a, Schedule of Replenishment.  This is a daily report which lists the items processed on the agent cashiers replenishment.  Distribution is as follows: 

Item	Frequency	Copies	Distribution

Schedule of	Daily	Original & 1	Field Station 

Replenishment			[I/O] Activity

		1	[AFC I/O] Activity

			

[cc].	[AFC] Activity Copy Listing - RPO #847, Schedule of Payments on SF 1081-Withdrawals.  This is a daily report which shows all SF's 1081 withdrawals by schedule number.  Distribution is as follows: 

Item	Frequency	Copies	Distribution

Schedule of	Daily	Original & 5	[AFC I/O] Activity

Payments on			

SF 1081			

			

[dd].	[AFC] Activity Listing - RPO #848, SF 224 for Reconciliations.  This is a monthly detail listing of all items affecting the SF 224.  Distribution is as follows: 

Item	Frequency	Copies	Distribution

SF 224 for 	Monthly	Original & 3 	[AFC I/O] Activity

Reconcil-			

iation			

			

[ee].	Station Activity Listing - RPO #849, General Ledger Supplemental Trial Balances - Regular Appropriations and Funds.  This report lists all interstation accounts by station number and amounts.  Distribution is as follows: 

Item	Frequency	Copies	Distribution

G/L	EOM	Original & 2	[AFC I/O] Activity

Supplemental			

Trial 	02, 06 & 09	1	Field Station 

Balance			[I/O] Activity

			

[ff].	Station [ ] Activity Listing - RPO #850, Undelivered Order File Listing.  End of accounting month listing of the contents of the computer file of undelivered orders.  Distribution is as follows: 

Item	Frequency	Copies	Distribution

Undelivered 	Monthly	Original	AFC I/O Activity

Order			

File Listing		2	Field Station 

			I/O Activity

[gg.	Station Activity Listing - RPO #850A, Delinquent Undelivered Orders Listing.  End of accounting month listing identifying long outstanding undelivered orders that have no activity 90 days of more past the estimated delivery date.  Distribution is as follows: 

Item	Frequency	Copies	Distribution

Undelivered Order	Monthly	Original	AFC I/O Activity

File Listing		2	Field Station I/O Activity

			

�hh.	Station Activity Listing - RPO #850B, Outstanding Accrued Services Listing.  End of accounting month listing identifying long outstanding accrued services payable that have no activity 90 days or more past the estimated delivery date.  Distribution is as follows: 

Item	Frequency	Copies	Distribution

Undelivered Order	Monthly	Original	AFC I/O Activity

File Listing		2	Field Station I/O Activity]

			

[ii	Station] Activity Listing - RPO #851, Accounts Payable Listing.  End of accounting month listing of the contents of the computer file of unpaid vouchers.  Distribution is as follows: 

Item	Frequency	Copies	Distribution

Accounts Payable	Monthly	Original	[AFC I/O] Activity 

Listing		2	Field Station [I/O] Activity

			

[jj.	Station Activity Listing - RPO #851A, Aging Accounts Payable Listing.  End of accounting month listing of all outstanding accounts payable records according to the number of days the balance has been outstanding.  Distribution is as follows: 

Item	Frequency	Copies	Distribution

Aging Accounts 	Monthly	Original	AFC I/O Activity

Payable Listing		2	Field Station I/O Activity 

			

kk.	Station Activity Listing - RPO #851B, Accounts Payable Less Than $1.01 Listing.  End of accounting month listing of all outstanding accounts payable records less than $1.01 to serve as a quick reference to eliminate records less than a specified amount.  Distribution is as follows: 

Item	Frequency	Copies	Distribution

Accounts Payable	Monthly	Original	AFC I/O Activity

Less Than $1.01		2	Field Station I/O Activity 

Listing			

			

[ll.	Station] Activity Listing - RPO #852, Accrued Services Payable Listing.  End of accounting month listing services accrued.  Distribution is as follows: 

Item	Frequency	Copies	Distribution

Accrued			

Services	Monthly	Original	[AFC I/O] Activity

Payable 		2	Field Station 

Listing			[I/O] Activity

[mm.	Station] Activity Listing - RPO #853, Accounts Receivable Listing.  End of accounting month microfiche listing of the Accounts Receivable computer file.  Distribution is as follows: 

Item	Frequency	Copies	Distribution

Accounts	Monthly	4	[AFC I/O] Activity

Receivable 		1	Field Station 

Listing			[I/O] Activity

[nn].	Station Activity Listing - RPO #854, Monthly Listing of Advance Payments-Employee Travel.  End of accounting month listing of employee travel advances computer file.  Distribution is as follows: 

Item	Frequency	Copies	Distribution

Listing of 	Monthly	1	Field Station 

Advance			[I/O] Activity

Payments		4	[AFC I/O] Activity

		[1	VACO (047G1)] 

			

�[oo].	Station Activity Listing - RPO #855, Monthly Listing of Advance Payments-All Other.  End of accounting month listing of the advance payments computer file.  Distribution is as follows: 

Item	Frequency	Copies	Distribution

Listing of Advance	Monthly	2	Field Station [I/O] Activity

Payments		2	[AFC I/O] Activity 

			

[pp].	Station Activity Listing - RPO #856, Reconciliation of Unapplied Deposits.  End of accounting month listing of suspense deposits in the computer file.  Distribution is as follows: 

Item	Frequency	Copies	Distribution

Reconciliation of	Monthly	2	Field Station [I/O] Activity

Unapplied Deposit		1	[AFC I/O] Activity

			

[qq].	Station Activity Listing - RPO #860, Accounting Reconciliation.  This is a daily [electronically transmitted] report which prints by exception only.  This report [is produced] if there is an out-of-balance condition in the applied cost and accrued expenditures; sources and application of funds; allotment accountability accounts, expired appropriations; asset acquisitions; agent cashier advance; allotment accountability accounts, current and no-year appropriations; reimbursements and income accounts; verification of October 1 opening balance.  Refer to Figures 12I.9 and 12I.10 for accounting formulas used in this report.  Distribution is as follows: 

Item	Frequency	Copies	Distribution

Accounting	Daily by	1	[AFC I/O] Activity

Reconcil

	exception	1	Field Station 

iation			[I/O] Activity

[rr].	Station Activity Listing - RPO #861, Reconciliation of Reimbursable Earnings and Collections.  This [electronically transmitted] report [is produced] if a difference exists between the general ledger and the analysis of reimbursable earnings and collections.  Distribution is as follows:

Item	Frequency	Copies	Distribution

Reconciliation	Daily by	1	[AFC I/O] Activity

of	exception	1	Field Station 

Reimbursable 			[I/O] Activity

Earnings			

[ss].	Station Activity Listing - RPO #862, Fiscal Year End Closing Entries.  This is a microfiche report which shows the station closing entries.  Distribution is as follows: 

Item	Frequency	Copies	Distribution

Fiscal Year End	Annually	1	Field Station [I/O] Activity

Closing Entries		3	[AFC I/O] Activity

		1	VACO [(047G1)]

			

[tt].	Station Activity Listing - RPO #864, Requested PAT Records.  This is [an electronically transmitted] report generated by request which shows individual PAT records.  Distribution is as follows: 

Item	Frequency	Copies	Distribution

Request PAT	As Requested	1	Field Station 

Records			[I/O] Activity 

			

�[uu].  Station Activity Listing - RPO #865, Reconciliation of General Ledger Accounts.  This is a monthly report generated after [Tuesday's] processing before the last full week of the month.  This report compares balances from the general ledger, PAT records and appropriation records.  Distribution is as follows: 

Item	Frequency	Copies	Distribution

Reconciliation of	Monthly	2	Field Station [I/O] Activity

General Ledger		1	[AFC I/O] Activity

Accounts		1	VACO [(047G1)]

			

[vv].	Station Activity Listing - RPO #869.  This report lists payments made in excess of $500 over amounts obligated: 

Item	Frequency	Copies	Distribution

Selected	Daily	Original & 1	Field Station 

Payments			[I/O] Activity

			

[ww].	[AFC] Activity Listing - RPO #870P, CALM Payment History File.  This is a microfiche listing of payments processed through the CALM system, by Vendor, by PAT ID sequence within station.  Distribution is as follows: 

Item	Frequency	Copies	Distribution

Payment 	Weekly	26	[AFC I/O] Activity 

History			17-PAT ID, 14-Payee lD

File		1 	Field Station [I/O] Activity

			

[xx].	Station Activity Listing - RPO #874, EOFY Undelivered Order File by Cost Center/subaccount.  This is a listing showing undelivered order balances at the end of fiscal year by appropriation.  This report is generated for budgetary purposes at the station level.  Distribution is as follows: 

Item	Frequency	Copies	Distribution

EOFY	Annually	Original	Field Station 

Undelivered			[I/O] Activity

Order File		1	[AFC I/O] Activity 

			

[yy.	Station] Activity Listing - RPO #877, Vendor Records Deleted by 942.08.  This is an [electronically transmitted] report to be used as an interim update to RPO #890. 

Item	Frequency	Copies	Distribution

Vendor Records	As Occurs	1	[AFC I/O] Activity

Deleted		1	Field Station [I/O] Activity 

			

[zz	Station] Activity Listing - RPO #878, Vendor Records Established by 942.01.  This is an [electronically transmitted] report to be used as an interim update to RPO #890. 

Item	Frequency	Copies	Distribution

Vendor Records	As Occurs	1	[AFC I/O] Activity 

Established		1	Field Station [I/O] Activity

			

�[aaa.	Station] Activity Listing - RPO #879, Vendor Records Changed by 942.03.  This is an [electronically transmitted] report to be used as an interim update to RPO #890. 

Item	Frequency	Copies	Distribution

Vendor Records	As Occurs	1	[AFC I/O] Activity 

Changed		1	Field Station [I/O] Activity

			

[bbb].	Station Activity Listing - RPO #885A, Obligations by Subaccount.  This is a monthly report [by station], distributed on hard copy printout, to show obligations separately by the current Fiscal Years appropriations, in a format showing the obligations by subaccount for the current month, and fiscal year cumulative to date.  EOFY report is on microfiche.

Item	Frequency	Copies	Distribution

Obligations 	Monthly	2	Field Station  

by			[I/O] Activity

Subaccount		2	VACO [(047E5)] 

			

[ccc].	Station Activity Listing - RPO #885B.  This is a monthly report of obligations using information used for preparing RPO #885A but developing nationwide monthly and fiscal year to date obligations: 

Item	Frequency	Copies	Distribution

Obligations by	[Monthly]	5	VACO [(047E5)] 

Subaccount			

			

[ddd.	Station Activity Listing - RPO #885C.  This is a monthly report of obligations using information used for preparing RPO #885A but summarizing current month and fiscal year to date obligations by cemetery regions: 

Item	Frequency	Copies	Distribution

Obligations by	Monthly	5	VACO (047E5)

Subaccount			

			

eee.	Station Activity Listing - RPO #885E.  This is a monthly report of obligations using information used for preparing RPO #885A but summarizing current month and fiscal year to date obligations for Veterans Health Administration (VHA) appropriations only: 

Item	Frequency	Copies	Distribution

Obligations by	Monthly	5	VACO (047E5)

Subaccount			

			

fff.	Station Activity Listing - RPO #885F.  This is a monthly report of obligations using information used for preparing RPO #885A but summarizing current month and fiscal year to date obligations for the Office of the Assistant Secretary for Finance and IRM: 

Item	Frequency	Copies	Distribution

Obligations by	Monthly	5	VACO (047E5)

Subaccount			

			

ggg.	Station Activity Listing - RPO #885R.  This is a monthly report of obligations using information used in preparing the RPO #885A but summarizing current month and fiscal year to date obligations by medical regions: 

Item	Frequency	Copies	Distribution

Obligations by	Monthly	1	Medical Regions

Subaccount		4	VACO (047E5)

		1	VACO (10A23)] 

			

�[hhh].	[AFC] Activity Listing - RPO #886, Report of Obligations.  This is a monthly report of obligational data by object class: 

Item	Frequency	Copies	Distribution

Listing of	Monthly	2	VACO [(047G2)]

Obligational Data 			

			

[iii].	Station Activity Listing - RPO #887[, Control Point Obligation].  Monthly listing of obligations by cost center and subaccount for each control point.  Report 887 furnished field facilities is a microfiche report except quarterly when it is a hard copy listing.  The report for VA Central Office and Austin is always microfiche. 

Item	Frequency	Copies	Distribution

Obligations 	Monthly	1	Field Station 

by			[I/O] Activity 

Cost Center 			

and		1	VACO [(047G1)]

Subaccount			

		[1	AFC I/O Activity]

			

[jjj].	Station Activity Listing - RPO #888, CALM Master Files.  This is a [weekly] microfiche report which contains the station's appropriation records, control point records, and PAT records.  [All data for a serviced station will be included on the servicing station's report.]  Distribution is as follows: 

Item	Frequency	Copies	Distribution

CALM	Weekly 	2	Field Station 

Master	& EOAM		[I/O] Activity

Files		[18]	[AFC I/O] Activity 

	[Monthly]	1	VACO [(047G1)] 

			

[kkk].	Station Activity Listing - RPO #889, Analysis of CALM Pending Transaction File.  This is a monthly report generated after [the 13th workday of each month.  The report ages all active PAT records from the date of establishment to the current report date. 

Item	Frequency	Copies	Distribution

Analysis of CALM	Monthly	[2]	Field Station [I/O] Activity

Pending		1	[AFC I/O Activity]

Transaction File		1	VACO [(047G1)]

			

[lll.	Station] Activity Listing - RPO #890, CALM Vendor Listing.  This is a microfiche report which lists all vendors identification number, name and address.  [RPO #890A - Listing by Vendor Name, RPO #890N - Listing by Vendor Number.]  Distribution is as follows: 

Item	Frequency	Copies	Distribution

CALM Vendor	Weekly	23	[AFC I/O] Activity

Listing	Monthly	1	Field Station [I/O] Activity

			

[mmm.	Station] Activity Listing - RPO #892D GSA/DLA Supply Advances 60 Days and Older.  This report is prepared for full CALM stations only and lists GSA/DLA supply advances outstanding 60 days or more. 

Item	Frequency	Copies	Distribution

GSA/DLA Advances	Twice a	1	[I/O] Activity of  

60 or More 	 month		Full CALM 

Days Old			Stations only

			

�[nnn].	Station Activity Listing - RPO #897, Daily Summary of CALM Edit Rejects.  This is a daily report listing [transactions] rejected by error message code. 

Item	Frequency	Copies	Distribution

Listing of Reject	Daily	2 (fiche)	VACO [(047G1)] 

Message Codes		[1 (paper)	Field Station I/O Activity] 

			

[ooo.	 Station Activity Listing - RPO #899, Austin Pre-Edit Messages.  This report lists CALM pre-edit messages for data input by the AFC for stations.  The report is used for control purposes. 

Item	Frequency	Copies	Distribution

Austin Pre-Edit	Monthly	1	Field Station I/O Activity

Messages		1	AFC I/O Activity

		1	AAC]
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