CHAPTER 12. PROCESSING CERTIFICATION OF TRAINING UNDER 38 U.S.C. CHS. 34 AND 35 

12.01 GENERAL 

Payment for or continuation of educational assistance under 38 U.S.C. chs. 34 and 35 is dependent upon the receipt and processing of required certification concerning the pursuit of a course during the reporting period. (See 38 CFR 21.4204.) The purpose of this section is to provide an understanding of the educational payment system and its relationship with certification procedures and requirements. These certification procedures differ depending upon the type of training that the veteran or eligible person is pursuing. The following information clarifies these differences and at the same time, establishes procedural requirements (see M22-2 pt. IV, ch. 10).

12.02 DESCRIPTION AND PURPOSE 

a. VA Form 22-6553, Verification of Pursuit of Course reading to a Standard College Degree, IHL (institution of higher learning), is a punched card form mailed to the school periodically for completion by a school official. The student's name, the applicable regional office, the period of certification, and other record data will be preprinted on the card. The veteran or eligible person is not required to sign this form.

b. VA Form 22-6553a, Certification of Attendance for Courses Not Leading to a Standard College Degree and Farm Cooperative Courses, is a form which must be completed by the veteran or eligible person and the school official. The form will be used under a monthly certification procedure and certification is required to release payment to a student pursuing a NCD (non-college degree) or Farm Cooperative course. Items of information such as the student's name and address, the applicable regional office, and reporting period will be preprinted on the form.

c. VA Form 22-6553b, Certification of Lessons Completed, (Correspondence), is a form that is to be completed at the end of each calendar quarter by the student and the school.

d. VA Form 22-6553c, Monthly Certification of Flight Training, is a form completed at the end of each month by the veteran or inservice student and the flight school to reflect the number of solo, dual, and ground school hours of flight instruction received. Certification (processed as a transaction code 35F) is required to release payment to a student pursuing a flight course.

e. VA Form 22-6553d, Monthly Certification of On-the-job and Apprenticeship Training, (OJT), is a form completed at the end of each month by the veteran or eligible person to reflect the number of hours worked and then verified by the training institution. Certification is required to release payment beyond the stub month of an apprentice or other on-the-job trainee.

f. Blank certification of attendance forms, VA Forms 22-6553a, 22-6553b, and 22-6553d, will be furnished students when the computer-prepared certification is lost or destroyed. The name and address of the student, the regional office address and preprinted information that appears on the computer-prepared forms will be typed or block-printed on the forms before sending them to the students. It is expected that personal and telephone contacts regarding lost or destroyed certification forms will be handled by Veterans Services Division personnel. They will prepare blank certification forms and mail or deliver them to the veteran.

12.03 DISTRIBUTION AND PROCESSING OF VA FORMS 22-6553 

a. The certification forms, except Flight, will be mailed to the student(s) from the appropriate VA DPC.

b. Processing of a retroactive original or reentrance award will release proceeds through the prior month and will continue on a postpayment basis on Cycle Ø of each month through the termination date of enrollment regardless of whether or not the VA Form 22-6553 is returned.

(1) VA Form 22-6553 will be issued for all non-lump-sum IHL accounts (type training A-graduate, or B-undergraduate) with the following exceptions:

(a) VA Form 22-6553 will not be issued for an award which ends in the current or a prior computer processing month.

(b) VA Form 22-6553 will not be issued for enrollment periods of 90 days or less (an enrollment period is the period from DLC (date last certified) through the date preceding an intervening no-rate period of at least a calendar month or the final no-rate date, whichever, is earlier).

(2) If required, VA Form 22-6553 will be issued as follows:

(a) Cycle Ø of the penultimate month for enrollment periods for more than 90 days. VA Form 22-6553 issued under this criteria will cover the period from DLC through the date preceding the no-rate period.

(b) Cycle Ø May for accounts in which the DLC is in January or earlier and the next no-rate date is in August or later. A VA Form 22-6553 issued under this criteria will cover the period from DLC through April 30.

(3) Verification Procedures.

(a) The Veterans Services Division will be responsible for completion and return of the certification cards, which will be signed by the school's certifying official. The completed cards will be rewarded to the appropriate activities by the Veterans Services Division; "no change" cards to Finance, and "change" cards to the Adjudication Division for required action.

(b) IHL verification of pursuit cards which are forwarded to Hines DPC by the VA regional office Finance activity will be processed by Hines DPC and returned to field stations. These cards may also be processed at the regional office via TARGET.

(4) Delinquent Verification.

(a) When a VA form 22-6553 is issued, regardless of the conditions of issuance, a control indicator (system generated) will be set in the individual master record at Hines DPC. The computer processing month and year will also be established as an issuance indicator. This indicator will be cleared or removed upon processing of the returned VA Form 22-6553, an input transaction code 351 (Lift IHL Control) to Hines DPC, a transaction code 14K award (supplemental award with "lift bar" action), or a reentrance transaction code 12C.

(b) Payment to IHL students will continue on a postpayment basis through the termination date of the enrollment regardless of whether or not the VA Form 22-6553 is returned. However, each month, all records with IHL control indicators set will be reviewed by the system during the special no-input cycle to determine if the VA Form 22-6553 has been returned and if a followup message to the Veterans Services Division is in order.

(c) Upon receipt of VA Form 20-8270a, Education Master Record-Audit Writeout, (Message Code 993A, B, or C, "VAF 22-6553 Not Rec'd . . . . ."), the Veterans Services Division will process these followup messages in the same manner as the original verification cards as described in paragraph 12.03b(3). The Veterans Services Division will forward "no change" messages to the appropriate activity for processing a 35I transaction. "Change" messages will be forwarded to the appropriate activity for association with the claims file and referral to the Adjudication Division for any necessary action.

12.04 DISTRIBUTION AND PROCESSING OF VA FORMS 22-6553a 

a. Issuance of VA Form 22-6553a. Effective September 1, 1984, periodic education certifications must be submitted to the VA on a monthly basis before payment will be released. These two actions occurred simultaneously during Cycle Ø processing. Under revised processing, a C/A (Certification of Attendance) may be issued at any time during the month, dictated by the processing of a previous transaction and the effective date of an award.

(1) Initial Certification for A/P (Advance Payment) Award. For any original or reentrance A/P award, a C/A will be issued at the end of the third month of enrollment, unless the term ends during that third month, in which case the C/A will be issued at the end of the second month. This assumes, of course, that VA Form 22-1999v, Certification of Delivery of Advance Payment and Enrollment, confirming the A/P enrollment has been received and processed. At no time will a C/A be issued until the A/P control has been cleared.

(2) Initial Certification for Non-Advance Payment Award. For any other original or reentrance award, release of the initial C/A will depend upon when the award is processed in the education system.

(a) If an award is processed during the current processing month, or no later than the following Cycle Ø, and has an effective date in the current month, VA Form 22-6553a will be issued at the end of the current month.

(b) If an award is processed which has a beginning date in any month prior to the current processing month, VA Form 22-6553a will be issued immediately. The C/A will cover the period from the enrollment's beginning date through the end of the current month.

(c) If the award's effective date is more than 5 months in the past, no VA Form 22-6553a will be issued. Instead, a VA Form 20-8270a bearing message code 943, CANNOT ISSUE CERT OF ATT/TNG FOR (beginning dateending date), will be generated. Regional office personnel must obtain and process the necessary attendance information before payment can be released.

(3) Recurring Certification. After the initial C/A (or any C/A thereafter) has been received and processed, two actions occur.

(a) Payment will be released immediately for the period just certified. For example, processing the initial C/A for the period from September 5, 1984, through September 30, 1984, will result in the release of payment for those days.

(NOTE: The return of the initial C/A in an A/P case brings about a somewhat different result. Since the reporting period on the C/A begins with the first day of the term and ends at the end of the third month and payment has already been issued for the first and second month (in the form of the A/P), the payment being released will cover the certification period less the A/P amount.) 

(b) A C/A will be issued only after the previous C/A has been returned and processed. The timing of its release and the dates appearing in the period to be certified will depend on when the previous C/A was processed. Assuming the C/A is processed during the processing month immediately after issuance, the C/A for the current month will be issued at the end of the current month (i.e., during the next Cycle Ø processing).

(c) If the C/A is processed after Cycle Ø of the second month following issuance, another C/A will be issued immediately after processing and will cover the period from the first day of the previous month to the end of the current month.

(d) The chart below displays what could be considered a typical NCD case under revised processing standards. The enrollment period extends from September 10, 1984, through June 15, 1985 (no pay date of June 16, 1985).





  TRANS/CYCLE       CERT DATES        PAYMENT         C/A ISSUED       C/A DATES     �PROCESSED        SUBMITTED                                                        ����      12C                                                              09/10/84-     ��    CY 6 SEP           N/A               NO            CY 0 OCT         09/30/84     ����      35E           09/10/84-        09/10/84-                         10/01/84-     ��    CY 8 OCT         09/30/84         09/30/84         CY 0 NOV         10/31/84     ����      35E           10/01/84-        10/01/84-                         11/01/84-     ��    CY6 DEC          10/31/84         10/31/84         CY 6 DEC         12/31/84     ����      35E           11/01/84-        11/01/84-                         01/01/85-     ��    CY 5 JAN         12/31/84         12/31/84         CY 0 FEB         01/31/85     ����      35E           01/01/85-        01/01/85-                         02/01/85-     ��    CY 4 MAR         01/31/85         01/31/85         CY 4 MAR         03/31/85     ����      35E           02/01/85-        02/01/85-                         03/01/85-     ��    CY 8 MAR         02/28/85         02/28/85         CY 0 APR         03/31/85     ����      35E           03/01/85-        03/01/85-                         04/01/85-     ��    CY 6 APR         03/31/85         03/31/85         CY 0 MAY         04/30/85     ����      35E           04/01/85-        04/01/85-                          05/01/85     ��    CY 8 MAY         04/30/85         04/30/85         CY 0 JUN         06/15/85     ����      35E           05/01/85-        05/01/85-                                       ��    CY 0 JUL         06/15/85         06/15/85           NONE             N/A        �����





b. Absence Reporting 

(1) Veterans and eligible persons must report each full day of absence from scheduled attendance as well as days when the school is closed for local and school holidays and, if reported enrollment was on an ordinary school year basis, intervals between terms, quarters or semesters. When the school is closed for the weekend, those days will not be reported nor will legal holidays established by Federal or State law or customary vacation periods connected with them be reported if the school is closed. These customary vacation periods will be reasonable periods identified as a holiday vacation on the school approval literature. Generally a reasonable period will be interpreted to mean not more than 1 calendar week at Christmas and at New Years and shorter periods of time in connection with other legal holidays. However, if classes are normally scheduled for Saturday and Sunday, absences must be reported.

(2) The school will verify the full days of absence reported and endorse the report. In addition, the school will convert partial days of absence to full days in accordance with instructions in 38 CFR 21.4205(c).

(3) Under the monthly certification procedures, absences will be recorded by month. A maximum of 5 months may be reported on each VA Form 22-6553a. Finance will compute the number of absences for each month in item 1 and annotate the number of absences computed for each month (using red ink and circle) in the far right side of item 2. (See fig. 12.01.) NOTE: The above absences that are entered in item 2 should include the absences from item 7, Remarks. 

c. Absence Accounting 

(1) Absences are reported by month and charged to the month in which they occur. Individual monthly certifications (transactions 35J through 35N) are created from the certifications of attendance (transaction code 35E) in order to maintain absences on a monthly basis.

(2) A student enrolled full time for a 12-month period and attending 5 or more days per week will have a maximum allowable absence accrual of 30.For a 12-month period of enrollment requiring attendance for less than 5 days a week, the maximum allowable accrual will be obtained on a prorata basis. For example, if attendance is 1 day per week, the maximum allowable absences will be 6(1/5 x 30). For enrollment periods of less than 1 year, maximum allowable absences are computed by first determining the total inclusive elapsed days (e.g., 28 days for February, 31 days for March). The total elapsed days are multiplied by the following appropriate factor to give the allowable absences. The resulting figure is rounded off to drop any fraction of 1/2 days or less. A fraction of more than 1/2 day will be counted as 1 day.

        Days Per Week           Factor  ��              5                 .0833   ��              4                 .0667   ��              3                 .0500   ��              2                 .0333   ��              1                 .0167   ������

(3) Allowable absences are computed on a yearly basis based on two factors: periods of enrollment during the year and days per week of attendance. Days per week determine the number of absences allowed per month as follows:

 Days Per Week of Attendance       Monthly Absence      �                                       Allowed          ��              5                          2.5            ��              4                           2             ��              3                          1.5            ��              2                           1             ��              1                          .5             ������

Example: Original enrollment September 10, 1984 through December 19, 1984, 4 days per week and subsequent enrollment January 3, 1985, through June 15, 1985, 5 days per week. Yearly absence computation period would be September 10, 1984, through June 15, 1985, and allowable absences for this period will be computed as follows:

                                 Number of Days        Absences Allowed   ��Period        Factor        for Enrollment         for Enrollment    ��9/10/84-                                                                  ��12/19/84         .0667       101                     7                    ��1/03/85-                                                                  ��6/15/85          .0833       164                     14                   ��                             Total Allowed for Year  21                   ������

The veteran would not be charged excessive absences in the example above until total absences exceed 21 during the period September 10, 1984, through September 9, 1985.

(a) The amount deducted for each excess absence is computed based on the number of days attended per week as follows:

Days Per Week Attended    Amount Deducted           ��            5             1/25 of monthly rate      ��            4             1/20 of monthly rate      ��            3             1/15 of monthly rate      ��            2             1/10 of monthly rate      ��            1             1/5 of monthly rate       ������

Example: Veteran's monthly benefit rate is $376 attending school 5 days per week. The excess absence rate is $15.04 (376 divided by 25).

(b) Deduction for excess absences will be made from the payment made when the C/A is processed. If upon termination, the payment due is not sufficient to liquidate the excess absences charge, the total amount of the payment will be deducted. Any unliquidated excess absences charge will be converted to unearned absences and will be considered as accumulated absences for any subsequent enrollment period.

(c) Auditing NCD Records

1. When auditing a NCD record and more absences should be established in the record, Finance activity will do a "CORR" command on TARGET using fields 428 and 413 to correct the master record. If the additional absences create an excess situation, Finance activity will also establish a receivable (41B or 44B) in the master record. Note: The receivable will be a CARS (Centralized Accounts Receivable Section) account, but the Finance activity will send the first letter to the debtor advising him/her of the receivable. 

2. When auditing an NCD record and less absences should have been reported, Finance activity will do a "CORR" command on TARGET using fields 428 and 413 to correct the master record. If excess absences were withheld from education benefits in error, Finance will make a one-time payment (06A) to the veteran or eligible person.

d. Delinquent Account 

(1) If 2 months have passed since the issuance of VA Form 22-6553a and without the VA Form 22-6553a being returned, the account will be considered delinquent. At this time, the account will be suspended automatically effective DLP (date of last payment) and a computer-generated delinquent certification letter will be issued to the claimant. A file copy will not be generated. The processing of a certification transaction for an automatically suspended account will result in removal of the suspense, release of payment due, and issuance of another C/A if in order.

(2) If 5 months have passed since the issuance of VA Form 22-6553a and without the VA Form 22-6553a being returned, the account will be terminated automatically effective DLC. A computer-generated discontinuance letter will be issued to the claimant with a file copy distributed to the regional office. Receipt of certification information after automatic termination will require the processing of a reentrance or amended award in order to process the certification information.

12.05 DISTRIBUTION AND PROCESSING OF VA FORMS 22-6553b 

a. Issuance of VA Form 22-6553b. Normally the Certification of Lessons Completed is issued for each calendar quarter. Examples are shown below:

(1) Correspondence Award Effective During Prior Quarter. If an original or reentrance correspondence award is processed and is effective during a prior quarter, a certification form covering the period from the date of the enrollment to the end of the preceding quarter will be automatically issued out of the next special no-input cycle. If the initial certification form is issued during the special no-input cycle of the last month of the current quarter, the period covered will be from the date of enrollment through the current quarter.

(2) Correspondence Award Effective During Current Quarter. If an original or reentrance correspondence award is effective during the current quarter, a certification form covering the period from the date of the enrollment to the end of the current quarter will be issued out of the no-input cycle of the last month of the current quarter.

(3) Subsequent Certifications. Subsequent VA Forms 22-6553b will be generated and issued out of the special no-inputcycle of the last month of each quarter.

b. Multiple Correspondence Courses. In multiple correspondence courses, the Finance activity will issue certifications for courses for which payment records will be maintained locally. Local controls will be maintained to identify these multiple correspondence cases, to record payment information and to diary release of periodic certification forms.

(1) Before issuing the VA Form 22-6553b, the Finance activity will review the claims folder for such cases to determine whether the current award (number 1) is still in active status at Hines DPC. If that award has been terminated and payment made for all lessons serviced through the date of termination, action will be taken to input award number 2. Award number 2 will not be input until payments have been made for lessons completed and serviced for award number 1.

(2) The locally prepared VA Form 22-6553b will be clearly marked for processing and retention by the regional office. Under no circumstances should the locally prepared form be input, as it could cause an overpayment. The name of the correspondence course to which it relates will be typed in the space immediately prior to item 1, and award No. 2 will be entered in the left margin.

(3) Upon receipt and verification of a completed VA Form 22-6553b, Finance activity will process a one-time payment (transaction 06A) for lessons completed. Subsequent to processing of the payment, the claims folder will be routed to the Adjudication Division under cover of VA Form 3230, Reference Slip, indicating the amount of the payment released and requesting a charge to entitlement by means of an 02V transaction.

c. Certification Processing Procedures. Number of Lessons Serviced. The number of lessons serviced to date will be coded by red ink and circled. The data will be input via TARGET.

d. Delinquent Correspondence Certifications 

(1) If a quarterly certification form is not received prior to the special no-input cycle of the sixth month after issuance of a certification form, the claimant will be sent a one-time computer-generated delinquent certification letter and the award will be suspended. For example, if the certification form is issued April 1, a delinquent certification letter will be issued out of the no-input cycle of September unless a certification form is received before that time.

(2) A file copy of the delinquent letter will not be furnished to the regional office.

(3) If a quarterly certification form is not received prior to the special no-input cycle of the 10th month after issuance of a certification form, the account will be automatically terminated. A discontinuance letter will be issued to the claimant.

(4) The processing of a certification of lessons completed for an automatically suspended account will result in its removal from suspended status and release of any payments due.

(5) If the veteran or eligible person replies to the delinquent certification letter by furnishing all the required information, including the school's verification of lessons serviced, it will not be necessary to require the completion of VA Form 22-6553b. The necessary data furnished by the student and school will be accepted in lieu thereof and processed for payment.

(6) If the required certification or equivalent is furnished after the account has been terminated (type E master record), the certification data will be routed with the claims folder to the Adjudication Division for award action to reactivate the account and subsequent processing of certification data for release of payment.

12.06 DISTRIBUTION AND PROCESSING OF VA FORMS 22-6553c 

a. Issuance of Certifications. Each regional office will supply flight training facilities under its jurisdiction with a minimum practical stock quantity of VA Forms 22-6553c. These will be retained by the school for use when needed in certifying the type and cost of training jointly with the student. Certifications should be completed at the end of each month during which the student received training.

b. Monthly Certification Processing Procedures 

(1) A "Flight School Approval File" comprised of copies of VA Form 22-1998c, Approval Information-Courses in Flight Schools, will be established and maintained in the Finance activity for use in verifying charges, etc., on VA Form 22-6553c.

(2) An extra copy of each flight award will be furnished by the Adjudication Division.

(3) Upon receipt of the award, a VA Form 4-9519, Record of Payment for Flight Training Course, 5-by 8-inch card, will be established for each student.

(4) A separate VA Form 4-8518 will be prepared for each approved course of instruction. When an award action indicates credit to be allowed for prior flight training, this credit will be reflected by a corresponding reduction in the approved maximum hours allowable for the particular type of instruction. Essential data from both the award and the VA Form 22-1998c will be transcribed to the payment record card. The original record copy of the award is filed in the veterans claim folder. Therefore, the extra copy of the award may be disposed of in accordance with the Department of Veterans Benefits Records Control Schedule VB-l, part 1, item No. 13-052.1, after essential data has been posted.

(5) The payment record card will be held in a record series file pending receipt of VA Form 22-6553c.

(6) Upon receipt of each monthly certification, the applicable payment record card will be pulled. The reported total hours taken in the course for the particular type of instruction (e.g., dual, solo, ground), as shown on the certification, will be compared with the maximum allowable hours approved for the veteran.

(7) Deviations from approved charges or hours of training should be handled as follows:

(a) Any substitution for specified aircraft should be reported on the monthly certification. If the charge for substituted aircraft is different from the charge for the regular approved aircraft, reimbursement will be computed on the lesser charge.

(b) Certifications of training that report hours of flight instruction in excess of the hours approved for any part of the course, notices from the school of unsatisfactory conduct or progress, or any pattern of discrepancies shown on the monthly certification should be brought to the attention of the Adjudication Division for appropriate action.

(8) Any charges for leasing an aircraft to take the Federal Aviation Administration licensing examination at the end of the course should be reported on the monthly certification in the remarks section of the VA Form 22-6553c. Payment for such charges will be limited to a maximum air time of 2 hours.

(9) Payment for flight instruction will be withheld if item 10 of VA Form 22-6553c is not completed. Benefits cannot be paid for flight training pursued on an expired medical certificate. Incomplete or incorrect certifications will be returned to the student with appropriate explanation. VA Form 4-8399, Return of Educational Certification for Correction or Completion, will be used for this purpose where applicable.

(10) After review and verification of the hourly cost data reported on the certification, appropriate entries will be made on the payment record card.

c. Certain situations will require necessary manual adjustments to restore a running or terminated Flight account to proper status. The following information is to be used as background material for preparation of these adjustments:

(1) Field 432-Current Flight Charges Paid-100 Percent. This field is set at zero when a reentrance flight award is processed. It is updated by processing a certificate of flight training to show total charges paid (100 percent). Field 432 may be increased or decreased by a transaction code 02V. To correct this field, code the new data (six positions) followed by the data currently in the master record (also six positions).

(a) If field 432 is decreased, entitlement is adjusted and an accounts receivable created.

(b) If field 432 is increased, proceeds are computed to liquidate a receivable. The receivable balance must be at least 90 percent of the increased amount (if even 1 cent short, it will be rejected). A check will never be generated when this field is increased by a transaction code 02V.

(c) After a flight award has been terminated and the account updated, the datum in field 432 is moved to field 443-PDBYVA-PREV-ENROLLMENT100%, when a new flight reentrance award is processed.

(2) Field 443-Paid by VA-Previous Enrollment-100 Percent. This field is an accumulation of charges paid for all previous enrollments. Adjustment of this field by transaction code 02V is the same as for field 432 above.

(3) Field 433-Paid by Student-Nonreimbursable. This field is established from a reason code 59 award line (or an entry in the amount paid by student field on VA Form 22-1997S) and represents the amount paid by the student before the effective date of the flight award. Correction to this field may be made by transaction code 02V, as follows:

(a) If field 433 is decreased and there is data in field 432 representing payment for the current course, a check will be generated for 90 percent of the amount of the decrease and the field 432 will be updated. If no payment has been made on the current course; that is, field 432 is blank, the field will be updated only.

(b) If field 433 is increased and payment has been made on the current course, an accounts receivable will be established for the amount of the increase.

(4) Field 408-Cost of Course. If the cost of the course is reduced by a transaction code 02V or by an amended award action to a figure less than the amount paid by current course (100 percent), a receivable will be established and the account will be terminated. If it is increased, the field is updated only (a check is not issued). When the amount certified equals the cost of the course, the flight account is terminated.

(5) Previous Enrollment Adjustments. If a veteran was not paid for all of the previous enrollment, the flight account may be adjusted, as follows: (A prior flight course cannot be adjusted by amended award action. An amended award showing an effective date prior to the commencement of the current course should never be processed.)

(a) Any information concerning unpaid charges will be forwarded to the Adjudication Division for review and appropriate action.A VA Form 3230, annotated with sufficient details to enable a determination of the payment amount due, will be used for this purpose.Upon receipt, the Operations activity will prepare an 06B transaction for input into the system.

(b) Field 443 should be updated with a transaction code 02V, making certain that it is processed after the accounts receivable is established.

(6) Current Enrollment Adjustment Against Terminated Master Record. If additional charges must be paid on the last course, but the master record is terminated (type E), the flight account may be amended as follows by Adjudication:

(a) An amended award should be prepared effective the date of last course, using change reason code 75.

(b) Accumulative additional charges may be shown using change reason code 78 if the award is to continue in a running status, or change reason code 69 if the account is to be terminated.

(7) Correction to Termination Date. If a flight award is terminated on the wrong date, a stop payment (transaction code 09V) can be used to update the record correcting the effective date of the last course. If it is necessary to terminate the award prior to the commencement date of the last course, two stop payment transaction are necessary (sequenced) to first terminate the account effective the commencement date of the last course, and then to adjust the termination to an earlier date. (A flight account may be terminated by "quit" certification procedures provided the 100 percent charges shown are equal to or in excess of data in field 432. A stop-payment transaction code 09V, effective DLP or earlier will also terminate a flight account. However, care should be taken to review any charges paid on the current award, as a stop-payment transaction will not create an account receivable in a flight account.)

d. Delinquent Flight Certifications 

(1) If a monthly flight certification is not received prior to the special no-input cycle of the third month following the DLP or DLC, the account will be automatically suspended and a one-time computer-generated delinquent certification letter will be issued. For example, if the DLA (date last attended) is April 1, a delinquent certification letter will be issued out of the no-input cycle of June unless a certification is received before that time.

(2) A file copy of the delinquent certification letter will not be furnished to the regional office.

(3) If a flight certification is not received by the special no-input cycle in the fourth month following suspension, the account will be automatically terminated effective DLC.

(4) The processing of a VA Form 22-6553c for an automatically suspended account will result in its removal from suspended status and release of any payments due.

(5) If the student replies to the delinquent certification letter by furnishing all the required information, including the flight school's verification of hours flown or ground school over the certifying official's signature, it will not be necessary to require completion of VA Form 22-6553c. The necessary data furnished by the student and the flight school will be accepted in lieu thereof.

(6) If a delinquent flight certification is received subsequent to automatic termination, the Adjudication Division will be requested to reactivate the account prior to processing of the certification.

12.07 DISTRIBUTION AND PROCESSING OF VA FORMS 22-6553d 

a. Issuance of Certifications. An original or reentrance apprenticeship or other on-the-job training award will release payment for only the stub month. VA Form 22-6553d or its equivalent is required to release additional payment. A VA Form 22-6553d is issued with the first partial check and covers the period from the beginning date of the award through the end of the current processing month provided that this period does not exceed 6 months. If the certification does exceed 6 months (or partial months), a certification form will not be automatically generated; instead, VA Form 20-8270a with message code 943 will be issued to the Operations activity, which will complete two blank VA Forms 22-6553d for release to the trainee. The first 6-month period will be entered on Form No. 1 and the remaining months will be entered on Form No. 2.

b. Master Record-Units of Payment Segments. 

(1) The processing of payment for apprenticeship or OJT will result in the establishment of units of payment segments for the specific months for which payment is being made. NOTE: Whenever an NCD case becomes an apprenticeship or OJT case, the absence segments will be purged and VA Form 20-8270a, with message code 944, will be issued. Units of payment segments will be maintained on a fiscal year basis in the same manner as absence segments. The units will be reflected as two digits, representing the number of fifteenths of the awarded rate for which payments were made for hours worked as follows:





   Hours                         Hours                        Hours                    ��   Worked      Fifteenths        Worked      Fifteenths       Worked      Fifteenths   ��    0-3            00            36-43           05           76-83           10       ��    4-11           01            44-51           06           84-91           11       ��   12-19           02            52-59           07           92-99           12       ��   20-27           03            60-67           08          100-107          13       ��   28-35           04            68-75           09          108-115          14       ��     -              -              -              -        116 and over       15       �����





(2) The individual units of payment segments may be corrected by an 02V transaction in the same manner as for absence segments. Field identification 428 will be used. The corrective data will be stated as fifteenths with the additional data required being specific month and year of the segment.

(3) Correction of an individual units of payment segment will result in the recomputation of the amount due for that month. Any necessary adjustments as a result of this correction will either be automatically paid or automatically established as an account receivable. No computer-generated letters will be generated for the adjustment. If an overpayment is generated, VA Form 20-6560, Notice of Benefit Payment Transaction, with message code 648, will be issued.

c. Payments. Training allowance payments are based on the number of hours worked each month (120 or more hours required for full monthly payment). The amount payable is computed in the proportion that the number of hours worked bears to 120; based on multiples of 8 hours with any fractional hours of 4 or less disregarded for purpose of computation. These payments will be based on the authorized rate multiplied by the decimal equivalent of the hours worked as shown below, subject to the restriction for partial months (payments for partial months are limited to 4 hours for each calendar day enrolled):





    Hours        Decimal         Hours        Decimal         Hours        Decimal     �   Worked       Equivalent      Worked       Equivalent      Worked       Equivalent   ��     0-3          0.0000         36-43         0.3333         76-83         0.6667     ��    4-11          0.0667         44-51         0.4000         84-91         0.7333     ��    12-19         0.1333         52-59         0.4667         92-99         0.8000     ��    20-27         0.2000         60-67         0.5333        100-107        0.8667     ��    28-35         0.2667         68-75         0.6000        108-115        0.9333     ��      -             -              -             -        116 and over      1.0000     �����





NOTE: When there are two or more rates in effect during a month (i.e., change in dependency), the computer will prorate payment bases on the number of days applicable to each rate. 

d. Processing VA Forms 22-6553d. All VA Forms 22-6553d will be processed via TARGET.

e. Delinquent Training Certifications 

(1) If a training certification is not received by the special no-input cycle or the third month following DLP or DLA, the account will be automatically suspended and a one-time computer-generated delinquent certification letter will be issued. If the DLC is April 1, a delinquent certification letter will be issued out of the no-input cycle of June unless a certification form is received before that time.

(2) If a certification is not received by the special no-input cycle of the fourth month following suspension, the account will be automatically terminated effective DLC. A copy of the termination letter will be provided the regional office.

(3) The processing of a certification for an automatically suspended account will result in removal from suspended status and release of payments due after offset of any existing overpayment.

(4) If the required certification is furnished after the account has been terminated, award action will be required to reactivate the account prior to the processing of the certification.

12.08 EXAMINATION OF VA FORM 22-6553 SERIES CERTIFICATIONS 

a. General. Certification forms (VA Forms 22-6553a 22-6553b, 22-6553c, and 22-6553d) will be removed from the envelopes in the mail room and forwarded to the Finance activity. The Administrative activity will forward any enclosures to the appropriate regional office element for appropriate action.

b. Extent of Examination. The Finance activity will be responsible for reviewing the certifications for completeness, consistency, interruptions, changes in semester or clock hours, absences or hours worked, changes of address, and required signatures. Any remarks added by the school/student must be carefully reviewed. Any reference to unsatisfactory progress or any questionable item should be referred to the Adjudication Division.

c. Steps in the Examination 

(1) VA Forms 22-6553a With Terminations. VA Forms 22-6553a on which the student or the school has reported a termination of training will be referred to the Adjudication Division for processing in accordance with the procedures described in M22-2, part IV, chapter 6.

(2) Other VA forms 22-6553 With Terminations. All other VA Form 22-6553 certifications with interruptions reported will be noted and the date will be circled (in red) for input via TARGET. A photocopy of the form will be made for filing in the claims folder along with a system generated tearsheet.

(a) The certification should be carefully examined to determine if the student is actually reporting an interruption before circling the date and processing the form. The student may have erroneously entered the "last date of attendance" not intending to report an interruption of training. (For example, certification showing a difference of 1 or 2 days from the previously established termination date will be processed where it is apparent that the student is reporting the date of his final examination.) If there is a doubt and the school did not confirm an interruption, the certification should be returned to the student for clarification or completion by the school.

(b) When a retroactive date of interruption is reported; for example, the certification being processed is for the period September 1, 1984, to September 30, 1984, and the interruption date is August 28, 1984, the certification will not be input via TARGET, but will be forwarded to the Adjudication Division, appropriately flagged for expeditious processing of the termination.

(3) Changes in Enrollment. Certifications with changes in the number of clock or semester hours or changes in the number of days will be immediately referred to the Adjudication Division for action. The original certification will be processed with the amended award.

NOTE: If the student was absent the first day of the enrollment period, the certification form will be referred to the Adjudication Division for action. 

(4) Absences Reported. The total days of absence per month will be determined and then annotated at the extreme right of item 2 of VA Form 22-6553a.

(5) Number of Hours Worked. The number of hours worked must be shown for each month reflected in Item 2 of VA Form 22-6553d.

(6) Signatures/Date Signed. Certifications (NCD or Appr./OJT) should not be signed by the student or by the responsible official of the school or training establishment before the last day of the period to be certified or the last date of attendance. Certifications (IHL) issued during the penultimate month should not be signed by the responsible official until the final month of enrollment.

d. Incomplete and Incorrect Certifications. Incomplete or incorrect certifications will be returned to the student with appropriate explanation. VA Form 4-8399, Return of Educational Certification for Correction or Completion, will be used for this purpose. It will be the responsibility of the student to see that the form is properly completed, including the signature of an authorized school official, where necessary.

12.09 CONTROL AND FORWARDING OF VA FORMS 22-6553 TO HINES DPC 

a. Each shipment of certification cards to Hines DPC need not be arranged in file number order.

b. VA Form 4-8353, Transmittal Control Sheet-Certications of Attendance, will be prepared in triplicate for each shipment. Transmittals will be numbered in straight numerical sequence, beginning with the number 1 and prefixed by the station number. A new series will be started at the beginning of each fiscal year. The Finance activity will initiate preparation of the transmittal and will assign the control number. The Finance activity will coordinate the shipment to Hines DPC with the Administrative activity which will be responsible for packaging and shipping. The transmittal control sheet will be signed by and the telephone number of the responsible person.

NOTE: Packages containing attendance certifications should be wrapped very carefully to prevent damage in shipment or in the package opening operation at Hines DPC. In no instance should certifications be wrapped without sufficient cardboard protection around cards. 

(1) After wrapping, each box will be labeled to show the station number, date shipped, transmittal number and number of packages in the shipment; for example, station 317, October 1, 1984, transmittal control number 317-1, box 1 of 4 boxes, etc.

(2) Hines DPC will immediately notify the regional office when an intervening shipment has not been received. The regional office will use all available means to trace all sources in in attempt to locate the shipment.

(3) Copies of the transmittal control sheets retained by the Finance activity will be disposed of in 90 days.

12.10 MAINTENANCE OF CERTIFICATIONS 

a. VA Forms 22-6553 will be maintained by batch and file number order as received from Hines DPC in a regional office location designated by the station Director. The VA 22-6553 will be returned for audit purposes and disposed of in accordance with Budget and Finance Records Control Schedule, MP-4, part X, item No. 6-18.

b. VA Forms 22-6553a, 22-6553b, and 22-6553d, after they have been input via TARGET will be maintained in file number order in a station location designated by the Director and disposed of in accordance with Budget and Finance Records Control Schedule, MP-4, part X, item No. 6-8.

c. VA Forms 22-6553c will be maintained in file number terminal digit order by calendar year. At local option, further breakdown by month and/or active or inactive status may be maintained. The files will be maintained in a station location designated by the Director and disposed of in accordance with Budget and Finance Records Control Schedule, MP-4, part X, item No. 6-9.

12.11 QUALITY CONTROL of 35 (NCD) AND 36 (OJT) TRANSACTIONS 

a. The system will automatically select transactions 35 and 36 to be audited. Each station will receive a monthly listing (COIN EDU 270) of cases that are selected. This listing will be mailed from Hines DPC the last week of the month.

b. The COIN EDU 270 will have the following information:

(1) Column 1-Claim number

(2) Column 2-Payee number

(3) Column 3-Transaction code and modifier

(4) Column 4-Stub name

(5) Column 5 and 6-Period that was certified by this transaction

(6) Column 7-Date the record was terminated, if appropriate (otherwise the column will be blank).

(7) Column 8-Days absent for the period (NCD) or hours worked for the period (OJT).

c. The Finance activity will review the VA Form 22-6353a or VA Form 22-6353d for the listed period on each of the cases on the above listing.

(1) Where the review discloses that no errors exist, the auditor will annotate the listing.

(2) Where an error is found, the auditor will make the appropriate correction to the master record and annotate the listing. Reference paragraph 12.04c(3)(c) for NCD cases and paragraph 12.07b(2) and (3) for OJT cases.

d. The annotated listing will be filed in the Finance activity by month. The listing will be disposed of in accordance with MP-4, part X, item 6-11. 

 


