Part III:  ON-lINE AWARD AND CERTIFICATION PROCESSING





CHAPTER 6.

 

317 Screen                 (General Certification)





The 317 screen is used to enter certification (or verification) of attendance information for both IHL and NCD training.  It is also used to enter Certificate of Delivery receipt for advance pay cases.

�Differences Between Systems

The old Chapter 1606 system did not have a 317 screen.  Certification actions were processed on the 352 screen.



The Chapter 30 317 Screen contains a monthly absence segment that is “automatically” filled in.  The Chapter 1606 317 Screen does not contain a monthly absence segment, because it is no longer necessary to record monthly absences for NCD enrollments.  



The Chapter 30 317 screen has separate indicators for IHL and NCD certifications.  The 1606 317 screen has only one “CERT” indicator, because the distinction between IHL and NCD requirements no longer exists.



Accessing the 317 Screen

The 317 screen can be accessed for input through the CERT and CADJ commands.  It can be accessed for inquiry by the PINQ or SINQ commands.



Access for Input

To access the 317 screen with the CERT command, the following entries are required on the READY screen:



CERT

Password

File Number

Payee Number (always 00 for Chapter 1606)

Benefit (1606)

Stub Name in X X XXXXX format.



To access the 317 screen with CADJ command, enter 317 in the NEXT SCREEN field on the 312 screen.  It can also be accessed from the 310 screen IF an award has been entered on the 312 screen.  It is important to note that accessing the 317 screen during CADJ will GAP the award.  Therefore, you cannot access it if there is no award data pending.



If you have Gap’d an award, but it is not yet authorized, you can access the 317 screen from the READY screen by entering CADJ, your password, 317 in Screen Number, and the file number.  If there is more than one issue pending, 

�

you must select the appropriate issue on the menu screen.  If only one issue is pending, you will go directly to the 317 screen.



Access for Inquiry

The 317 screen is only available for inquiry purposes while an award action that was certified is pending Authorization.  You cannot view a 317 screen that was entered by the CERT command because the CERT command updates the Master Record immediately upon acceptance.  To access the 317 screen for Inquiry enter the following on the READY screen.



PINQ or SINQ

Password

317 in Screen Number

File Number



If multiple issues are pending, you must select the End Product on the menu screen that matches the desired issue.

Updating the Master Record

You will notice that there is no absence segment on the Chapter 1606 317 screen.  That is because, due to legislative changes, absences are no longer required to be reported.  Therefore, the only Master Record update done in certification processing is to update the Date Last Cert in the master record.  This update is critical because Payment Processing generates payments for periods between the last Date Last Paid and the new Date Last Cert. (See the discussion in Part I, Chapter I, Batch Processing)



317�GENERAL CERTIFICATION  CH 1606�10-29-99���FILE NUMBER XXX XX XXXX-00��NAME X X XXXXX����CERT  X�CERT OF DELV  X��������������PERIOD:�BEGIN DATE�XX-XX-XX�CERTIFIED THRU�XX-XX-XX�TERMINATE�X������������NEXT RECORD TO BE CERTIFIED�XXXXXXXXXX�NAME�X X XXXXX��XXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXX���XXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXX���XXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXX�����NEXT SCREEN  ��XXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXX��                                                   The Chapter 1606 317 Screen

�

317 Screen Display

Following is a description of the initial display for all the date fields on the 317 screen.  Those in bold text can be entered by the operator.  A field shown in bold italicized text can be entered by the operator in some cases and not for others.  Field Names in lower case are not displayed on the screen.  They are provided only for descriptive purposes.  Definitions of each field and entry rules for the enterable fields are in the next section.



FIELD NAME�DISPLAY�����benefit�CH1606�����date�Current Date as MM-DD-YY�����FILE NUMBER�Claimant’s File Number as

XXX-XX-XXXX or

XX-XXX-XXX�����payee number�Immediately after File Number.

Always displayed as 00 in Ch1606�����END PRODUCT

(Displayed only if 317 is accessed by CADJ.  If accessed by CERT, it is blank))�The end product code of the selected Pending Issue File�����NAME�Displays the Claimant’s stub name as X X XXXXX or X   XXXXX�����CERT�If accessed during CADJ, will display as “X” if there is an award line pending certification .



If accessed by CERT, will display “X” if the Type Training in the current award line is A, B, C, or D.�����CERT OF DELV�If accessed during CADJ, will display “X” if an advance payment has been issued and COD has not been processed yet



If accessed by CERT, will display blank only. �����PERIOD:����

FIELD NAME�DISPLAY�����BEGIN DATE�If 317 is accessed through CADJ and the  Master Record is Running and no previous certification has been entered for the pending award line(s), this field will be blank.  The following message will be displayed in the message field:  “M/R DLC = MM-DD-YY”. 

If the Master Record status is other than Running or there has been a certification processed, the current Date Last Cert (DLC) will be displayed if it is the beginning of the current month or earlier.



If the 317 is accessed by CERT, the screen will display the appropriate Cert Begin Date from the Master Record (the earliest of the Begin Date of the current award line, or the Date Last Cert)�����CERTIFIED THRU�Displays operator entered date if accessed through PINQ or SINQ.  Otherwise is blank.�����TERMINATE�Displays operator entry if accessed through PINQ or SINQ.  Otherwise is blank.�����NEXT RECORD TO BE CERTIFIED�Displays blanks 

This field is only displayed and accessible if the 317 screen is accessed through the CERT command.�����NAME�Displays blanks 

This field is only displayed and accessible if the 317 screen is accessed through the CERT command�����message fields�Displays blanks on initial entry.  Used only to display system generated error and information messages�����NEXT SCREEN�Displays blanks��

317 Screen Definitions and Data Entry Rules

Following are the field definitions and major entry rules for data on the 317 screen.

�

FIELD NAME�DESCRIPTION�ENTRY RULES������benefit�The benefit type�Not Enterable������date�Current Date�Not Enterable������FILE NUMBER�The claimant’s file number�Not Enterable������payee number�The Master Record payee number.  In Chapter 1606, always 00�Not Enterable������END PRODUCT�The End Product associated with the selected Pending Issue�Not Enterable������NAME�The claimant’s stub name (first initial, middle initial if any, first 5 letters of the last name)�Not Enterable������CERT�Indicates that the action is to enter an IHL verification of enrollment or an NCD certification of attendance�Valid entries are “X”, “Y”, and spaces



Not enterable under CADJ command if an advance pay award has been authorized, but the payment has not been issued.������CERT OF DELV�Indicates that the action is to enter a Certificate of Delivery - the necessary action to verify that a training facility has delivered an advance payment to a claimant.�Valid entries are “X”, “Y”, and spaces



Not enterable for original awards.

Not enterable if Master Record status is “D”(Accounts Receivable), “I” (Certificate of Eligibility), or “J” (Disallowed)�������

FIELD NAME�DESCRIPTION�ENTRY RULES��PERIOD:����BEGIN DATE�The first date of the period being certified.�Valid entry is a date in MM-DD-YY format.



An entry is this field is required if CERT has an entry.



Must be spaces if only CERT OF DELV is entered.



Must always equal either the Master Record DLC, or the current award BEGIN DATE (for a reentrance award in which the previous award has already been certified.)



Must be earlier than the CERTIFIED THRU date.



Not enterable under CADJ command if an advance pay award has been authorized, but the payment has not been issued.������CERTIFIED THRU�The last date of the period being certified.�Valid entry is a Date in MM-DD-YY format.



An entry is required if CERT has an entry.



Cannot be later than the current date.



Must be blank if only CERT OF DELV is entered.



Must be later than the Master Record DLC.



Must be before the current Master Record NO PAY DATE (Note that the CERTIFIED THRU date is the actual through date; no day is added as in DLP/DLC or NO PAY DATES)���

FIELD NAME�DESCRIPTION�ENTRY RULES������TERMINATE�An indicator to show that the award is being terminated effective the Certified Thru Date.  Processes as a STOP with the day after the Certified Thru Date as the NO PAY DATE.�Valid entries are “X”, “Y”, and spaces



Can only be entered under CERT command.



If entered, CERTIFIED THRU date must be earlier than the Master Record No Pay Date.



Entry is invalid if CERT OF DELV is only cert type entered.



Not enterable for original awards.



Not enterable if Master Record status is “D”(Accounts Receivable), “I” (Certificate of Eligibility), or “J” (Disallowed)������NEXT RECORD TO BE CERTIFIED�The file number of another record.  If entered with NAME, it will access the 317 screen for that record.�Valid entry is a claim number in the 

XXXXXXXXX, XXX XX XXXX, XXXXXXXX, or XX XXX XXX format.



Required if NAME is entered.



Not enterable for original awards.



Not enterable if Master Record status is “D”(Accounts Receivable), “I” (Certificate of Eligibility), or “J” (Disallowed)������NAME�The stub name of the record for the Next Record to be Certified.�Valid entry is a stub name in the X X XXXXX or X   XXXXX format.



Required if NEXT RECORD TO BE CERTIFIED is entered.



Not enterable for original awards.



Not enterable if Master Record status is “D”(Accounts Receivable), “I” (Certificate of Eligibility), or “J” (Disallowed)��

�

FIELD NAME�DESCRIPTION�ENTRY RULES������message fields�Used to display system generated error and informational messages�Not enterable������NEXT SCREEN�Used to indicate the next screen desired.�Valid entries for CDAT/CADJ are 16M, 317, 312, 310, 411, 601, GAD, GAP, M01, M21, M22, M23, DEL, RES,201- 205, 209, S99, END, 501, or spaces.



Valid entries for CERT command (if master record is not in suspense are: 16M, M01, M21, M22, M23, END, or spaces.

��

Other Processing Considerations

The following summarize other edits performed either on the 317 screen, itself, or in GAD/GAP processing when a certification action is attempted.



Screen Edits

The following are screen edits:



1.  Either CERT or CERT of DELV must have an entry.



2.  When using the CERT command, if the READY Screen Stub Name does not match the Master Record Stub Name, an informational message will be displayed.  If you continue processing, the Master Record Stub Name will be assumed to be correct.



3.  When using the CERT command, if the Master Record is suspended due to an undeliverable check, you will be advised to confirm the current address.



4.  When using the CERT command, if the Master Record is suspended for other reasons, you will be advised to refer the case for adjudication review.

�

GAD/GAP Processing

GAD/GAP will check for certain conditions and notify you of the result, if an error will result by continuing with the certification action.  GAD/GAP is only performed when the certification is entered with an award through the CADJ command.  It checks the following:

1.  That no certification or certification of delivery action is needed.



2.  That the BEGIN DATE equals either the award BEGIN DATE or the Master Record DLC.



That the BEGIN DATE and CERT THRU date are in award periods.

Processing Certification Transactions in the Chapter 1606 System

In general, Chapter 160;6 Certification processing is the same as in the Chapter 30 program.  Of course, some fields have been removed from the Chapter 1606 screen but the basic concepts are the same.  Following are some samples of typical certification actions.  Required entries are in bold text.  Remember that in some situations, the system enters the data for you.



IHL Verification of Enrollment and NCD Certification of Attendance

These actions are required in order to release payment for the preceding month of benefits.  The Certified Thru date must be the actual ending date of the period to be certified.



Notice that if the 317 screen is accessed by CERT command, you can enter consecutive certifications without returning to the READY screen simply by entering the next claim number and stub name in the appropriate fields.  This function will only work for certifications within the same benefit, however.



317�GENERAL CERTIFICATION  CH 1606�10-29-99���FILE NUMBER 999 99 9999-00��NAME I M RESER����CERT  X�CERT OF DELV  X��������������PERIOD:�BEGIN DATE�10-01-99�CERTIFIED THRU�10-31-99�TERMINATE�����NEXT RECORD TO BE CERTIFIED�888888888�NAME�U R VETER�����NEXT SCREEN���

Common Certification Action

Certification of Delivery

A Certification of Delivery is the form that is sent to a training facility with an advance payment.  It must be returned and processed before any benefits after the advance payment will be sent.  



You can process both a certification or verification of attendance at the same time as processing a Certification of Delivery.



317�GENERAL CERTIFICATION  CH 1606�10-29-99�����FILE NUMBER 999 99 9999-00��NAME I M RESER����CERT   �CERT OF DELV  X��������������PERIOD:�BEGIN DATE��CERTIFIED THRU��TERMINATE���������������NEXT RECORD TO BE CERTIFIED��NAME�����NEXT SCREEN  ��                                                             Certification Of Delivery





Certify and Terminate

If an award needs to be Stopped, but certification is needed for the period before the termination, you can accomplish both actions at once on the 317 screen.  Access the screen through the CERT command, as normal.  Enter the actual last date of attendance in the Certified Thru date field on the 317 and enter “Y” or “X” in the Terminate field.



This action will process as if a STOP transaction and certification transaction were processed separately.  The Date Last Paid will be shown as the day following the Certified Thru date on the 317 screen.  In the example shown, 10-17-99 is the actual last date of attendance.  This action will process as if a STOP action with a STOP date (No Pay Date) of 10-17-99 had been done.  



This action is sometimes referred to as a “Quit Cert.”

�



317�GENERAL CERTIFICATION  CH 1606�10-29-99�����FILE NUMBER 999 99 9999-00��NAME I M RESER����CERT  X�CERT OF DELV  ���������������PERIOD:�BEGIN DATE�10-01-99�CERTIFIED THRU�10-16-99�TERMINATE Y������                       Certification with Termination
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