This chapter was previously M27-1, Part IV, Chapter 14.  It was redesignated as M21-1, Part VIII, Section II, Chapter 14 in April 2000 due to a reorganization.  The content of this chapter was not changed.
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CHAPTER 14.  THE G40 SCREEN:





SYSTEM ADMINISTRATION MENU





14.01  PURPOSE OF THE G40 SYSTEM ADMINISTRATION MENU SCREEN





	The G40 menu screen is accessed by selecting PF 8 on the G00 screen.  Use this menu to change account call letters, print daily and monthly output data such as letters and field examination requests, perform mass updates of multiple records with the same fiduciary, to make inquiries, and design custom reports.





14.02  ILLUSTRATION:  THE G40 SCREEN








G40                                 SYSTEM ADMINISTRATION MENU                     11/10/94





                OPTIONS                                                             USER INITIALS ****





     *   MAINTAIN LETTERS (G60)





     *   PRINT DAILY LETTERS AND PERSONAL OUTPUT (G70D)





     *   PRINT MONTHLY OUTPUT (G70M)





     *   PRINTER INFORMATION (G80)





     *   WANG INQUIRY UTILITY





     *   WANG REPORT UTILITY





     *   MASS FIDUCIARY UPDATE











MSG                                                                                                 NEXT SCREEN ***








	a.  The top line shows the screen number and name and the current date.





	b.  The second line contains the heading OPTIONS and a data entry field for USER INITIALS.  Entry in this field is required to print daily letters and personal output or to make a mass fiduciary update.  This field identifies the employee making the request.  If an entry was made on the G50 screen, it appears here.
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	c.  The next seven lines list options available from this screen.  Select options by entering X next to the option and pressing RETURN.  These options are available:





	(1)  MAINTAIN LETTERS (G60).  Use this option to create or modify account call letters.  See M27-1, Part IV, Ch.15.





	(2)  PRINT DAILY LETTERS AND PERSONAL OUTPUT (G70D).  Use this option to print daily accounting letters produced during normal processing or generated on the G50 screen.  See M27-1, Part IV, Ch. 16.





	(3)  PRINT MONTHLY OUTPUT (G70M).  Use this option to print field examinations, letters, reports, and listings compiled by FBS at the beginning of each month.  See M27-1, Part IV, Ch. 16.





	(4)  PRINTER INFORMATION (G80).  Use this option to access FBS screens which set printer defaults and to set print selections for reports.





	(5)  WANG INQUIRY UTILITY.  Use this option to design custom reports based on the master records.  These reports can be displayed or printed, but the report format cannot be saved for future use.  See M27-1, Part IV, Appendix E for instructions.





	(6)  WANG REPORT UTILITY.  Use this option to create more complex reports that can be saved for future use.  See M27-1, Part IV, Appendix F for instructions.





	(7)  MASS FIDUCIARY UPDATE.  Use this option change in multiple records which involve the same fiduciary.





















































14-2




















