This chapter was previously M27-1, Part IV, Chapter 3.  It was redesignated as M21-1, Part VIII, Section II, Chapter 3 in April 2000 due to a reorganization.  The content of this chapter was not changed.
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CHAPTER 3.  THE G00 SCREEN:  FIDUCIARY/BENEFICIARY MENU





3.01  PURPOSE OF THE G00 MENU SCREEN





	Use the Fiduciary/Beneficiary menu screen which appears after initial log on to select other screens in FBS.  The screen displays only those options available for a particular user's authorized security access level.  To make a selection, press the appropriate PF key for the selected option.  You must return to the G00 screen after completing action on other screens and prior to exiting FBS.





3.02  ILLUSTRATION:  G00 SCREEN





	See the G00 screen for a security level three user below:








	G00			FIDUCIARY/BENEFICIARY MENU SCREEN		10/24/94


		FILE NO *********	PAYEE NO ***	NAME ******************





			FIDUCIARY/BENEFICIARY MASTER RECORD (G05 SCREEN)


				PF 1   ESTABLISH		PF 5   TRANSFER ***


				PF 2   UPDATE			PF 6   CHANGE FILE NO


				PF 3   INQUIRY			PF 7   REMOTE INQUIRY ***


				PF 4   DELETE





				PF 8   MISC OPTIONS & UTILITIES (G40 SCREEN)


				PF 9   REPORTS (G50 SCREEN)





						WORKLOAD PROCESSING


				PF 10   ESTABLISH		PF 12   INQUIRY


				PF 11   UPDATE			PF 13   CANCEL





				PF 14   REPORTS (G10 SCREEN)





				FIDUCIARY/BENEFICIARY MASTER INDEX (G01 SCREEN)


				PF 17   LOCAL INDEX	PF 18   NATIONAL INDEX








	MSG							PF 16 TO EXIT





	a.  The top line contains the screen number and screen title and the current date.  No data entry is entered on this line.
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	b.  The second line contains fields for a FILE NO, PAYEE NO, and NAME.  Data entered on this line depends on the option selected.





	c.  The middle area of the screen is the menu of options and screens in FBS.  Select each option by pressing the PF key specified for that option.





	d.  The last line on the screen contains MSG and PF 16 TO EXIT.  No data is entered on this line.  The MSG field displays a message if you make an inappropriate selection or do not include information required for the selection made.  PF 16 TO EXIT reminds you to press the PF 16 key to exit the system.





3.03  MENU OF OPTIONS AVAILABLE FROM THE G00 SCREEN





	a.  G05 (Fiduciary/Beneficiary Master Record).  Use this screen to establish a new record (PF 1), update an existing record (PF 2), obtain information from a particular record (PF 3), delete a record (PF 4), transfer a record to another station (PF 5), change the file number for a particular record (PF 6), or obtain information from a record at another station (PF 7).  See Chapter 6 for more information.





	b.  G40 (System Administration Menu).  Use PF 8 to access the Systems Administration Menu and screens which control the local FBS.  These screens let you maintain letters, print daily letters and reports, print monthly output (such as field examination requests), and make mass changes of fiduciary names and/or addresses.  This screen also provides access to the Wang Inquiry Utility and Wang Report Utility functions.  For more information on these topics, see Chapter 14 (G40 screen), Chapter 15 (Maintain Letters), Chapter 16 (Printing Output), Appendix E (Inquiry Utility), and Appendix F (Report Utility).





	c.  G50 (Reports).  Select this screen with PF 9.  It lets you view and print management reports such as the master list and the accounts due report.  Use it also to generate field examination requests.  See Chapter 13 for more information.





	d.  G06 (Workload Processing).  This screen allows you to establish a pending work product (PF 10), update an existing work product (PF 11), obtain information about a pending work product (PF 12), or cancel a pending work product (PF 13).  See Chapter 7 for more information.





	e.  G10 (Reports).  Select this screen with PF 14.  This screen accesses reports about the status of pending work products (see Chapters 8 and 9), the timeliness of completed work products (Chapters 10-11), and the average processing time of completed field examinations (Chapter 12).
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	f.  G01 (Fiduciary/Beneficiary Master Index).  Select this screen with PF 17 or  PF 18.  This screen identifies specific records in the local FBS records (PF 17) or in any of the nationwide FBS records (PF 18).  See Chapter 4 for more information.
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