This chapter was previously M27-1, Part III, Section I, Appendix B.  It was redesignated as M21-1, Part VIII, Section I, Appendix B in April 2000 due to a reorganization.  The content of this chapter was not changed.
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VA FORM 27-3190





MINOR BENEFICIARY FIELD EXAMINATION REQUEST AND REPORT





SECTION I.  ITEMS TO BE COMPLETED BY OFFICE PERSONNEL


AND THE FIDUCIARY-BENEFICIARY SYSTEM (FBS)





	Office personnel will complete items 1 through 14 and make additional comments on the reverse of the form.  Reference these comments in Item 20.  When there are more than four minors, an additional form will be used for completing items 9 through 14.  Benefit Delivery Network (BDN) printouts may be attached instead of completing certain items.





1.  INSTRUCTIONS FOR INITIAL APPOINTMENT (IA) FIELD EXAMINATIONS





	Item 1.  Date of Request.  Enter date the request is prepared.





	Item 2.  Type of Field Examination.  Check "Initial."





	Item 3.  Social Security Number.  Enter the veteran's Social Security number.





	Items 4 and 5.  VA File Number and Name of Veteran.  Self-explanatory.





	Items 6 and 7.  Type, Name, Address, Telephone Number, Social Security Number, and Relationship of Fiduciary and Direct Deposit.  To be completed by field examiner.





	Item 8.  Address of Beneficiary; Name, Telephone Number, and Relationship of Person Having Custody.  Enter information from VA Form 21-592.





	Item 9





	A. through C.  First Name, Last Name, and Birth Date.  Enter information from VA Form 21-592 for each minor.  Enter last name only when minor's last name is other than that of the veteran.





	D.  Territorial Code.  Enter territorial code assigned to the area where the beneficiary resides.  Stations responsible for beneficiaries residing in foreign countries will establish codes for those countries under their jurisdiction.  Use  code 001 for other cases where the beneficiary does not reside in the local jurisdiction, e.g., beneficiaries who live in another state but whose fiduciary resides in the local jurisdiction.
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	Item 10.  Monthly Payments.  For each minor, indicate type and monthly amount of VA benefits, Social Security, and other income.





	Items 11 through 19.  To be completed by field examiner.





	Item 20.  Comments.  Enter special instructions or information for field examiner, if any.


	


	Item 21.  To be completed by field examiner.


	


2.  INSTRUCTIONS FOR FIDUCIARY-BENEFICIARY (F-B) APPOINTMENT FIELD EXAMINATIONS





	Items 1, 2, 4, 5, 6, 7A, 7B, 8A, and 8C are automatically generated by FBS for scheduled F-B field examinations.  Office personnel should correct any items that are incorrect or enter information in these items that may be missing from FBS.  These items will also appear automatically when FBS is used to generate an unscheduled field examination request.  Otherwise, they must be completed as indicated below.





	Item 1.  Date of Request.  Enter date the request is prepared.  Date entered by FBS should not be changed.





	Item 2.  Type of Field Examination.  Check "Fid. Ben."





	Item 3.  Social Security Number.  Enter the veteran's Social Security number.





	Items 4 and 5.  VA File Number and Name of Veteran.  Self-explanatory.





	Item 6.  Type of Fiduciary.  Check appropriate blank.





	Items 7A, B, and C.  Name, Address, Telephone Number, and Social Security Number of Fiduciary.  Self-explanatory.





	Item 7D.  Relationship.  Enter relationship of fiduciary to beneficiary, if any.





	Item 7E.  Direct Deposit.  Check appropriate block for how VA benefits are paid.





	Item 8A.  Address of Beneficiary.  Self-explanatory.





	Items 8B through 8D.  Name, Telephone Number, and Relationship of Person Having Custody.  Self-explanatory.
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	Item 9





	A.  First Name, Last Name, and Birth Date.  Self-explanatory.  Enter for each minor.  Enter last name only when minor's last name is other than that of the veteran.





	 B.  Territorial Code.  See "Territorial Code" under 1D above.





	Item 10.  Monthly Payments.  For each minor, indicate type and monthly amount of VA benefits, Social Security, and other income.





	Item 11.  Estate.  Check "Protected" for any minor whose estate is protected.  An estate may be protected by a court order or withdrawal agreement.





	Item 12.  Expenditures.  Enter the amount of monthly and nonrecurrent expenditures from VA benefits only if other information in the principal guardianship folder (PGF) indicates that it is different than the amount shown on the previous field examination.  Otherwise, leave blank.





	Items 13 through 19.  To be completed by field examiner.





	Item 20.  Comments.  Enter special instructions or information for field examiner, if any.





	Item 21.  To be completed by field examiner.


	


3.  	ATTACHMENTS





	For IA field examinations, attach VA Form 21-592, Request for Appointment of a Fiduciary, Custodian, or Guardian, a Benefits Delivery Network (BDN) printout of the award, if any, and any documents furnished by the Adjudication Division (such as letters of guardianship or letters from potential fiduciaries), and any other information necessary to complete the field examination.  For F-B field examinations, attach a copy of the last field examination report, a BDN printout of the award screen, if any, and any other pertinent documents or correspondence indicating the need for advice or assistance.
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SECTION II.  ITEMS TO BE COMPLETED BY FIELD EXAMINER





1. REVIEW OF ITEMS COMPLETED BY OFFICE PERSONNEL





	The field examiner should review all information supplied with the request and enter on the face of the form any changes or additions developed during the field examination.  Changes will be explained in the narrative.  The field examiner will complete all items on the front of the form that are not completed by office personnel or FBS.  Information entered should be specific, and phrases such as "See accounting," "As needed,"  and "See PGF" should not be used.





2.  INSTRUCTIONS FOR IA FIELD EXAMINATIONS





	Items 1 and 2.  Date of Request and Type of Field Examination.  Completed by office personnel.  Do not change.





	Items 3, 4, and 5.  Social Security Number, VA File number, and Name of Veteran.  Completed by office personnel.  Make corrections if appropriate.





	Item 6.  Type of Fiduciary.  Check appropriate block to indicate type of fiduciary appointed during the field examination.





	Item 7.  Name, Address, Telephone Number, Social Security Number of Fiduciary, Relationship of Fiduciary to Minor, and Direct Deposit.  Enter appropriate information for the fiduciary appointed during the field examination.





	Item 8A.  Address of Beneficiary.  Entered by office personnel.  Correct if appropriate. 





	Items 8B through 8D.  Name, Telephone Number, and Relationship of Person Having Custody.  Completed by office personnel.  Correct if appropriate.





	Items 9A and B.  Name of Minor.  Place a check mark beside the first name of each minor actually seen.  When there is no check mark, explain the reason in Item 20.  Enter last name for any minor if it is different than the veteran's.





	Item 9C.  Birth Date.  Completed by office personnel.  Make corrections if appropriate and explain in Item 20.
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	Item 9D. Territorial Code.  See Item "Territorial Code" under Section I above.  Correct if appropriate.





	Item 10.  Monthly Payments.  For each minor, verify type and amount entered by office personnel, and correct when appropriate.





	Item 11.  Protected.  Check "Protected" for any minor whose estate is protected.  An estate may be protected by a court order or withdrawal agreement.





	Item 12.  Expenditures.  List monthly and nonrecurrent expenditures for each minor agreed upon after discussion with the fiduciary.


		


	Item 13A.  Present School Grade.  State each minor's grade level.  If a field examination is conducted during summer vacation,  show the grade the child will start the next school year.  If grade is other than normal for a child of that age, explain in Item 20, and include the name of the school the child is attending.





	Item 13B.  Future Educ Plans.  For each minor, state the type of school contemplated for education or training beyond high school and the number of years of required attendance, if minor is at an age where such plans have been made.


		


	Item 14.  Action Required.  Insert the diary date of future actions necessary for each minor, in as many of the categories as appropriate.  Future actions will be scheduled in accordance with procedures discussed in M27-1, Part III, par. 7.09.





	Item 15.  Other Family Income.  The field examiner will try to obtain accurate estimates of the monthly income and expenses of the person having custody of the minor if that person is legally obligated to support the minor.  When the parent or other person having custody of minor is unable or reluctant to furnish income or expense information, an estimate based on the observed standard of living will suffice.  If an estimate is necessary, a concise description of the standard of living will be included in Item 20.





	Item 16.  Payee Designation.  Check applicable block to indicate whether a payee has been designated.  If "Yes," check applicable blocks to indicate what type of appointment (initial or successor), what completed forms are attached, and whether action must be taken by office personnel to certify a fiduciary to the Adjudication Division or other activity.





	Item 17.  Forms Completed or Left with Fiduciary.  Check applicable blocks to indicate what forms were completed or left with the fiduciary.
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	Item 18.  Statistical Trend Analysis Data.  Each applicable block should be completed, and supporting evidence should be incorporated into Item 20 or maintained in the PGF.  (See M27-1, Part I, par. 8.12.)  When referral to the Inspector General (IG) or Regional (RC) or  District Counsel (DC) is necessary, Item 19 should be annotated to ensure that these cases are first referred to an estate analyst. 





	A.  Adverse Conditions.  Check this block if any unhealthy or unacceptable living conditions are identified which affect the beneficiary.





	B.  Misuse Of Funds.  Check this block if any of the beneficiary's funds were identified as misused.  The source and amount of misused funds should be indicated on the line.





	C.  Case to Be Referred to DC.  Check this block if the case is to be referred to RC or DC for legal action, and enter the total estimated dollar amount involved.





	D.  Case To Be Referred To IG.  Check this block if the case is to be referred to the IG for any action, and enter the estimated dollar amount involved.





	E.  Possible Overpayment.  Check this block if any possible overpayments in VA benefits are identified, and identify where the case is to be referred for action.





	F.  Possible Underpayment.  Check this block if any possible underpayments in VA benefits are identified, and identify where the case is to be referred for action.





	Item 19.  Action Required.  Enter any special instructions to office personnel.  Instructions should include sufficient information to show clearly what is to be done and by whom.  Action specified in Items 14 and 15 should not be included here.





	Item 20.  Comments.  Comment on all pertinent matters as discussed in M27-1, Part III, Chapter 7.  Include corroborated fiduciary qualifications, estate supervision information, such as name and address of attorney of record, if any, current and future fund usage, directions to locate the fiduciary and beneficiary, if required, and beneficiary's general appearance, home surroundings, and health.





	Item 21.  Signature and Date of Report.  Field examiner should sign the report and enter the date the report was signed.
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3.  INSTRUCTIONS FOR F-B FIELD EXAMINATIONS





	Item 1.  Date of Request.  Entered by FBS or office personnel.  Do not change.





	Item 2.  Type of Field Examination.  Change to "Initial" if a successor payee is appointed.  Otherwise, do not change.





	Items 3 through 8.  These are entered by FBS or office personnel.  Field examiner should review information and make corrections if there are changes.





	Items 9 through 21.  Same as for IA field examination.  Note instructions or requests for information included by office personnel in Item 20.


		


4.  LONGHAND REPORTS





	Brief reports for the sole use of the reporting Veterans Services Division may be written in longhand, if they are legible.





5.  COPIES OF REPORTS





	If the report includes information to be referred to the Adjudication Division and/or another activity, a copy or copies should be requested for forwarding by office personnel.  Item 19 should be annotated with instructions for referral.





6.  ATTACHMENTS





	The field examiner should include at the beginning of the report under Item 20 a list of the attachments and other documents that are being submitted with the report.  This list will include such items as VA Form 119, Report of Contact, sworn statements, birth certificates, and other documents obtained during the field examination that were requested Adjudication Division or other activity.
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