Employee Travel Management	February 28, 1995


MP-1, Part II Chapter 2 Appendix A


DELEGATION OF AUTHORITY





List of Officials Delegated Authority by the Secretary To Authorize or Approve (X) Travel and Transportation of Employees and To Make Certain Determinations Thereof.





TEMPORARY DUTY TRAVEL





Deputy Secretary�
 A, B�
�
Chief of Staff; Deputy Chief of Staff�
A, B�
�
Under Secretaries; their Deputies; Assistant Deputies; Executive Assistant�
A, B�
�
Assistant Secretaries�
A, B�
�
Deputy Assistant Secretaries�
A, B�
�
Director, National Cemetery System�
A, B�
�
Other Key Officials and their Deputies and NCS Office Directors�
A, B�
�
VHA Assoc. CMDs; VHA Staff Office Dirs./Asst.CMDs/Dep. Assoc. Dep. CMDs; VBA Chief of Staff; Office Dirs.�
A, B�
�
VHA Service Directors; VBA Staff and Service Directors�
A, B�
�
VHA Regional and VBA Area Directors and Deputies�
A, B�
�
Director and Regional Directors, Veterans Canteen Service�
A, B�
�
District Counsels�
A, B�
�
Field Facility Directors, their Associates and Assistants and Chief of Staff at VHA Facilities when designated by the Director�
A, B�
�
Chiefs, VA Prosthetics Centers�
A, B�
�
Directors and Deputy Directors, National Cemetery Area Offices�
A, B�
�
Positions not Lower than Division Chief in Field Facilities when Designated in Writing by Facility Director�
NONE�
�



A.  Their own travel and that of employees under their jurisdiction when necessary for official purposes except as may be restricted in subparagraphs b and n and in Note 1 below.


B.  To points within the 50 States, the District of Columbia, U.S. Territories and Possessions, Commonwealth of Puerto Rico and the Northern Mariana Islands.





NOTE 1: On travel of Investigators conducting discrimination investigations under MP-7. part I. chapter 3. section B, paragraph 10, anywhere within VA, the facility utilizing the services of the Investigator will prepare the travel authority and pay the Costs of travel and per diem. Also, where an employee of a facility by mutual agreement of the two facility Directors will perform temporary duty travel for the sole or primary benefit (of another facility, the benefiting facility may authorize the travel.


NOTE 2: When the convention is held at a location within an area of a field facility’s jurisdiction and the sponsoring organization has issued an official invitation to the employee of the concerned facility. the field facility Director or assistant may authorize the travel.


NOTE 3: The .Under Secretary of Veterans Affairs for Health and Under Secretary of Veterans Affairs for Benefits are delegated authority to authorize or approve foreign travel of Veterans Health Administration and Veterans Benefits Administration employees, respectively. VHA or VBA field facility Directors are delegated authority to authorize or approve travel to Canada and Mexico. For travel to all other foreign countries, they are delegated authority to approve authorized absences when no appropriated travel funds are involved. Foreign travel. except to Canada or Mexico involving VA appropriated travel funds must be approved by the appropriate Under Secretary. Requests for foreign travel, by VHA or VBA Central Office staff and VHA or VBA field facility Directors require approval by the appropriate Under Secretary. Requests for VHA or VBA employees which will result in 21 or more cumulative days of foreign travel, excluding Canada and Mexico. and/or three trips in a calendar year also require approval by the appropriate Under Secretary. Detailed instructions for VHA field facility Directors and .employees are contained in VHA Manual M-8, "Academic Affairs," Part V, Chapter 3, "Foreign Travel."


�









Deputy Secretary�
E, F�
�
Chief of Staff; Deputy Chief of Staff�
E, F�
�
Under Secretaries; their Deputies; Assistant Deputies; Executive Assistant�
E, F�
�
Assistant Secretaries�
E, F�
�
Deputy Assistant Secretaries�
E, F�
�
Director, National Cemetery System�
E, F�
�
Other Key Officials and their Deputies and NCS Office Directors�
E, F�
�
VHA Assoc. CMDs; VHA Staff Office Dirs./Asst.CMDs/Dep. Assoc. Dep. CMDs; VBA Chief of Staff; Office Dirs.�
E, F�
�
VHA Service Directors; VBA Staff and Service Directors�
E, F�
�
VHA Regional and VBA Area Directors and Deputies�
E, F, G�
�
Director and Regional Directors, Veterans Canteen Service�
E�
�
District Counsels�
E, F�
�
Field Facility Directors, their Associates and Assistants and Chief of Staff at VHA Facilities when designated by the Director�
E, F, G�
�
Chiefs, VA Prosthetics Centers�
E�
�
Directors and Deputy Directors, National Cemetery Area Offices�
E, F�
�
Positions not Lower than Division Chief in Field Facilities when Designated in Writing by Facility Director�
F�
�



C.  To foreign countries – REQUIRES AUTORIZATION OR APPROVAL OF THE SECRETARY OR DEPUTY SECRETARY (See delegation in NOTE 3 Page 2A-1)


D.  To attend national meetings, conferences, conventions, etc., of national service organizations as representatives of VA (par. 12a).  REQUIRES SECRETARY’S AUTHORIZATION OR APPROVAL (See delegation in NOTE 2, Page 2A-1)


E.  To attend meetings, conferences, conventions, lectures, seminars, and training other than those in subparagraph d above (see additional requirements in par. 12a)


F.  To act as witness and testify for the Government (par. 12b).


G.  In connection with leave for returning to place of residence tours of duty at overseas stations (par. 12f).


�









Deputy Secretary�
H, K, L, M�
�
Chief of Staff; Deputy Chief of Staff�
H, K, L, M�
�
Under Secretaries; their Deputies; Assistant Deputies; Executive Assistant�
H, J, K, L, M�
�
Assistant Secretaries�
H, J, K, L, M�
�
Deputy Assistant Secretaries�
H, K, L,M�
�
Director, National Cemetery System�
H, J, K, L, M�
�
Other Key Officials and their Deputies and NCS Office Directors�
H, J, K, L, M�
�
VHA Assoc. CMDs; VHA Staff Office Dirs./Asst.CMDs/Dep. Assoc. Dep. CMDs; VBA Chief of Staff; Office Dirs.�
H, J, K, L�
�
VHA Service Directors; VBA Staff and Service Directors�
NONE�
�
VHA Regional and VBA Area Directors and Deputies�
H, I, J, L�
�
Director and Regional Directors, Veterans Canteen Service�
H, J, L�
�
District Counsels�
H, M�
�
Field Facility Directors, their Associates and Assistants and Chief of Staff at VHA Facilities when designated by the Director�
H, I, L, M�
�
Chiefs, VA Prosthetics Centers�
J, L�
�
Directors and Deputy Directors, National Cemetery Area Offices�
H, I, J, K, L�
�
Positions not Lower than Division Chief in Field Facilities when Designated in Writing by Facility Director�
NONE�
�



H.  Under unusual circumstances on an actual expense basis (par. 10).


I.  Of field facility Director to visit other VA field facilities when period of absence is more than 3 days (par. 12g).


J.  Of field facility Director to visit other VA field facilities when period of absence is 3 days or less (par. 12g).


K.  To visit VA Central Office (par. 12h).


L.  In connection with preemployment interviews of applicants (par. 12i).


M.  For justified travel by ocean vessel (par. 8h).


�









Deputy Secretary�
N, O, P Q, R, A�
�
Chief of Staff; Deputy Chief of Staff�
N, O, P Q, R, A�
�
Under Secretaries; their Deputies; Assistant Deputies; Executive Assistant�
N, O, P Q, R, A�
�
Assistant Secretaries�
N, O, P Q, R, A�
�
Deputy Assistant Secretaries�
N, O, P Q, R, A�
�
Director, National Cemetery System�
N, O, P Q, R, A�
�
Other Key Officials and their Deputies and NCS Office Directors�
N, O, P Q, R, A�
�
VHA Assoc. CMDs; VHA Staff Office Dirs./Asst.CMDs/Dep. Assoc. Dep. CMDs; VBA Chief of Staff; Office Dirs.�
N, O, Q, R, A�
�
VHA Service Directors; VBA Staff and Service Directors�
Q, R�
�
VHA Regional and VBA Area Directors and Deputies�
N, O, Q, R, A�
�
Director and Regional Directors, Veterans Canteen Service�
Q, R, A�
�
District Counsels�
N, O, Q, R�
�
Field Facility Directors, their Associates and Assistants and Chief of Staff at VHA Facilities when designated by the Director�
N, O, P Q, R, A�
�
Chiefs, VA Prosthetics Centers�
Q, R, A�
�
Directors and Deputy Directors, National Cemetery Area Offices�
N, O, Q, R, A�
�
Positions not Lower than Division Chief in Field Facilities when Designated in Writing by Facility Director�
R�
�



n.  To approve use of noncontract air carriers for travel between city-pairs designated in the Federal Travel Directory.


o.  To approve emergency travel of employee as provided in paragraph 12d.


p.  To approve acceptance of payment from a nonfederal source.


q.  To approve the use of cash in excess of $100 to procure transportation services (par. 7b(4)(b)).


r.  Their own local travel and that of employees under their jurisdiction when necessary for official purposes (par. 8m).





2.  PERMANENT DUTY TRAVEL


a.  Making determination that transfer is in the interest of the Government and not primarily for the convenience or benefit of the employee or at employee’s request (par. 13c.).


�









Deputy Secretary�
B, C, D, E, F�
�
Chief of Staff; Deputy Chief of Staff�
B, C, D, E, F�
�
Under Secretaries; their Deputies; Assistant Deputies; Executive Assistant�
B, C, D, E, F�
�
Assistant Secretaries�
B, C, D, E, F�
�
Deputy Assistant Secretaries�
B, C, D, E, F�
�
Director, National Cemetery System�
B, C, D, E, F�
�
Other Key Officials and their Deputies and NCS Office Directors�
B, C, D, E, F�
�
VHA Assoc. CMDs; VHA Staff Office Dirs./Asst.CMDs/Dep. Assoc. Dep. CMDs; VBA Chief of Staff.�
B, C, D, E, F�
�
VHA Service Directors; VBA Office, Staff and Service Directors�
NONE�
�
VHA Regional and VBA Area Directors and Deputies�
B, C, D, E, F�
�
Director and Regional Directors, Veterans Canteen Service�
B, C, F�
�
District Counsels�
NONE�
�
Field Facility Directors, their Associates and Assistants and Chief of Staff at VHA Facilities when designated by the Director�
B, C, E, F�
�
Chiefs, VA Prosthetics Centers�
B, C, F�
�
Directors and Deputy Directors, National Cemetery Area Offices�
B, C, D, E, F�
�
Positions not Lower than Division Chief in Field Facilities when Designated in Writing by Facility Director�
NONE�
�



b.  Transfer of employees who now are or will be under their jurisdiction.


c.  Of appointees and student trainees assigned to certain positions in the 50 states and the District of Columbia (par. 13p)


d.  Of new appointees from their places of actual residence at time of appointment to permanent duty at official stations located outside the conterminous United States (par. 13a(1)(b)).


e.  Making determination of place of actual residence in connection with tours of duty outside the conterminous United States (par. 13f).


f.  Making determination on round trip travel to new official station to seek permanent residence quarters (par. 13h).


�









Deputy Secretary�
G�
�
Chief of Staff; Deputy Chief of Staff�
G�
�
Under Secretaries; their Deputies; Assistant Deputies; Executive Assistant�
G�
�
Assistant Secretaries�
G�
�
Deputy Assistant Secretaries�
G�
�
Director, National Cemetery System�
G�
�
Other Key Officials and their Deputies and NCS Office Directors�
G�
�
VHA Assoc. CMDs; VHA Staff Office Dirs./Asst.CMDs/Dep. Assoc. Dep. CMDs; VBA Chief of Staff.�
G�
�
VHA Service Directors; VBA Office, Staff and Service Directors�
NONE�
�
VHA Regional and VBA Area Directors and Deputies�
G�
�
Director and Regional Directors, Veterans Canteen Service�
G�
�
District Counsels�
NONE�
�
Field Facility Directors, their Associates and Assistants and Chief of Staff at VHA Facilities when designated by the Director�
G�
�
Chiefs, VA Prosthetics Centers�
G�
�
Directors and Deputy Directors, National Cemetery Area Offices�
G�
�
Positions not Lower than Division Chief in Field Facilities when Designated in Writing by Facility Director�
NONE�
�



g. Making determination on allowance of subsistence expenses while occupying temporary quarters (par. 13i). Any additional time in certain cases, as provided in 41 CFR 302-5.2 will be authorized by the employee's Under Secretary; Assistant Secretary; Director, National Cemetery System; Other Key Official; or other delegated authority. In the Veterans Health Administration, the Deputy Under Secretary of Veterans Affairs for Health is delegated authority to approve such requests by VHA Central Office employees and Regional Directors are delegated authority to approve such requests by employees at facilities under their jurisdiction. In the Veterans Benefits Administration, the Deputy Under Secretary of Veterans Affairs for Benefits is delegated authority to approve such requests by VBA Central Office employees and Area Directors are delegated authority to approve such requests by employees at facilities under their jurisdiction. In the National Cemetery System, the Director of Operations Support, the Director of Field Operations and National Cemetery Area Office Directors are delegated authority to approve such requests by employees at facilities under their jurisdictions. Temporary quarters, at other than the official station (pars. 13i(7) and 41 CPR 302-5.2), will be authorized by the employee's field facility Director or, in Central Office, Under Secretary; Assistant Secretary; Director, National Cemetery System; Other Key Official; or delegated authority.


�









Deputy Secretary�
H, J, K, L, M�
�
Chief of Staff; Deputy Chief of Staff�
H, J, K, L, M�
�
Under Secretaries; their Deputies; Assistant Deputies; Executive Assistant�
H, J, K, L, M�
�
Assistant Secretaries�
H, J, K, L, M�
�
Deputy Assistant Secretaries�
H, J, K, L, M�
�
Director, National Cemetery System�
H, J, K, L, M�
�
Other Key Officials and their Deputies and NCS Office Directors�
H, J, K, L, M�
�
VHA Assoc. CMDs; VHA Staff Office Dirs./Asst.CMDs/Dep. Assoc. Dep. CMDs; VBA Chief of Staff.�
H, J, K, L, M�
�
VHA Service Directors; VBA Staff and Service Directors�
L, M�
�
VBA Office Directors�
L, M�
�
VHA Regional and VBA Area Directors and Deputies�
H, J, L, M�
�
Director and Regional Directors, Veterans Canteen Service�
H, J, L�
�
District Counsels�
NONE�
�
Field Facility Directors, their Associates and Assistants and Chief of Staff at VHA Facilities when designated by the Director�
H, J, K, L, M�
�
Chiefs, VA Prosthetics Centers�
H, J, L�
�
Directors and Deputy Directors, National Cemetery Area Offices�
H, J, K, L, M�
�
Positions not Lower than Division Chief in Field Facilities when Designated in Writing by Facility Director�
NONE�
�



h.  Transportation of immediate family (par. 13g).


i.  Making determination whether transportation of household goods will be accomplished by Government bill of lading or the commuted rate system (par. 13l(5)).  See MP-2, Subchapter G


j.  Transportation of mobile home used as a residence (par. 13n).


k.  Transportation and emergency storage of privately owned motor vehicles at Government expense (par. 13o).


l.  Making determination in cases of violations of agreement to remain in the service of VA for a certain period, whether or not separation was beyond employee’s control (par. 13d(4)).


m.  Making determination with respect to delays or other considerations where minimum average mileage distance is not met (par. 8k(1)).


�



Deputy Secretary�
N, O, P, 3A�
�
Chief of Staff; Deputy Chief of Staff�
N, O, P, 3A�
�
Under Secretaries; their Deputies; Assistant Deputies; Executive Assistant�
N, O, P, 3A�
�
Assistant Secretaries�
N, O, P, 3A�
�
Deputy Assistant Secretaries�
N, O, 3A�
�
Director, National Cemetery System�
N, O, P, 3A�
�
Other Key Officials and their Deputies and NCS Office Directors�
N, O, P, 3A�
�
VHA Assoc. CMDs; VHA Staff Office Dirs./Asst.CMDs/Dep. Assoc. Dep. CMDs; VBA Chief of Staff; Office Dirs.�
N, O, 3A�
�
VHA Service Directors; VBA Staff and Service Directors�
3A�
�
VHA Regional and VBA Area Directors and Deputies�
N, O, 3A�
�
Director and Regional Directors, Veterans Canteen Service�
N ,O, 3A�
�
District Counsels�
A�
�
Field Facility Directors, their Associates and Assistants and Chief of Staff at VHA Facilities when designated by the Director�
N, O, P, 3A�
�
Chiefs, VA Prosthetics Centers�
N, O, 3A�
�
Directors and Deputy Directors, National Cemetery Area Offices�
N, O, 3A�
�
Positions not Lower than Division Chief in Field Facilities when Designated in Writing by Facility Director�
NONE�
�



n.  Extension of up to 90 additional days for temporary storage of household goods (par. 13l(11)).


o.  Extension of 1 additional year for completion of real estate transactions (par. 13k(6)).


p.  Last Move Home Allowances (par. 13r).





3.  TRAVEL ADVANCES


a.  When amount exceeds $1,000 (par. 17e).





4.  TRANSPORATION BY AIRPLANE


a.  Making determination to authorize or approve use of premium-class accommodations only for those reasons set out in par. 8f(3). – REQUIRES AUTHORIZATION OR APPROVAL BY THE OFFICE OF THE SECRETARY





