	Memorandum

Department of 

Veterans Affairs

Date:	August 27, 2003

From:	Under Secretary for Benefits (20)

Subj:      Designation of VBA Reports Coordinator, Memorandum 20-03-2

To:	VBA Service and Office Directors



The Reports Coordinator and alternates are designated for the Veterans Benefits Administration in accordance with MP-1, Part II, Chapter 26, paragraph 6b(1).





Designated



	John Buck	20M35	Primary	273-6953

	Enoch Pratt	20M35	Alternate	273-7081

	Tammy Hurley	20M35	Alternate	273-7078





Administrative Issues To Be Submitted 



All administrative issues that require an RCS or COIN number, or an exemption or modification, will be routed through the Reports Coordinator for review and concurrence.





Form To Submit 



A VA Form 3440, Notice of Report and Report Identifier, must be completed and submitted with every reporting directive.  This includes all reports, whether they are one-time or ongoing, manual or automated. Supplies of this form are available from the Reports Coordinator.
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Subj: Designation of VBA Reports Coordinator, Memorandum 20-03-2









Rescission



Memorandum 20-02-1, dated January 18, 2002.









	Daniel L. Cooper

	


























































