





DEPARTMENT OF VETERANS AFFAIRS


Veterans Benefits Administration


Washington, D.C.  20420





February 20, 2004





VBA Letter 20-04-06





Director (00)


All VACO Services and Offices, Regional Offices and Centers





Subj: 24th Annual Olin E. Teague Award Program 





Secretary Principi is requesting nominations for the 24th anniversary of the Olin E. Teague Award Program.  This prestigious award recognizes an area of utmost importance to the Department’s mission: the rehabilitation and improvement in the quality of the lives of war-injured veterans.  The award program pays respect to the late Honorable Olin E. Teague, who was a staunch supporter of veterans’ programs during his distinguished career in Congress.





Purpose





This letter solicits nominations and provides guidance for this award program.





Basis of Award





This award recognizes employees’ accomplishments involving an improvement in the quality of life for a war-injured veteran.  It may be based on medical, physical, psychological, or educational rehabilitation.  For this award, rehabilitation means the achievement of the very best possible level of activity despite a permanent degree of loss of physical or psychological function.  It may also involve the development of a technique or concept that has significantly improved a veteran’s ability to function.





Eligibility





All full-time employees either individuals or teams who have dealt with an individual veteran or a group of veterans are eligible.  This typically includes medical personnel, social scientists, vocational counselors, engineers, and basic scientists.  	





Due Date





Nominations must be received in the Office of Human Resources (20M1) no later than April 2, 2004.
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Contact for More Information 





You may direct questions concerning this announcement to Ms. Francene Shelton via email or call on (202) 273-5911.











							/s/


						Daniel L. Cooper


						Under Secretary for Benefits





Enclosures


	


�
24th Annual Olin E. Teague Award Program


Veterans Benefits Administration Nominations Guidance





Nomination Criteria


	


The Under Secretary for Benefits and each facility, service or staff office director may nominate an employee or team.  The nomination should address, at a minimum, the number of veterans actually benefiting, the degree to which the accomplishment(s) affected the veteran(s), the degree to which the accomplishment(s) could be used by others, the uniqueness of the accomplishment(s), the degree of creativity required to bring it about, and the sacrifice demanded of the nominee(s).





Each nomination must include the following information and be numbered in the following order, as well.





Full name


Name and location of  VA facility


Position title, series, and grade


Chronological review of Federal employment


Work experience other than Federal employment


Military service, if any


Educational background


Describe the accomplishment.  (Description should be limited to three typed pages in Arial 12 font. You may include supporting documentation such as publicity, citations, and photographs.) 





In addition to the requested information listed above, we require: a brief synopsis of the contribution.  Please use a separate sheet of paper and limit the description to approximately 200 words.





Privacy Act Addendum, VA Form 3496, Authorization to Release Information, (enclosed) should be completed and signed by each nominee and forwarded with the nomination.





Nomination Submissions





Appropriate officials must endorse nominations.





Please submit an original and two copies of the nomination.





Email Ms. Francene Shelton, Office of Human Resources (20M1) that a nomination was mailed.  Please use the subject title, “24th Annual Teague Award.”





Nominations must be received in the Office of Human Resources (20M1)  no later than Friday, April 2, 2004.


�
AUTHORIZATION TO RELEASE INFORMATION











The following Privacy Act Addendum, Authorization to Release Information, must be submitted with each nomination.  Information is disclosed voluntarily and is used in the selection process and for publicity and related purposes.  Not providing all or part of the requested information may result in a nominee not receiving full consideration.





(Clip and attach to nomination)








Name of Nominee:  _____________________________________________________





Title/Grade/Pay Plan:  ____________________________________________________





Organization:  ___________________________________________________________





SSN:  ______________________________ Date of Birth: _______________________





Place of Birth:  __________________________________________________________








AUTHORIZATION TO RELEASE INFORMATION: Except as specified below, VA may use all personal information contained in my nomination for promotion and publicity of the 24th Annual Olin E. Teague Award.





Exceptions: Please specify any personal information that you do not want released.











______________________________________________            ____________________


        Signature   			 		  		Date



































VA Form 3496


