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1.  The Office of Human Resources Management (OHRM) (05) has provided the following significant information to all VA Administrations regarding reporting on adjudicative actions based on background investigations required by the Office of Personnel Management (OPM).  A report from all VBA field locations is required to OHRM by Friday, October 24, 2003, as described below.  





2.  On September 29, 2003, the Director, OPM issued a memorandum to remind Departments and Agencies of the Executive Order (E.O.) 10450 requirement to timely take adjudicative actions on personnel background investigations and report them to OPM’s Center for Investigation Services (CIS).  Under this E.O., VBA facilities must adjudicate each investigation within 90 days from receipt of its closed OPM report.  A facility’s prompt reporting of its adjudicative actions will ensure proper documentation in the CIS system of records for later use by OPM, VBA, and the Department.  In accordance with this memorandum and related requirements, all VBA field facilities must review and process all pending investigations and provide a special report on all adjudicative actions taken on an expedited basis.  





3.  OHRM (05) will have its HRM Programs and Policies (HRM P&P) Service (051D) prepare a report to OPM on the number of pending background investigations and completed adjudications for the Department.  The assistance of your human resources (HR) staff is needed to report any pending investigative cases under your facility’s jurisdiction.  An on-line data collection template has been developed for the HR staff to record the required information into a secured database.





4.  The database can be accessed at http://vaww.vairm.vaco.va.gov/survey/AjudPro/.  The database includes instructions on how to complete and submit information. 
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Completion of your reviews must be accomplished as soon as possible, but no later than Friday, October 24, 2003.  A response is required.  Each facility is to send an e-mail notification to addresses chuck.r.mcclellan@mail.va.gov and richard.Watkins@mail.va.gov, either as soon as the facility’s input has been completed or as soon as it is determined that the facility has a negative response.





5.  Inquiries concerning this memorandum may be addressed to:  Mr. Chuck R. McClellan, Staffing Division (05) at (202) 273-8262; or Mr. Richard Watkins, Employee Relations Division (05), at (513) 487-6058.  You may also contact Ms. Carole Harman, VBA Office of Human Resources (20M1), at (202) 273-5911. 











									/s/


								Daniel L. Cooper














