








October 9, 2003





VBA Letter 20-03-40





Director  (00)


All VACO Services and Offices and All Regional Offices and Centers





Subj:  Exemplary Service Awards Program





The Leadership VA Alumni Association invites VA employees at the GS-12 level and below, including wage grade and equivalent Title 38 employees to apply for the Exemplary Service Award.





The Exemplary Service Awards Program is designed to honor employees who demonstrate exceptional potential for increased leadership and managerial responsibilities through their performance in carrying out VA’s mission.  The Award is divided into two awards of $500 each: one for employees in grades�GS-8 and below, and the other for employees in grades GS-9 through GS-12.





Please submit your nomination to the Office of Human Resources (20M1), Exemplary Service Awards Program, 810 Vermont Ave., NW, Washington, DC 20420, by October 20, 2003.  The nomination must include one hard copy with original signatures on the application and a completed Privacy Act addendum and supervisor’s endorsement attached.  The enclosed Fact Sheet provides the program background. 





In addition, submit an electronic copy of your nomination to VAVBAWAS/CO/20M1 no later than October 20, 2003.  When transmitting your electronic copy, use the file name “03esags 1-8, your last name and first initial” for the GS-1 through GS-8 award category or “03esags 9-12, your last name and first initial” for grade level category GS-9 through GS-12.  If you have questions, please contact Ms. Shelton via e-mail or call on (202) 273-5911. 











							/s/


						Daniel L. Cooper


						Under Secretary for Benefits





Enclosure





�
Leadership VA Alumni Association


								Exemplary Service Award


								





APPLICATION FOR 


EXEMPLARY SERVICE AWARD


SPONSORED BY THE


LEADERSHIP VA ALUMNI ASSOCIATION








FACT SHEET











Title:				Leadership VA (LVAAA) Alumni Association 


				Exemplary Service Award.





Eligibility:	Department employees in two groups: grades up to GS-8 and GS-9 through GS-12 grade levels (including wage grade and Title 38 equivalents).





Application:	Solicited from all eligible VA employees.





Evaluation/Selection:	By a panel of LVA alumni through established selection criteria.





Award Amount:	$500.00 to an employee selected in each category.





Funding:	Solely from the treasury of the Leadership VA Alumni Association.





Note:	No additional documents are needed and, if submitted, will not be considered with the application.








Transmit an electronic copy to: Teresa.Jacobs@med.va.gov





Mail signed application with Privacy Act addendum and supervisor’s endorsement to:





Teresa Jacobs, CHE


Awards Chair, Leadership VA Alumni Association


HSTMVH (CS)


800 Hospital Drive


Columbia, MO  65201


Attention:  Exemplary Service Award





Leadership VA Alumni Association


								Exemplary Service Award


					








Application For





EXEMPLARY SERVICE AWARD





Sponsored by the





LEADERSHIP VA ALUMNI ASSOCIATION





GENERAL





(Please print or type)





	Last				First				Middle Initial





Name: ______________________________________________________________________





Grade Level: _______ Years in VA: ______ Organizational Symbol:  ___________________








Office Mailing Address:

















Telephone Number:








EMPLOYMENT HISTORY





Present Job Title/Assignment/Responsibility:
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EMPLOYMENT HISTORY (CONT.)





List former positions in VA or other agencies and all previous employment in reverse chronological order beginning with your current position.





	EMPLOYER		TITLE, GRADE OR RESPONSIBILITY	DATES


_______________________________________________________________________________





1._____________________________________________________________________________





2.





3.





4.





5.





INTER/INTRA-ORGANIZATIONAL INVOLVEMENT





List any Inter/Intra-Departmental Committees or facility level working groups on which you have served.


	NAME OF COMMITTEE	YOUR ROLE			DATES ACTIVE





1.





2.





3.





ACHIEVEMENT/LEADERSHIP





What do you consider your strongest skill or your outstanding career achievement thus far in service to veterans and/or the Department?  Please specify any leadership role you may have played.
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POTENTIAL FOR ADDITIONAL RESPONSIBILITIES





Please describe how or why your past leadership/achievement prepares you for increased responsibilities in service to veterans and/or the Department.















































EDUCATION





Begin with high school, then college(s), business or trade schools and/or other specialized training.


	NAME AND CITY OF SCHOOL	DATES		DEGREE	MAJOR


1.


2.


3.


4.


5.





Extracurricular activities and special honors or awards for leadership activities while in school (please indicate school):
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DEPARTMENT ISSUE





In your judgement, what is the most pressing issue we face in carrying out the Department’s mission, generally, and/or in your particular area of specialty?  Explain why and give any recommendations you may have for approaching and resolving the problem.





(Please use this space and only this space for your answer)



















































































APPLICANT’S SIGNATURE:	(this application must be signed for it to be considered)





Signature							Date


_____________________________________________		_________________________
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PRIVACY ACT ADDENDUM – AWARDS NOMINATION





The nominee should review information requested.  None of the information is required by law and is, therefore, disclosed voluntarily.  It will be used in considering the nominee for the award, publicity and related purposes.  Not providing all or part of the requested information may result in a nominee not being fully considered for this award.





AUTHORIZATION TO RELEASE INFORMATION: Except as specified below, all personal information contained in my nomination for the Leadership VA Alumni Association (LVAAA) Exemplary Service Award may be used by the Alumni Association for promotion and publicity.





Exceptions:  (specify personal information, which you do not want released.)
























































_________________________________		___________________


		Signature					Date









































Va Form 3496


August 2000
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SUPERVISOR’S ENDORSEMENT





As applicant’s immediate supervisor, please review information submitted by the applicant.  Endorse the applicant by checking the appropriate box below, then sign and date your endorsement in the signature block.  Any comments you wish to submit to support your endorsement should be included in the space provided below.  Your comments will be very helpful in determining the applicant’s qualifications.








_____ Highly Recommend	…this applicant for the Leadership VA Alumni Association Exemplary�Service Award.


	_____ Recommend





	_____ Do Not Recommend





NARRATIVE COMMENTS:






































____________________________________________________		_______________


	SUPERVISOR’S SIGNATURE AND TITLE				DATE





Mail Supervisor's Endorsement to:


Teresa Jacobs, CHE


Awards Chair, Leadership VA Alumni Association


HSTMVH (CS)


800 Hospital Drive


Columbia, MO  65201


Attention:  Exemplary Service Award
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