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DEPARTMENT OF VETERANS AFFAIRS


Veterans Benefits Administration


Washington, D.C.  20420�
�
July 14, 2003





VBA LETTER 20-03-24





Director (00)


All VA Regional Offices





SUBJ: Request for Fiscal Year 2004 Disabled Veterans Affirmative Action Program Plan and Fiscal Year 2003 Accomplishments Report





This letter transmits instructions to all VBA field stations for the completion and submission of the FY 2003 Disabled Veterans Affirmative Action Program (DVAAP) Annual Accomplishments Report and DVAAP Plan Certification for FY 2004.





2.  This transmittal is not intended for Directors at VA Medical and Regional Office Centers (VAM&ROCs).  VAM&ROC Directors will receive instructions for submission of their reports, plan certificates, and updates from the Veterans Health Administration.





3.  All report submissions should be prepared in font style Arial and size 12.  VBA reporting stations should email their submissions to VAVBAWAS/CO/DM&EEO on or before the dated indicated below.  





	Program Report				Submission Date to VBA





FY 2003 DVAAP Report			Friday, July 18, 2003


Sections A, B, and C 


and the DVAAP Plan


Certification for FY 2004





4.  Enclosed are the guidelines and instructions for completing the required documents 


listed above.  If you have any questions regarding this request, please direct your calls to Janice Mackey, on (202) 273 – 6772.











						/s/


Daniel L. Cooper


             Under Secretary for Benefits





Enclosures


�



Department of Veterans Affairs


Instructions for Completing the Disabled Veterans Affirmative Action Program (DVAAP) Annual Accomplishment Report for FY 2003 and DVAAP Plan Certification for FY 2004





Subpart C of Part 720 of Title 5 of the Code of Federal Regulations lists the elements of an agency DVAAP plan and the criteria for accomplishment reports.  Under the DVAAP, you must submit the following:





1.  A signed certification that your Field Station has a DVAAP Plan for FY 2004 (see attached certification form).  





2.  A report of your Field station’s FY 2003 accomplishments in hiring and promoting veterans.  Field facilities are required to submit only a report of their annual accomplishments in implementing VA's National DVAAP Plan, which is in VA Policy Manual, MP-7, Part I, Appendix D.  Field stations’ FY 2003 Annual Accomplishment Reports must describe, in a narrative format, the following four elements on or before 


Friday, July 18, 2003 (see attached cover sheet and DVAAP Accomplishments for 


FY 2003 form).





Section A: Methods Used to Recruit and Employ Disabled Veterans





(Include particular measures for those veterans with 30 percent or more service-connected disabilities).





Section B: Methods Used to Provide or Improve Internal Advancement Opportunities





	Section C: Methods Used to Monitor, Review, and Evaluate Activities





	Section D: Progress Report





The field stations must explain progress in implementing your affirmative action plan in FY 2003.  Where progress has not been shown, the Report should cite reasons for the lack of progress.  This should include a description of any increase or decrease in the representation of disabled veterans in the workforce as provided in the COIN PAID Report 204.  It is suggested that you mail a hardcopy of the COIN PAID Report 204, if available to VBA 20M2. 



































DVAAP Accomplishments for FY 2003





A.	Methods Used to Recruit and Employ Disabled Veterans:























Methods Used to Provide or Improve Internal Advancement Opportunities:























Methods Used to Monitor, Review, and Evaluate Activities:


























Progress Report:





















































DVAAP Annual Accomplishment Report for FY 2003











Please type or print clearly the address of the VBA Field Station. 




















Number of Employees at Field Station Covered by this Report ____________________




















Name of Person Preparing Report			Telephone Number 




















Name and Title of Designated DVAAP Official		Date








�






Annual Disabled Veterans Affirmative Action Program (DVAAP) Plan Certification—Fiscal Year 2004





Please type or print clearly and return this sheet with an original signature to:

















IDENTIFYING INFORMATION





A.  Name and Address of Agency














B.  Name and Title of Designated DVAAP Official 


(Include Address, if different from above)		Telephone and Fax Numbers:

















C.  Name and Title of Contact Person 


(Include address, if different from above)			Telephone and FAX Numbers











Certification:  I certify that the above named agency:  (1) has a current DISABLED VETERANS AFFIRMATIVE ACTION PROGRAM (DVAAP) plan and the program is being implemented as required by 38 USC 4214, as amended, and appropriate regulations and guidance issued by the U.S. Office of Personnel Management; (2) that all field offices or installations having less than 500 employees are covered by a DVAAP plan; (3) that all field offices or installations having 500 or more employees are covered either by this plan or by a local plan; and (4) that such plans are available upon request from field offices or installations.











SIGNATURE									DATE			











