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SUBJ:  Security Orientation and Awareness Training for Calendar Year 2003 





Annual security awareness training is required for all of the Department of Veterans Affairs (VA) employees and contractors.  The VA Office of Cyber Security (OCS) has provided a web-based Information Security Awareness Course.  Completing this course satisfies the VA annual security awareness training requirement. 








Annual Online Security Awareness Training Requirements 





VA requires that each employee, contractor and volunteer who manages, uses, or operates Federal computer systems complete a one hour cyber security awareness orientation annually. 








Security Awareness Training for Veterans Service Organization (VSO) Personnel 





VSOs co-located with regional offices will be trained by the facility ISO.  A compact disc containing the training course will be provided separately to the regional office for this purpose.  








Security Awareness Training Course Access





Veterans Benefits Administration (VBA) employees and contractors can access the course at 


http://vaww.infosec.va.gov/SecurityAwareness/course/index.asp. 
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Security Awareness Training Course Completion





The training course allows participants to print a certificate of completion upon successful completion of the training.  Please instruct employees to select the option to print the training certificate and retain it at your station.  Each Service, Office, RO and Center must count the personnel who have completed the course.  The count must be certified by the service, office, RO or Center Director and then provided to the VAVBAWAS/CO/FLS mailbox.  The count of the number of employees who have successfully completed the course must be received by close of business July 15, 2003.








Point of Contact for Questions





Questions may be sent to the VAVBAWAS/CO/FLS mailbox.  If you have questions about the training requirements, please contact Ms. Terry L. Simmons, (202) 273-6870 or by email (Global Address Listing: Simmons, Terry L., VBAVACO). 





														





								/s/


			Daniel L. Cooper


			Under Secretary for Benefits

















