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VA Regional Offices and Centers



SUBJ: Year-End Financial Reports and Statements



The year-end certification of accounting records required by Handbook/Directive 4540, Financial Reports and Statements, is an important source of information for the Section 4 report (Accounting Systems) required by the Federal Managers’ Financial Integrity Act (FMFIA).  This letter is intended to focus attention on certain issues of current concern and to ensure that all accounting matters under facility jurisdiction are included in the certification.



How Is the Certification To Be Completed?



In preparing the certification, particular attention should be given to Handbook/Directive 4540, Financial Reports and Statements, which addresses obligation accounting and the reporting requirements.  For those facilities that have not reviewed their unliquidated obligations during the year, they must do so before year-end closing to reasonably assure that all those transactions meeting the criteria of valid obligations set forth in 31 U.S.C., 1501 have been properly recorded.  In addition, stations are reminded that this certification encompasses all accounting records controlled by the facility.  These accounting records include FMS, PAID, INSURANCE, LOAN GUARANTY, the DECENTRALIZED BENEFIT PROGRAMS, and any other program unique to VBA facilities.  When preparing the certification letter, specific certification of the payroll accrual and unobligated balances ARE NOT REQUIRED to be included in the certification letter for Fiscal Year 2002.



How Do You Submit the Certification?



The certifications are to be submitted in letter format no later than October 16, 2002, to VBA Office of Resource Management, Finance Staff (241A), 810 Vermont Avenue, NW, Washington, DC 20420.  The reports may be faxed to (202) 275-0951.  In addition to reporting on your facility, a certification letter is required for each active cemetery and any other independent station serviced by your facility.  Also, the Hines Finance Center, the Debt Management Center and the Loan Guaranty & Insurance Accounting and Reporting Division (241B) are to submit certifications for loan guaranty to the Mortgage Loan Accounting Center (MLAC) by October 9, 2002.  The MLAC should forward their certifications to us by October 16, 2002.
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What Additional Requirements Are There?



In addition to the requirements outlined in Handbook/Directive 4540, Financial Reports and Statements, the items presented below are some of the current concerns that require the facility’s special attention prior to the issuance of their certification.  Please ensure these concerns are addressed and all material differences reported in paragraph 2 of the certification letter.



Facilities will retain all related work papers and records, especially those associated with reconciliations and certifications.



a.	Real and personal property accounts are reconciled and adjustments made to correct any out of balance conditions between FMS and the fixed asset subsystem.



b.	FMS work-in-process accounts (Standard General Ledger 1720) for construction or leasehold improvements that are occupied or completed have been capitalized or expensed.



c.	All real property asset accounts have been reviewed and adjustments made as necessary.  Stations must ensure all accounts properly reflect depreciation expense and accumulated depreciation amounts.  



d.	All non-expendable property accounts have been reconciled with the Office of Acquisition and Material Management or other applicable office.  Also ensure the depreciation expense and the related accumulated depreciation accounts are correct.



e.	All accounts receivable have been accurately stated in the facilities’ trial balance.  This item also includes the computation of the allowance for bad debts, if applicable (GOE).  The allowance for bad debts is also based on the station's expense.  



f.	All undelivered orders and accrued services payable with a balance outstanding in excess of 90 days have been reviewed for their validity.



Stations that perform SF-224 reporting must ensure all differences in disbursements and cash balances with Treasury have been reviewed and reconciled as of end of year. 
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All suspense balances, as of August 31, 2000, in budget clearing account (36F3875) have been reviewed and cleared out to the proper appropriation or fund.



In accordance with the requirements of the Expired Fund Control Act of 1990, all accounting records for FY 1997 will be eliminated through automated transactions by the Austin Automation Center.  No station input is necessary.



All account balances have been reviewed for proper debit/credit balances, and corrections made, if necessary (i.e., asset accounts with credit balances, liability accounts with debit balances, etc.).



Payroll data has been reconciled each pay period.



Timely deposits have been made of funds received by the Regional Office.



Action has been taken on the findings noted in the August 20, 2002 letter to all RO Directors from the Director, Office of Resource Management.  



Regional Offices are required to list and provide the dollar amount of payroll, purchase card, and contract counseling cost accruals on the certification letter.



What If You Have Questions?



All questions in regard to the annual certification may be directed to Denise Mitchner of the VBA Office of Resource Management (241A) at (202) 273-9195.  FMS online inquiries/questions should be directed to the Austin Finance Center Help Desk at (512) 389-5600. 







							/s/

Daniel L. Cooper

Under Secretary for Benefits
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