


November 7, 2001





VBA Letter 20-01-61





Director (00)


All VACO Services and Offices and All Regional Offices and Centers





SUBJ: 2001 FEIAA Executive of the Year Award





The Federal Executive Institute Alumni Association (FEIAA) invited the Department of Veterans Affairs to submit nominations for its Federal Executive Institute Alumni Association Awards Program.  This honorary award is granted annually to an outstanding Federal executive selected by FEIAA Board of Directors.





 What is the Purpose of This Letter?





The purpose of this letter is inform interested VBA executive level employees of the following:





Purpose of the Federal Executive Institute Alumni Association Awards Program 





Eligibility criteria, submission requirements, mailing and contact information. 





 What is the Purpose of the FEIAA Executive of the Year Awards    Program?


 


FEIAA established this awards program to recognize extraordinary achievement in executive management and leadership at the Federal level. 





What Is the Eligibility Criteria for the Program?


	


	Nominations must reflect accomplishments in each of the following criteria:





Executive leadership of an organization which produced substantial, innovative achievements, resulting in high quality public service.  Outstanding achievements can include significant improvements in service to the public, program effectiveness, and efficient use of resources due to the efforts and leadership of the nominee.





Extraordinary results of a particularly sensitive and difficult executive assignment of major importance achieved through great personal initiative, commitment, effort, and competence.
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Executive acumen in developing breakthrough strategies or concepts in finding new and effective ways of accomplishing mission.





Executive leadership in the productive use of teams that cross organizational and agency boundaries.





A nominee for this award must be a career civilian currently serving in Federal government within the senior level ranks e.g., GS-14, 15, or SES.  Nominees need not be graduates of FEI or members of the FEIAA.  





	Are There Specific Submission Requirements?


 


 		Yes, please include the following items:





letter of endorsement signed by the appropriate Administration Head


completed VA Form 3496, “Authorization To Release Information” (enclosed) 


completed Awards Form/Cover Sheet (enclosed) 


the information noted below:


brief biography of nominee


narrative, not to exceed five pages, stating the basis for the nomination, in terms of the eligibility criteria referenced above


name, title, organization, address


phone number of three (3) references who can attest to the nominee’s executive performance


a 5x7 black and white photograph of nominee  





Where should I send submissions?





Please FedEx your submission to Office of Human Resources (20A2), FEIAA Awards Program, 1800 “G” Street, NW, Washington, DC 20006. 


      


What Is the Due Date for Submission of the Nomination?





 The application must be received in the VBA Office of Human Resources by � November 13, 2001.
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Where Can I Obtain a copy of the Cover Sheet for my nomination?





We have attached a copy of the Awards Program cover sheet.       





 Who Should I Contact If I Have Questions or Comments?


 


You may request program materials and direct questions concerning this announcement to Francene Shelton via e-mail or call on 202-273-5913. 


	








								           /s/


								Guy H. McMichael III 


								Acting Under Secretary for Benefits





Enclosures





�






AUTHORIZATION TO RELEASE INFORMATION











The following Privacy Act Addendum, Authorization to Release Information, must be submitted with each nomination.  Information is disclosed voluntarily and is used in the selection process and for publicity and related purposes.  Not providing all or part of the requested information may result in a nominee not receiving full consideration.





(Clip and attach to nomination)








Name of Nominee(s):  _____________________________________________________





Title/Grade/Pay Plan:  ____________________________________________________





Organization:  ___________________________________________________________





SSN:  ______________________________ Date of Birth: _______________________





Place of Birth:  __________________________________________________________








AUTHORIZATION TO RELEASE INFORMATION: Except as specified below, VA may use all personal information contained in my nomination for promotion and publicity of the FEIAA Federal Executive of the Year Awards Program.





Exceptions: Please specify any personal information that you do not want released.











______________________________________________            ____________________


        Signature   			 				Date
































VA Form 3496


October 2000


�
�


2001 Executive of the Year Award





Nomination Form





PLEASE USE THIS FORM AS THE COVER SHEET FOR YOUR NOMINATION





NOMINATIONS MUST BE RETURNED BY December 7, 2001 TO:





FEIAA Federal Executive of the Year Award


1111 Hybrid Avenue


Capitol Heights, Maryland 20743





THIS INFORMATION IS SUBMITTED TO SUPPORT THE NOMINATION OF:





Nominee’s Name __________________________________ Title __________________





Agency _________________________________________________________________





Business Address _________________________________________________________








NOMINATION SUBMITTED BY:





Nominator’s Name _____________________________ Organization _______________





Home or Business Address__________________________________________________





________________________________________________________________________





_________________________________________ Phone _________________________


	


Signature of Nominator ________________________________ Date ________________
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