



Department of Veterans Affairs

Veterans Benefits Administration

Washington, DC  20420



September 26, 2001



VBA LETTER 20-01-46



Director (00)

All VA Regional Offices and Centers



SUBJ:  Request for FY 2001 EEO Accomplishment Reports and FY 2002 Plan        Certifications and Updates



1.  This letter transmits instructions to all VBA field stations for the completion and submission of the following documents:



a.  Federal Equal Opportunity Recruitment Program (FEORP) Annual Accomplishment Report for FY 2001



b.  FEORP Plan Certification for FY 2002



c.  Disabled Veterans Affirmative Action Program (DVAAP) Annual Accomplishment Report for FY 2001



d.  DVAAP Plan Certification for FY 2002



e.  FY 2001 Annual Accomplishment Report for Hiring, Placement, and Advancement of People with Disabilities (PDP)



f.  PDP Update for FY 2002



2.  This transmittal is not intended for directors at VA medical and regional office centers (VAM&ROCs).  VAM&ROC directors will receive instructions for submission of their reports, plan certifications, and updates from the Veterans Health Administration.



3.  All report submissions should be prepared in font style Arial and font size 12.  VBA reporting stations should e-mail their submissions to Antionette St.Clair, Equal Opportunity Program Staff (20A1E), on or before the dates indicated below:

�Page 2.



VBA Letter 20-01-







Program Document�Submission Date�����a.  FY 2001 FEORP Accomplishment

     Report and FY 2002 FEORP Plan

     Certification �November 16, 2001�����b.  FY 2001 DVAAP Accomplishment

     Report and FY 2002 DVAAP Plan

     Certification�November 30, 2001�����c.  FY 2001 PDP Accomplishment   

     Report and FY 2002 PDP Plan

     Update�December 7, 2001��

4.  Enclosed are the guidelines and instructions for completing each of the required documents listed above.  Any questions regarding this request may be addressed to 

Ms. St.Clair on (202) 273-4894.







								     /s/

							  Guy H. McMichael III

							  Acting Under Secretary for Benefits



Enclosures (3)









�

										Enclosure 1

										FEORP REPORT





Guidelines and Instructions for Completing the Equal Employment Opportunity (EEO) Annual Accomplishment Reports for FY 2001 and 

Plan Updates and Certifications for FY 2002





FY 2001 FEORP Accomplishment Report and 

FY 2002 FEORP Plan Certification



1.	VBA field stations that employ 100 or more full-time and part-time permanent employees are required to submit a FEORP accomplishment report and plan certification.  The following information should be submitted:



	a.	Significant accomplishments in recruiting, hiring, promoting, and training 			women and minorities during FY 2001.  Please provide this information 

 		on the charts included in this section.  Examples of significant recruitment 			and training accomplishments would include the following:



		*  Participants in formal agency development and training programs for

		    women at the GS-13 through GS-15 levels increased from 511

		    (53.0%) in FY 1998 to 965 (32.3%) in FY 1999.



		*  Participation in both formal agency training programs and 

		    government-wide training programs for African Americans 

		    (at varying grade levels) increased from 24 in 1998 to 31

		    in 1999.



	b.	Completed copy of the FY 2002 FEORP Plan Certification, Office

		of Personnel (OPM) Form 1508.  Please retain the signed original

		form at the station and submit a copy of the certification with the

		FEORP report. 



2.	In addition to the general FEORP accomplishment report and plan certification, reporting field stations are required to submit information on specific activities and accomplishments in implementing the Hispanic Employment Initiative issued by OPM in September 1997 (Nine-Point Plan).  Of particular interest to OPM is how your field station addressed each point in the Nine-Point Plan.  A suggested format in which to report your accomplishments is included in these instructions.		









�Guidance for Completing FEORP Forms





1.  Formal Agency Career Development Programs: Formal agency career development programs have many titles, such as long-term training programs, career enhancement programs, career development programs, academic degree programs for shortage occupations, leadership development programs, supervisory development programs, management development programs, Senior Executive Service candidate development programs, and others.  However, a formal agency development program will normally have the following characteristics:



a.  Announcement:		Organization announces developmental program

to all qualified groups and individuals.



b.  Recruitment:		Candidates are identified through a request for

nominations or for applications to the program.



c.  Competitive Selection:	Organization screens and selects candidates, 

based on merit principles, using pre-determined 

criteria for program participation.



d.  Training:			Training program is finalized for selected participants					and will include a formal training experience.  The 

training program may also include developmental 

assignments.  (Continued service agreements may be

required.)



e.  Monitoring:		Organization monitors participants' training 

activities and progress in the program against 

pre-established objectives.



f.  Evaluation:		Organization evaluates the effectiveness of the

formal training program provided to individual 

participants and the effectiveness of developmental

assignments in meeting organizational goals.





2.  Formal Government-Wide Career Development Programs:  These include academic programs at accredited schools, colleges or universities and may be used in conjunction with formal development programs and other formal training programs, such as OPM's Management Development Center programs; OPM's Federal Executive Institute; U.S. Department of Agriculture's Aspiring/New Leader Program; OPM's Women's Executive Leadership Program, Executive Potential Program and the Legislative Fellows Program.



�FEORP:  PARTICIPANTS IN FORMAL GOVERNMENT-WIDE CAREER DEVELOPMENT PROGRAMS

FY  2001



VBA FIELD STATION:  ______________________________________________________





RNO AND GENDER�GS 1-4�GS 5-8�GS 9-12���#�%�#�%�#� %��Total Whites��������Total Men��������Total Women��������Total African Americans��������Total Men��������Total Women��������Total Hispanics��������Total Men ��������Total Women��������Total Asian Amer./Pacific Islanders��������Total Men��������Total Women��������Total Native Americans ��������Total Men��������Total Women��������   Grand  Total��������   Total Men��������   Total Women��������

NOTE:  When printing this page, select File, Page Setup, Paper Size and Landscape

�FEORP:  PARTICIPANTS IN FORMAL GOVERNMENT-WIDE CAREER DEVELOPMENT PROGRAMS

FY  2001



VBA FIELD STATION:  ______________________________________________________





RNO AND GENDER�GS 13-15�SES���#�%�#�%��Total Whites������Total Men������Total Women������Total African Americans������Total Men������Total Women������Total Hispanics������Total Men������Total Women������Total Asian Amer./Pacific Islanders������Total Men������Total Women������Total Native Americans������Total Men������Total Women������Grand Total������Total Men������Total Women������



		    NOTE:  When printing this page, select File, Page Setup, Paper Size and Landscape



�FEORP:  PARTICIPANTS IN FORMAL AGENCY CAREER DEVELOPMENT PROGRAMS

FY  2001



VBA FIELD STATION:  ______________________________________________________





RNO AND GENDER�GS 1-4�GS 5-8�GS 9-12���#�%�#�%�#� %��Total Whites ��������Total Men��������Total Women��������Total African Americans��������Total Men��������Total Women��������Total Hispanics��������Total Men ��������Total Women��������Total Asian Amer./Pacific Islanders��������Total Men��������Total Women��������Total Native Americans ��������Total Men��������Total Women��������   Grand Total��������   Total Men��������   Total Women��������

NOTE:  When printing this page, select File, Page Setup, Paper Size and Landscape



�FEORP:  PARTICIPANTS IN FORMAL AGENCY CAREER DEVELOPMENT PROGRAMS

FY  2001 



VBA FIELD STATION:  ______________________________________________________





RNO AND GENDER�GS 13-15�SES���#�%�#�%��Total Whites ������Total Men������Total Women������Total African Americans������Total Men������Total Women������Total Hispanics������Total Men������Total Women������Total Asian Amer./Pacific Islanders������Total Men������Total Women������Total Native Americans������Total Men������Total Women������     Grand Total������     Total Men������     Total Women������	

                           NOTE:  When printing this page, select File, Page Setup, Paper Size and Landscape



�FEORP:  HIRING STATISTICS BY GENDER, ETHNICITY, AND GRADE

FY  2001



VBA FIELD STATION:  ______________________________________________________





RNO AND GENDER�GS 1-4�GS 5-8�GS 9-12���#�%�#�%�#� %��Total Whites ��������Total Men��������Total Women��������Total African Americans��������Total Men��������Total Women��������Total Hispanics��������Total Men ��������Total Women��������Total Asian Amer./Pacific Islanders��������Total Men��������Total Women��������Total Native Americans ��������Total Men��������Total Women��������   Grand Total��������   Total Men��������   Total Women��������

NOTE:  When printing this page, select File, Page Setup, Paper Size and Landscape

�FEORP: HIRING STATISTICS BY GENDER, ETHNICITY, AND GRADE

FY  2001



VBA FIELD STATION:  ______________________________________________________





RNO AND GENDER�GS 13-15�SES���#�%�#�%��Total Whites ������Total Men������Total Women������Total African Americans������Total Men������Total Women������Total Hispanics������Total Men������Total Women������Total Asian Amer./Pacific Islanders������Total Men������Total Women������Total Native Americans������Total Men������Total Women������     Grand Total������     Total Men������     Total Women������	

NOTE:  When printing this page, select File, Page Setup, Paper Size and Landscape





�FEORP:  PROMOTION STATISTICS BY GENDER, ETHNICITY, AND GRADE

FY  2001



VBA FIELD STATION:  ______________________________________________________





RNO AND GENDER�GS 1-4�GS 5-8�GS 9-12���#�%�#�%�#� %��Total Whites ��������Total Men��������Total Women��������Total African Americans��������Total Men��������Total Women��������Total Hispanics��������Total Men ��������Total Women��������Total Asian Amer./Pacific Islanders��������Total Men��������Total Women��������Total Native Americans ��������Total Men��������Total Women��������   Grand Total��������   Total Men��������   Total Women��������

NOTE:  When printing this page, select File, Page Setup, Paper Size and Landscape



�FEORP: PROMOTION STATISTICS BY GENDER, ETHNICITY, AND GRADE

FY  2001



VBA FIELD STATION:  ______________________________________________________





RNO AND GENDER�GS 13-15�SES���#�%�#�%��Total Whites ������Total Men������Total Women������Total African Americans������Total Men������Total Women������Total Hispanics������Total Men������Total Women������Total Asian Amer./Pacific Islanders������Total Men������Total Women������Total Native Americans������Total Men������Total Women������     Grand Total������     Total Men������     Total Women������	



 		NOTE:  When printing this page, select File, Page Setup, Paper Size and Landscape

�Hispanic Employment Initiative: Nine-Point Plan

for FY 2001 





As part of the FEORP Accomplishment Report, VBA reporting field stations must submit information on specific activities and accomplishments in implementing the Hispanic Employment Initiative:  Nine-Point Plan for FY 2001.  Of particular interest is how VBA field stations addressed each point in the Plan.  The Nine-Point Plan includes the following items:



1.  Support and implement the White House Initiative on Educational Excellence

     for Hispanic Americans.



2.  Provide employment information to students, faculty, and the Hispanic

     community.



3.  Use the Presidential Management Intern (PMI) Program for recruiting, 

     converting, and advancing Hispanic college-graduates.



4.  Participate in the HACU National Internship Program.



5.  Use the flexibility of the Student Employment Program to bring Hispanic 

     students into VBA reporting field station’s shortage category occupations, as

     well as other occupations.



6.  Develop mentoring programs to motivate young people to pursue higher 

     education and Federal careers.



7.  Promote participation of Hispanic employees in career development 

     programs.



8.  Assess VBA field station’s needs for full-time, part-time, or collateral duty 

     Hispanic Employment Program (HEP) Managers and ensure that HEP 

     Managers are integral members of the management team.



 9. Incorporate these activities into the VBA field station’s Annual FEORP 

     Accomplishment Report to OPM.



















�FEORP Plan Certification for FY 2002





Please type or print clearly.  Retain this form containing the original signature and e-mail a copy of the form with your FEORP report to:



Ms. Marsha A. Smith

Equal Opportunity Program Manager (20A1E)

Office of the Deputy Under Secretary 

Veterans Benefits Administration

Department of Veterans Affairs





A.  Name and Address of Agency:













B.  Name and Title of Designated FEORP Official (Include address, if different from above, and

      telephone and fax numbers):













C.  Name and Title of Contact Person (Include address, if different from above, telephone

     and fax numbers):













CERTIFICATION:



I certify that the above named agency: (1) has a current Federal Equal Opportunity Recruitment Program (FEORP) plan and the program is being implemented as required by Public Law 95-454 and subsequent regulations and guidance by the Office of Personnel Management; (2) that all field offices or installations having less than 500 employees are covered by a FEORP plan; (3) that all field offices or installations having 500 or more employees are covered either by this plan or by a local plan; and (4) that such plans are available upon request from field offices or installations.







SIGNATURE:  ________________________________		DATE:  ___________________



REPRODUCE   LOCALLY        OPM Form 1508  (Rev. 9/85)	





								

�										Enclosure 2

										DVAAP REPORT





Instructions for Completing the Disabled Veterans Affirmative Action Program (DVAAP) Annual Accomplishment Report for FY 2001 

and DVAAP Plan Certification for FY 2002 





Subpart C of Part 720 of Title 5 of the Code of Federal Regulations lists the elements of an agency DVAAP Plan and the criteria for accomplishment reports.  Under the DVAAP, you must submit the following:



1.  A signed certification that your Agency has a DVAAP Plan for FY 2002 (see,   

     attached certification form).



2.  A report of FY 2001 accomplishments in hiring and promoting veterans.  Field 

facilities are required to submit only a report of their annual accomplishments in implementing VA’s National DVAAP Plan, which is in VA Policy Manual, MP-7, Part 1, Appendix D.  Agency annual accomplishment reports must describe, in a narrative format, the following four elements:



(a)  Methods used to recruit and employ disabled veterans, including 

       particular measures for those veterans with 30 percent or more 

       service-connected disabilities.



(b)  Methods used to provide or improve internal advancement opportunities 

       for disabled veterans.



(c)  A description of how activities for the program were monitored, reviewed, 

      and evaluated.



(d)  An explanation of progress in implementing its affirmative action plan 

      during the fiscal year.  Where progress has not been shown, the report 

      will cite reasons for the lack of progress, along with specific plans for 

      overcoming cited obstacles to progress.  This should include a description 

      of any increase or decrease in the representation of disabled veterans in 

      the workforce as provided in the COIN PAI 204.  It is suggested that you 

      attach a copy of the COIN PAI 204 with your report, if available.















�DVAAP Plan Certification for FY 2002 





Please type or print clearly and return this sheet with an original signature to:



Armando E. Rodriguez

Deputy Assistant Secretary for Diversity Management

  	     and Equal Employment Opportunity (06)

Department of Veterans Affairs

810 Vermont Avenue, NW

Washington, DC  20420 





IDENTIFYING INFORMATION:



A.  Name and Address of Agency













B.  Name and Title of Designated DVAAP Official 		Telephone and FAX Numbers   

      (Include address, if different from above)













C.  Name and Title of Contact Person 				Telephone and Fax Numbers

     (Include address, if different from above) 	













  

CERTIFICATION:   I certify that the above named agency: (1)  has a current DISABLED VETERANS AFFIRMATIVE ACTION PROGRAM (DVAAP) plan and the program is being implemented as required by 38 U.S.C. § 4214, as amended, and appropriate regulations and guidance issued by the U.S. Office of Personnel Management; (2) that all field offices or installations having less than 500 employees are covered by a DVAAP plan; (3) that all field offices or installations having 500 or more employees are covered either by this plan or by a local plan; and (4) that such plans are available upon request from field offices or installations.





SIGNATURE							 DATE_________________

				

						

�										Enclosure 3

										PDP REPORT



Instructions for Completing the Annual Accomplishment Report for Hiring, Placement, and Advancement of People with Disabilities (PDP) for FY 2001 and PDP Plan Update for FY 2002



GENERAL



1.	Make sure that mathematical computations are always carried to two decimal points.



2.  Make certain that anticipated workforce data, projected for the end of the planned year, are the result of the actual data taken from the COIN PAI 163 for the end of the just completed year minus anticipated losses plus anticipated accessions for the planned year.



3.  Make sure that the pages of EEOC Form 440 follow each other in consecutive order (1 through 14).  Where the pages of COIN PAI 163 are substituted for the pages of EEOC Form 440, place them in the proper sequence and do not submit blank pages of EEOC Form 440.  A copy of EEOC Form 440 that is taken from EEO Management Directive 713 is attached.



SPECIFIC PAGE-BY-PAGE INSTRUCTIONS



Page 1 (EEOC Form 440): The “Number of Employees Covered by This Plan” should include only permanent full-time, part-time, and intermittent employees.  This number is given on Table 1 (Permanent) of the COIN PAI 163.  The “Responsible Official” is the Chief, Human Resources Management, and the “Agency Head” is the field facility Director.



Page 2 (EEOC Form 440):  A sample page 2 of EEOC Form 440 (with numbered boxes) is attached to these instructions to assist you in following the step-by-step instructions.



	Step 1: From COIN-PAI 163, Table 1, enter workforce totals as of 9-30-01 in boxes 13, 15, and 17.  Enter the corresponding percentages from the same source in boxes 16 and 18.



	Step 2: Enter anticipated losses and accessions for total workforce in FY 2002 in boxes 1 and 7.  A review of actual accessions and losses for FY 2001 adjusted for known or expected significant changes in FTE for the planned fiscal year will help you do this.



�	Step 3: Enter the anticipated total workforce as of 9-30-02 in box 25 (total workforce as of 9-30-01 minus anticipated loses plus anticipated accessions).



	Step 4: Follow the same procedure as described in step 3 regarding anticipated total workforce to obtain the anticipated FY 2002 figures for "Disability Reported" and "Targeted Disabilities" for boxes 27 and 29.



	Step 5: Make sure that the figure in box 31 will produce a percentage of anticipated accessions in box 32 that exceeds the percentage in box 18.  Also, make sure that the figure in box 33 will produce a percentage in box 34 that exceeds the percentage in box 18.



	EXAMPLE:  Assume that as of 9-30-01, the representative of persons with targeted disabilities in a facility's workforce is 1.70 percent.  Regardless of the number of accessions for the total workforce anticipated for FY 2002, more than 1.70 percent of these must be persons with targeted disabilities for the facility's hiring goal to be acceptable.  In most cases, the resulting whole number will be fairly small; a modest and achievable number is preferred to an overly optimistic goal that is out of proportion to realistic expectations or past accomplishments.



CAUTION:  Since persons with targeted disabilities are a subset of "Disability Reported," all figures for persons with targeted disabilities will be smaller than figures for "Disability Reported." 	



NOTE:  Since 1979, the Equal Employment Opportunity Commission has estimated that the availability of persons with targeted disabilities who are of workforce age and able to work is 5.95 percent of the entire workforce age population.  Subsequent studies support this estimate.  Therefore, recruitment plans and goal setting for hiring persons with targeted disabilities is required for any facility whose percentage of persons with targeted disabilities is less than 5.95 percent, even if its percentage exceeds the VA-wide average.



Page 3 (EEOC Form 4): Self-explanatory.  Be certain to check either or both boxes as appropriate.  If neither box is checked, completion and submission of the information requested in the bottom portion of the form is required.



Page 4 (EEOC Form 440): Consult with Engineering Service regarding the requested information.



Page 5 (EEOC Form 440): Refer to the guidelines contained in EEO-MD 713, Appendix C.



Page 6 (EEOC Form 440): Only paragraph B is to be completed by field facilities.  Count only personnel that are actually responsible for managing and coordinating the program.  Do not include those who are only members of a committee. 





�Page 7 (EEOC Form 440): Substitute COIN-PAI 163, Report 1.  Please note that field facilities must supply two items of information:



In the second line of the top section of the COIN PAI report, enter under the columns for "Persons with Targeted Disabilities" the goal (whole number and percentage) which was set for FY 2001.  This will require a review of your previous year's plan (boxes 33 and 34) of EEOC Form 440, page 2.



In the second line of the bottom section, enter the numbers of applications received from persons with targeted disabilities.  This information is critical for evaluating the agency's recruitment efforts.



Pages 7-A, 8, 9, 10 (EEOC Form 440): Substitute COIN-PAI 163 Reports 1  (temporary), 2,3, and 4.



Pages 11 and 12 (EEOC Form 440): Self-explanatory



Page 13 (EEOC Form 440): Substitute COIN-PAI 163, Report 5.



Page 14 (EEOC Form 440): Please report any special initiatives and noteworthy accomplishments during FY 2001.



�MD-713                                                                                                                                    10/87

                                                                                                                                       EXHIBIT 2



AFFIRMATIVE ACTION PROGRAM PLAN UPDATE AND REPORT OF ACCOMPLISHMENTS FOR AGENCY WITH 1,001 OR MORE EMPLOYEES



AFFIRMATIVE ACTION PROGRAM FOR

INDIVIDUALS WITH DISABILITIES



Plan update for the period Oct. 1, 2001, through Sept. 30, 2002

Report for the period Oct. 1, 2000, through Sept. 30, 2001







AGENCY





AGENCY ADDRESS





NUMBER OF EMPLOYEES COVERED BY THIS PLAN   ______________





                                                                                 

NAME OF PERSON PREPARING THIS FORM                          TELEPHONE NUMBER







SIGNATURE OF RESPONSIBLE OFFICIAL                                                 DATE







NAME AND TITLE OF RESPONSIBLE OFFICIAL











SIGNATURE OF AGENCY HEAD                                                                      DATE







NAME AND TITLE OF AGENCY HEAD (CERTIFIES THAT THIS REPORT IS IN COMPLIANCE WITH EEO-MD-713, “AFFIRMATIVE ACTION FOR HIRING, PLACEMENT, AND ADVANCEMENT OF INDIVIDUALS WITH DISABILITIES”)





EEOC FORM 440 (p.1) 

�PART 1: PROGRAM PLAN UPDATE

FOR THE PERIOD OCTOBER 1, 2001 THROUGH SEPTEMBER 30, 2002



NUMERICAL OBJECTIVES (GOALS) FOR EMPLOYMENT OF PERSONS

WITH TARGETED DISABILITIES (TD)



Agencies are to use this format to establish numerical objectives for the period October 1 through September 30.  Anticipated changes in the work force are taken into account, as objectives are calculated on the basis of losses from the work force as well as accessions.  The planned rate of accessions (if any are anticipated) must be adequate to achieve the desired work force profile as of September 30.  Guidance is provided in Appendix B of this directive.

                                                

�ANTICIPATED CHANGES IN WORK FORCE FROM

OCTOBER 1, 2001 TO SEPTEMBER 30, 2002

��

                                                       NUMBER + OR -                       PERCENT CHANGE + OR -

LOSSES

(TOTAL WORK FORCE)�

�

��LOSSES

W/DISABILITY REPORTED�

�

��LOSSES

TARGETED DISABILITIES�

�

��ACCESSIONS

(TOTAL WORK FORCE)�

�

��ACCESSIONS

W/DISABILITY REPORTED�

�

��ACCESSIONS

TARGETED DISABILITIES�

�

��

�

WORK FORCE ACTUAL DATA AS OF 9/30/01�ANTICIPATED CHANGES IN WORKFORCE FROM 

10/1/01 TO 9/30/02�

ANTICIPATED DATA AS OF 9/30/02��                                                                                               NUMBER   % CHANGE

                                                              NUMBER          %            + OR -       + OR -     NUMBER        %                          

TOTAL WORK FORCE��������DISABILITY REPORTED��������TARGETED DISABILITIES��������CALCULATE THIS PERCENTAGE BY DIVIDING THE NUMBER + OR – BY THE CORRESPONDING NUMBER IN THE WORK FORCE AS OF THE BEGINNING OF THE REPORTING PERIOD.

NUMERICAL OBJECTIVES FOR THE PERIOD 10/1/01 TO 9/30/02

A.  TOTAL NUMBER OF ACCESSION OF PERSONS WITH TD       ________                                 

B.  PERCENT ACCESSIONS OF PERSONS WITH TD                         ________

C.	TOTAL NUMBER OF PERSONS WITH TD ON BOARD

AS OF SEPTEMBER 30,2001                                                             ________

D.	PERCENT OF WORK FORCE WITH TD

AS OF SEPTEMBER 30, 2001                                                                  ________��

EEOC FORM 440 (p. 2)

�PLAN FOR SPECIAL RECRUITMENT PROGRAM





Agencies are to establish and maintain special recruitment programs for individuals with disabilities with the specified severe disabilities.  The purpose is to obtain applications from qualified individuals with disabilities.  A revised and improved plan for a special recruitment program is required unless:



the agency met its previous year’s employment objectives



if so, check here:   [  ]



or



the number of applications received from persons with targeted disabilities were at 

least two times the number of accessions that would have been necessary to 

achieve the objectives.



if so, check here:   [   ]





IF NEITHER OF THESE CONDITIONIS HAVE BEEN MET, list new recruiting strategies 

that will be instituted so that the agency can meet its current employment objectives.





NEW RECRUITMENT STRATEGIES�TARGET DATES�� 

 

  

 

 

 

 

 

 

 

























�      

  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

   ��

EEOC FORM 440 (p. 3) 

�MD-713                                                                                                                                                                                                                           10/87

                                                                                                                                                                                                                               EXHIBIT 2



FACILITY ACCESSIBILITY



LIST ANY UNMET OBJECTIVES FOR BARRIER REMOVAL THAT WERE ESTABLISHED IN PREVIOUS

SUBMISSIONS BUT HAVE NOT BEEN ACCOMPLISHED.  REMOVAL STRATEGIES ARE TO BE REVISED SO

THAT THESE OBJECTIVES CAN BE ACCOMPLISHED PRIOR TO THE END OF THE FISCAL YEAR COVERED BY

THIS PLAN.



OBJECTIVES

�ORIGINAL

TARGET DATES�REVISED

TARGET DATES�REVISED REMOVAL

STRATEGIES��











�����

LIST ADDITIONAL OBJECTIVES FOR BARRIER REMOVAL DURING THE PERIOD COVERED BY THIS PLAN.



OBJECTIVES�TARGET DATES��









���EEOC FORM 440 (p. 4)

�ALTERNATIVES TO PERSONNEL OR MANAGEMENT POLICIES, PRACTICES, OR PROCEDURES WHICH RESTRICT HIRING, PLACEMENT, AND ADVANCEMENT OF INDIVIDUALS WITH DISABILITIES.



LIST BARRIERS WHICH WERE IDENTIFIED IN PREVIOUS SUBMISSIONS BUT FOR WHICH ALTERNATIVES 

HAVE NOT YET BEEN INSTITUTED:



BARRIERS�ALTERNATIVES�PLANNED ACTIONS�CURRENT TARTET DATES�DATES INDICATED PREVIOUSLY��







������

LIST BARRIERS NOT PREVIOUSLY IDENTIFIED FOR WHICH ALTERNATIVES SHOULD BE INSTITUTED:



BARRIERS�ALTERNATIVES�PLANNED ACTIONS�TARGET DATES��







�����

ENOUGH OF THE TARGET DATES INDICATED SHOULD BE PRIOR TO THE END OF THE FISCAL YEAR COVERED BY THIS PLAN SO THAT SUBSTANTIAL PROGRESS TOWARD ELIMINATION OF BARRIERS WILL HAVE BEEN MADE BY THAT TIME.  ALL BARRIERS THAT ARE LISTED IN ITEM “A” ABOVE SHOULD BE REMOVED PRIOR TO THE END OF THE FISCAL YEAR COVERED BY THIS PLAN.



EEOC FORM 440 (p. 5)

�MD-713                                                                                                                                                 10/87

                                                                                                                                  EXHIBIT



PART 2: REPORT OF ACCOMPLISHMENTS



FOR THE PERIOD OCTOBER 1, 2000, THROUGH SEPTEMBER 30, 2001



AFFIRMATIVE ACTION PROGRAM FOR INDIVIDUALS WITH DISABILITIES



STAFFING COMMITMENTS



Provide data indicating staffing commitments as of September 30, 2001.  Include selective placement coordinators, disability program managers, and other key staff assigned to the affirmative action program for individuals with disability.  Do not include equal employment opportunity counselors or other personnel processing complaints of discrimination on the basis of a disability.



HEADQUARTERS PERSONNEL WITH NATIONWIDE RESPONSIBILITY:



AGENCYWIDE RESPONSIBILITY (DEPARTMENTWIDE, IF APPLICABLE)



NUMBER OF PERSONS  ______

TOTAL STAFF YEARS (FULL-TIME EQUIVALENTS ALLOCATED TO THE PROGRAM) _______



RESPONSIBILITY FOR MAJOR OPERATING COMPONENTS (IF NONE, INDICATE  

	NOT APPLICABLE)



       NUMBER OF PERSONS ______

      TOTAL STAFF YEARS (FULL-TIME EQUIVALENTS ALLOCATED TO THE PROGRAM) _______



ALL OTHER PERSONNEL (NOT ACCOUNTED FOR ABOVE) AT HEADQUARTERS, IN 

COMPONENT AGENCIES, OR IN FIELD INSTALLATIIONS RESPONSIBLE FOR 

MANAGEMENT AND COORDINATION OF THE PROGRAM:



PERCENT OF TIME ALLOCATED

TO THE PROGRAM�INDICATE NUMBER

IN EACH GROUP��1-5%���6-10%���11-25%���26-75%���76-100%���TOTAL���

NUMBER OF AGENCY PERSONNEL OFFICES WITH APPOINTING 

AUTHORITY _____







EEOC FORM 440 (p. 6) 

�PAGE 7



SUBSTITUTE WITH COIN PAI 163 TABLE 1

�PAGE 7 a



SUBSTITUTE WITH COIN PAI 163 TABLE 1 TEMPORARY

�PAGE 8



SUBSTITUTE WITH COIN PAI 163 TABLE 2

�PAGE 9



SUBSTITUTE WITH COIN PAI 163 TABLE 3
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REPORT ON FACILITY ACCESSIBILITY



DESCRIBE YOUR AGENCY’S BARRIER REMOVAL ACTIVITY DURING THE REPORTING YEAR



A.	SUMMARIZE YOUR AGENCY’S BARRIER REMOVAL ACTIVITY.









��B.	IS GSA PROVIDING ASSISTANCE WITH BARRIER REMOVAL?

       [ ] NOT APPLICABLE      [ ] YES        [ ] NO;  DESCRIBE BELOW





��C.	DESCRIBE ANY DIFFICULTIES THAT HAVE BEEN ENCOUNTERED IN ATTEMPTING TO REMOVE BARRIERS THAT REMAIN IN AGENCY FACILITIES.













��D.	DESCRIBE ACTIONS BEING TAKEN TO OVERCOME DIFFICULITIES DESCRIBED IN ITEM “C” ABOVE.
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ALTERNATIVES TO PERSONNEL OR MANAGEMENT POLICIES, PRACTICES, OR PROCEDURES WHICH RESTRICT HIRING, PLACEMENT, AND ADVANCEMENT OF INDIVIDUALS WITH DISABILITIES



LIST BARRIERS THAT WERE IDENTIFIED IN PREVIOUS YEARS FOR WHICH ACTIONS WERE TAKEN DURING THE REPORTING YEAR.



BARRIERS�ALTERNATIVES�ACTIONS TAKEN�COMPLETION DATES��
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�

AGENCY INITIATIVE AND NOTEWORTHY ACCOMPLISHMENTS





In the space below you are invited to describe unique, creative initiatives which your agency has undertaken during this fiscal year and which have proven to be successful in improving employment opportunities for individuals with disabilities.  If more space is necessary, additional pages may be appended.



Selections from these initiatives will be included in the Equal Employment Opportunity Commission’s annual report to Congress and may serve as examples of exemplary initiatives that can be replicated by other Federal agencies.��
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