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FOREIGN TRAVEL


1.  Purpose.  The purpose of this revision is to provide instructions concerning approval and reporting of foreign travel by VBA employees and to provide procedures for obtaining official passports and visas.


2.  General


a.  MP-1, part II, chapter 2, Appendix A, provides the delegation of authority from the Secretary of Veterans Affairs to Department officials for authorizing and approving foreign travel.  Under this delegation, the Under Secretary for Benefits is the only VBA official authorized to approve foreign travel, except for travel to Canada and Mexico which VBA facility directors can approve with certain exceptions.  In addition, facility directors can approve authorized absences for travel to foreign countries when no VA appropriated funds are involved.  The Under Secretary for Benefits must approve all foreign travel by Central Office employees.


b.  The Travel Policy Division, Office of Resource Management, has oversight responsibility for liaison with foreign governments, with the Department of State, and with U.S. embassies and consulates for all VBA foreign travel.


3.  Coordination and Approval.  The Travel Policy Division (241G) will be informed of all VBA foreign travel, whether or not it requires the Under Secretary's approval.  If approval is required, that office will forward the foreign travel request to the Under Secretary for Benefits.


4.  Passports and Visas


a.  Persons traveling on official Government business in any foreign country except Canada require an official passport.  Although an official passport is not necessary in Canada, we are required to notify the Department of State of official visits to Canada. Entrance visas are required by certain foreign countries.


b.  The Travel Policy Division, Office of Resource Management,  will obtain official passports and required visas for all VBA employees traveling outside of the United States on official business.  Official passports will be obtained only after the travel has been approved.  Upon return from travel, employees will return these passports to the Travel Policy Division for safekeeping as required by the Department of State.
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5.  Questions.  You should direct questions concerning foreign travel and issuance of official passports and visas to the Travel Policy Division, VAVBAWAS/CO241G.  


6.  Rescissions.  Circular 20-94-9 dated May 10, 1996.
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